PH6.6 - Appendix 3

Appendix 3: Proposed Revised Toronto Municipal Code, Chapter 519, Public Infill
Notice

CHAPTER 519
Infill Construction, Public Notice

ARTICLE 1
General Provisions

§ 519-1.1. Definitions.
As used in this chapter, the following terms shall have the meanings indicated:

Builder — The person who is responsible for carrying out or causing the carrying out of all
demolition and/or construction activities of an infill housing project. Where the person who has
assumed responsibility for carrying out or causing the carrying out of all demolition and/or
construction activities of an infill housing project is the owner, the owner will also be the builder.

Chief Building Official - The Chief Building Official appointed by the Council of the City of
Toronto pursuant to the Building Code Act, 1992, and any person authorized by the Chief
Building Official to carry out the duties of the Chief Building Official under this chapter.

Construction Declaration Form — A declaration form required to be submitted to the Chief
Building Official under § 519-2.3 where an application for an infill housing construction permit
has been filed with the Chief Building Official.

Declarant — The person who submits a declaration form or a revised declaration form to the
Chief Building Official in accordance with the requirements of this chapter.

Declaration Form — A demolition declaration form or a construction declaration form required to
be submitted to the Chief Building Official under the provisions of this chapter.

Demolition Declaration Form — A declaration form required to be submitted to the Chief
Building Official under § 519-2.2. where an application for an infill housing demolition permit
has been filed with the Chief Building Official.

House — A detached or semi-detached house but shall not include a detached or semi-detached
house which is to be built pursuant to a new plan of subdivision approved pursuant to section 51
of the Planning Act, R.S.0. 1990, c. P. 13 or any successor thereto.

Infill Housing - Demolition and/or construction in any of the following scenarios:

A the construction of a new house;

B. the demolition of an existing house and construction of a replacement new house;

C. the demolition of an existing house where there is no proposed construction of a
replacement new house;



D. the construction of an addition or additions to an existing house where the combined total
area of the additions is 100 square metres or more; and

E. the construction of a laneway suite as defined in City of Toronto Zoning By-law 569-
2013 or any successor thereto.

Infill Housing Construction Permit — An infill housing permit authorizing only construction and
not demolition.

Infill Housing Demolition Permit — An infill housing permit authorizing only demolition and not
construction.

Infill Housing Permit — A permit issued for infill housing including an infill housing construction
permit and an infill housing demolition permit.

Infill Housing Project — The infill housing demolition and/or construction work authorized by an
infill housing permit on a property.

Information Notice — The device as described in Schedule A that uses form, graphic,
illumination, symbols and writing to convey information to the public regarding an infill housing
project.

Information Notice Template — The digital file prepared by the Chief Building Official
consisting of the template for the production of the information notice.

Notice of Violation — An order issued by the Chief Building Official pursuant to sections 384 and
385 of the City of Toronto Act, 2006 requiring a person to discontinue an activity which is in
contravention of this chapter, or to do work to correct the contravention.

Occupancy Permit — An occupancy permit issued by the Chief Building Official pursuant to
Avrticle 1.3.3 of Division C of the Ontario Building Code, 2012 or any successor thereto.

Owner - The registered owner of the land and includes a lessee, mortgagee in possession and the
person in charge of the property.

Permit — A demolition or construction permit issued by the Chief Building Official under the
Building Code Act, 1992, S.O. 1992, c. 23, as amended but shall not include plumbing, HVAC
and site services permits.

Property — The land on which infill housing is authorized under an infill housing permit.

Revised Declaration Form — The form required to be submitted to the Chief Building Official
under 8§ 519-2.8 where there has been a change or changes to information provided in the
original construction declaration form.

Revised Information Notice Template — An information notice template prepared by the Chief
Building Official under § 519-2.8D on the basis of information provided in the revised
declaration form.

Street - A highway as defined in subsection 3(1) of the City of Toronto Act, 2006 or any
successor thereto.



Toronto Building Inspections Contact Phone Number — The phone number assigned by the Chief
Building Official for the purpose of requesting an inspection pursuant to section 10.2 of the
Building Code Act, 1992.

§ 519-1.2. Administration.

A. The Chief Building Official shall be responsible for the administration and enforcement
of this chapter.

B. The Chief Building Official shall collect the information required by this chapter
specifically for the purpose of creating and maintaining a record available to the general
public.

C. For further clarity, an information notice is deemed to constitute an "Official Sign" for
the purposes of § 694-2A of Chapter 694, Signs, General.

§ 519-1.3. Title.
A. The short title of this chapter is the Infill Notice By-law.
ARTICLE 2
Information Notice Regulations

§ 519-2.1. Requirement to post information notices.

A. Where an infill housing permit has been issued by the Chief Building Official for an infill
housing project, one or more information notices shall be erected and displayed on the
property in accordance with the provisions of this chapter.

