
Building Sign Inventory Declaration
Sign By-law Unit Third Party Sign Tax

 
Request Date Application / Folder No. For Enquiries Dial 311 

From Outside the City of Toronto (416) 392-CITY (2489) Day Month Year  
Please complete and return this form and all accompanying documentation to the above address.   
For 2010, the mandatory inventory must be received by the Chief Building Official by March 31, 2010. 

Sign Information   
Street No. Street Name Lot No. Plan No.  

Owner Information 
Last Name First Name 

Company Name (if applicable) Area Code and Telephone No. 

Street No. & Name Apt./Unit No. Area Code and Mobile / Pager No. 

City Province Postal Code Area Code and Fax No. 

E-mail address 

Second Owner (if applicable)  
Last Name First Name 

Company Name (if applicable) Area Code and Telephone No. 

Street No. & Name Apt./Unit No. Area Code and Mobile / Pager No. 

City Province Postal Code Area Code and Fax No. 

E-mail address 

Attachments 
 Third Party Sign Inventory – The attached Third Party Sign Inventory must contain a list of all Third Party Signs located in the City of Toronto for which you 

control the display of Sign Copy – see sample on back of this page.   
 Appointment of Authorized Agent (if applicable) -- The attached Appointment of Authorized Agent must be completed if you are authorizing an agent to act 

on your behalf in respect of the City’s Third Party Sign Tax. 

Owner’s Declaration  
I, 

Last Name First Name 

 
Company Name (if applicable) Area Code and Telephone No. 

of 
Street No. and Name Apt./Unit No. Area Code and Mobile / Pager No. 

 City Province Postal Code Area Code and Fax No. 

E-mail address 

Second Owner (if applicable) 

I, 
Last Name First Name 

 
Company Name (if applicable) Area Code and Telephone No. 

of 
Street No. and Name Apt./Unit No. Area Code and Mobile / Pager No. 

 City Province Postal Code Area Code and Fax No. 

E-mail address 

do hereby declare the following: 
 The information contained on this Sign Inventory Declaration and the attached Sign Inventory is true; and 
 I have authority to bind the corporation or partnership (if applicable). 

................................................................................... ......................................................................... .............................................................. 
Owner’s Signature  Print Name  Date 

................................................................................... ......................................................................... .............................................................. 
Owner’s Signature  Print Name  Date 

 Every Owner, as defined by Ci ty of Toronto Municipal C ode Chapt er 771, Taxation, Third Party  Sign Tax (the “By-law”) has an ob ligation under the By-law to provide certa in 
information as requi red by section 771-10 of the By-law to the City in a form a nd manner approve d by the  City (as set out in the attached Sign Inventory form).  S uch information 
must be provided to  the Ci ty no la ter than March 31, 2010 for the 2010  taxation year.  Fai lure to  provide the requisite informa tion by Ma rch 31, 2010, and  the making of fa lse or 
deceptive statements are continui ng offences under the By -law punishable upon convic tion by a fine for each day th e failure to provide the information con tinues, to a maximum  
total fine of $5000 per offence.  In addition, the City may assess a penalty from $120 up to a maximum of double the tax payable for failure to provide the requisite information. 
The City is not bou nd by an y information provided by  an Owner, and may  as sess the Third Party Sign Tax  notwithstanding any info rmation so provided.  T he City may  use an y 
information provided by an Owner for any purpose, including but not limited to enforcement under City of Toron to Municipal Code  Chapter 694, Signs, Genera l, and any applicabl e 
sign by-law of the City of Toronto. 
Pursuant to the By-law, the City has the right to serve on any person a written demand for information or documentation for any purpose related to the administration or enforcement 
of the By-law as may be nece ssary to determine complia nce with t he By-law , and has the right to ent er into any premises for the  purp ose of auditing and inspecting books a nd 
records as may relate to amounts payable under the By-law. 
The personal inform ation on th is form is  co llected under the  authority o f ss. 26 7 and 270 of the City of Toronto Act, 2006, and Chapter 7 71, Taxation, Third Party Sign Tax of the  
City of Toron to Municipal Code,  and  wi ll be used  for asses sment of tax, interest and appl icable penalties owing under Chapter 771, issuance of no tice of assessment of amounts  
owing and issuanc e of reba tes under  Chapter 771 , en forcement of  unpaid  tax amounts, crea ting aggregate sta tistical reports , en forcement of City o f Toronto Municipal C ode 
Chapter 694, Signs, General,  Chapter 771, Taxation, Third Party Sign Tax, and any other  applicable sign by-law of the City of Toronto, and contacting sign owner(s) or authoriz ed 
agent(s).  Question s about this col lection may be referred to the Si gn By-law Unit, a t Toronto Bui lding, City Hall , 100 Queen S t W, 14th Floor West Tower, Toronto, ON M5H 2 N2, 
Telephone: 416-392-8000. 

November 1, 2011

http://www.toronto.ca/building/elec-signature.htm
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