B. Where an infill housing project requires both an infill housing demolition permit and an
infill housing construction permit, separate information notices shall be erected and
displayed on the property in respect of the demolition and construction, respectively, in
accordance with the provisions of this chapter.

8 519-2.2. Demolition declaration form.

A. On the same date that an application for an infill housing demolition permit is filed with
the Chief Building Official, a demolition declaration form shall be submitted to the Chief
Building Official in the manner prescribed by the Chief Building Official, and the
declarant shall pay the fee prescribed in Chapter 441, Fees and Charges.

B. The demolition declaration form shall contain the following information:

1) The municipal address of the property;

@) The name of the owner of the property, and where the owner is a corporation, the
name of an officer of the corporation responsible for the property;



3 A working contact phone number and contact e-mail address for the owner both
of which shall at all times be active and reliable, and where the owner is a
corporation, the contact phone number and e-mail address shall be those of the
officer of the corporation identified in Subsection B(2);

4) The name of the builder, and where the builder is a corporation, the name of an
officer of the corporation responsible for the infill housing project;

5) A working contact phone number and contact e-mail address for the builder both
of which shall at all times be active and reliable, and where the builder is a
corporation, the contact phone number and e-mail address shall be those of the
officer of the corporation identified in Subsection B(4); and

(6) Any other information required and prescribed by the Chief Building Official.

§ 519-2.3. Construction declaration form.

A.

At any time following the filing of an application for an infill housing construction permit
with the Chief Building Official but no later than the date of issuance of the infill housing
construction permit, a construction declaration form shall be submitted to the Chief
Building Official in the manner prescribed by the Chief Building Official, and the
declarant shall pay the fee prescribed in Chapter 441, Fees and Charges.

Notwithstanding Subsection A, where no builder has assumed responsibility for the infill
housing project as at the date of issuance of the infill housing construction permit such
that construction of the infill housing project will not yet be commencing, the
construction declaration form shall be submitted to the Chief Building Official within 24
hours of a builder assuming responsibility for the infill housing project.

The construction declaration form shall contain the following information:
1) The municipal address of the property;
2 A description of the infill housing project;

(3) The name of the owner of the property, and where the owner is a corporation, the
name of an officer of the corporation responsible for the property;

4) A working contact phone number and contact e-mail address for the owner both
of which shall at all times be active and reliable, and where the owner is a
corporation, the contact phone number and e-mail address shall be those of the
officer of the corporation identified in Subsection C(3);

(5) The name of the builder, and where the builder is a corporation, the name of an
officer of the corporation responsible for the infill housing project;

(6) A working contact phone number and contact e-mail address for the builder both
of which shall at all times be active and reliable, and where the builder is a
corporation, the contact phone number and e-mail address shall be those of the
officer of the corporation identified in Subsection C(5);



@) The decision file numbers of any decision of the Committee of Adjustment,
Ontario Municipal Board, Local Planning Appeal Tribunal, and/or Toronto Local
Appeal Body pertaining to the infill housing project; and

(8) Any other information required and prescribed by the Chief Building Official.

The construction declaration form shall be accompanied by a rendering of the building at

the property as it is expected to look following the completion of the infill housing

project, and the rendering shall meet the following requirements:

1) shall be in black and white;

@) shall consist of a line drawing of the front and rear elevation of the infill housing
project; and

(3) in a minimum resolution of 300 dpi.

§ 519-2.4. Preparation and delivery of the information notice template.

A.

Where the Chief Building Official is satisfied that the declaration form contains all the
required information, the Chief Building Official shall prepare an information notice
template in a design prescribed by the Chief Building Official.

Where the declaration form submitted to the Chief Building Official is a demolition
declaration form, the information notice template shall contain the following information:

1) The infill housing demolition permit application number;
2 The municipal address of the property;

3 The name of the builder and the contact phone number and e-mail address for the
builder;

4) Reference to Toronto Building's website;
(5) Toronto Building Inspections contact phone number; and
(6) Any other information required by the Chief Building Official.

Where the declaration form submitted to the Chief Building Official is a construction
declaration form, the information notice template shall contain the following information:

1) The infill housing construction permit number;
@) The date of issuance of the infill housing construction permit;
3 The municipal address of the property;

4) The name of the builder and the contact phone number and e-mail address for the
builder;



%) The decision file numbers of any decision of the Committee of Adjustment,
Ontario Municipal Board, Local Planning Appeal Tribunal, and/or Toronto Local
Appeal Body pertaining to the infill housing project;

(6) The rendering filed with the construction declaration form under § 519-2.3D;

@) reference to Toronto Building's website;

(8) Toronto Building Inspections contact phone number; and

9) Any other information required by the Chief Building Official.

In the case of a demolition declaration form, the Chief Building Official shall deliver the
information notice template to the declarant in the manner prescribed by the Chief
Building Official within two business days of the date of receipt of the completed
demolition declaration form to the Chief Building Official's satisfaction.

In the case of a construction declaration form, the Chief Building Official shall deliver
the information notice template to the declarant in the manner prescribed by the Chief

Building Official within two business days of the later of:

1) the issuance of the infill housing construction permit by the Chief Building
Official; and

@) the date of receipt of the completed construction declaration form by the Chief
Building Official to the Chief Building Official's satisfaction.

The information notice template shall be deemed to have been received by the declarant
on the date it is delivered by the Chief Building Official.

8§ 519-2.5. Production and erection of information notice.

A

Using the information notice template provided by the Chief Building Official to the
declarant, the owner or builder shall, at the owner's or builder's own cost, produce or
arrange for the production of the number of information notices, required pursuant to
Subsection B which shall comply with the following standards:

1) Be sized in accordance with Schedule A;

@) Be constructed entirely of Coroplast or corrugated Polypropylene plastic; and,

(3) Prominently display the forms, graphics, illuminations, symbols and writing as
indicated in Schedule A and the information notice template delivered by the
Chief Building Official.

One information notice shall be required for every lot line of a property facing a street.

Where the infill housing project is pursuant to an infill housing demolition permit, the

owner or builder shall erect and display or cause the erection and display of the number

of information notices required by Subsection B on the property at least five business
days prior to the commencement of demolition.



Where the infill housing project is pursuant to an infill housing construction permit, the
owner or builder shall erect and display or cause the erection and display of the number
of information notices required by Subsection B on the property within five business days
of the commencement of construction.

All information notices shall be erected and displayed on the property either on the
construction fence constructed pursuant to Chapter 363, Construction and Demolition,
Article 111, Fencing of Construction and Demolition Sites or any successor thereto, or in
any other visible and conspicuous location on the property and in accordance with the
following requirements:

1) Each information notice shall face a street;

@) Each information notice shall be erected and displayed such that the bottom of the
information notice is not less than 0.61 metres from grade;

(3) Nothing shall obscure or block the view of the information notice; and
4) Each information notice shall be erected in a safe and secure manner.

Within 24 hours of erecting the required number of information notices at the property, a
photograph of each information notice erected shall be provided to the Chief Building
Official in the manner prescribed by the Chief Building Official confirming that the
information notices have been erected and are being displayed in accordance with the
provisions of this chapter.

§ 519-2.6. Removal of the information notice.

A.

All information notices shall remain erected and displayed on the property to which they
relate until an occupancy permit has been issued by the Chief Building Official or until a
final interior inspection has been carried out and passed by the Chief Building Official at
which time they may be removed.

Notwithstanding Subsection A, where the information notice relates to an infill housing
demolition permit, the information notice shall remain erected and displayed on the
property until all demolition work authorized by the infill housing demolition permit has
been completed at which time it may be removed.

§ 519-2.7. Maintenance.

A.

Information notices shall at all times be maintained in good condition and, without
limiting the foregoing, shall not become unsafe, damaged, structurally unsound, or
dangerous.

Should an information notice become damaged, unsafe, structurally unsound, dangerous,
obstructed or no longer visible for any reason, it shall immediately be replaced with a
new information notice produced using the information notice template provided by the
Chief Building Official under § 519-2.4D or E.

§ 519-2.8. Revisions



Should any information provided in the construction declaration form change following
the submission of the construction declaration form to the Chief Building Official by the
declarant under 8 519-2.3, a revised declaration form with the revised information shall
be submitted to the Chief Building Official in the manner prescribed by the Chief
Building Official.

A revised declaration form is not required where the only change following the
submission of the construction declaration form to the Chief Building Official is to the
rendering provided in § 519-2.3D.

The revised declaration form need not be accompanied by a new rendering of the
building at the property as it is expected to look following the completion of the infill
housing project.

Where a revised declaration form is submitted to the Chief Building Official after the
Chief Building Official has delivered the information notice template to the declarant,
and where the changes to the information in the original construction declaration form
relate to the information required by 88 519-2.3C(1), C(6) or C(7), the Chief Building
Official shall prepare a revised information notice template and shall, within two business
days of receiving the revised declaration form, deliver the revised information notice
template to the declarant in the manner prescribed by the Chief Building Official.

The declarant shall be deemed to have received the revised information notice template
on the date it is delivered by the Chief Building Official.

Using the revised information notice template provided by the Chief Building Official to
the declarant, the owner or builder shall produce or arrange for the production of new
information notices which comply with the requirements of 8§ 519-2.5.

Within three business days of receipt of the revised information notice template by the
declarant, the owner or builder shall erect and display or cause the erection and display of
new information notices on the property which comply with the requirements of
§519-2.5.

Within 24 hours of erecting the new information notices at the property, a photograph of
each information notice erected shall be provided to the Chief Building Official in the
manner prescribed by the Chief Building Official confirming that the information notices
have been erected and are being displayed in accordance with the provisions of this
chapter.

ARTICLE 3
Enforcement

§ 519-3.1. Inspection.

The Chief Building Official may enter upon the property at any reasonable time to:

1) Determine whether information notices have been erected and displayed as
required; and/or



@) Inspect an information notice for the purpose of determining whether it complies
with the provisions of this chapter.

§ 519-3.2. Offences and penalties.

A.

Every person who contravenes any provision of this chapter is guilty of an offence and on
conviction is liable to a fine of not less than $500 and no more than $100,000.

In addition to offences referred to in Subsection A, every person is guilty of an offence
who:

1) Hinders or obstructs or attempts to hinder or obstruct any person exercising a
power or performing a duty under this chapter;

@) Knowingly makes, participates in, assents to or acquiesces in the provision of
false information in a statement, application or other document prepared,
submitted or filed under this chapter;

3 Fails to submit a Declaration Form or a revised declaration form as required;

4) Fails to erect and display an information notice as required,

5) Fails to erect and display the number of information notices required,;

(6) Erects and displays or causes to be erected and displayed an information notice
without first obtaining an information notice template from the Chief Building
Official;

@) Erects and displays or causes to be erected and displayed an information notice
contrary to the information notice template or revised information notice template

delivered by the Chief Building Official:

(8) Erects and displays an information notice which does not comply with the
provisions of this chapter;

9) Fails to maintain an information notice in accordance with the provisions of this
chapter;

(10)  Produces or causes to be produced an information notice for which an information
notice template has not been prepared by the Chief Building Official;

(11) Produces or causes to be produced an information notice which does not comply
with the provisions of this chapter;

(12) Removes an information notice contrary to the provisions of this chapter; and
(13) Is adirector or officer of a corporation and knowingly concurs with actions taken

by or on behalf of the corporation in relation to an offence described in
Subsections B(1) to (12).



C. Each offence in Subsection B with the exception of the offences in Subsections B(12)
(13), is designated as a continuing offence and is subject to, for each day or part of a day
that the offence continues, a minimum fine of no less than $250 and a maximum fine of
no more than $10,000. The total of all of the daily fines imposed for each offence in
Subsection C may exceed $100,000.

§ 519-3.3. Enforcement.

A. The Chief Building Official may issue a notice of violation requiring compliance with
this chapter within 14 days to any person who:

1) Has failed to erect and display or cause to be erected and displayed an information
notice as required under this chapter;

2 Has erected and displayed or caused to be erected and displayed an information
notice contrary to the information notice template or revised information notice
template delivered by the Chief Building Official; or

3 Has erected and displayed or caused to be erected and displayed an information
notice which does not comply with the provisions of this chapter.

B. Where a notice of violation has been issued under Subsection A and the matter has not
been brought into compliance with this chapter within 14 days, the Chief Building
Official may take any action deemed necessary to achieve compliance including but not
limited to erecting and displaying or causing to be erected and displayed information
notices on the property, removing or causing to be removed an information notice,
altering or causing to be altered an information notice, and repairing or causing to be
repaired an information notice, and the City may recover the costs incurred by action or
by adding the costs to the tax roll for the property and collecting them in the same
manner as property taxes.

C. The Chief Building Official may enter onto the property for the purpose of actions taken
under Subsection B.



SCHEDULE A,

Information Notice Specifications
1. Forms, Graphics, Illuminations, Symbols and Writing Requirements.
A. The information notice related to Infill Housing Project containing construction shall be

sized in accordance with the requirements of Section 2., prominently display the forms,
graphics, symbols and writing in accordance with the requirements indicated in Table 1 -
Residential Infill Notice Design Requirements, as indicated in Subsection A(2), and shall

be in general accordance with the diagram entitled "Residential Infill Notice —

Construction™ indicated in Subsection A(1).
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@) Table 1 - Residential Infill Notice Design Requirements



Column 1: Column 2: Font | Column 3:
Text Description Requirement Size
Requirement
(point)
Headings:
Site Address Helvetica Neue Bold | 25 pt
Project Description Helvetica Neue Bold | 25 pt
Builder Helvetica Neue Bold | 25 pt
Building Permit Helvetica Neue Bold | 25 pt
Toronto Building Inspection Contact Helvetica Neue Bold | 25 pt
For More Information on the Current Status of Building Permit Helvetica Neue Bold | 25 pt
Approvals and Inspections
Committee of Adjustment/Ontario Municipal Board/Toronto Local Helvetica Neue Bold | 25 pt
Appeal Body Decision File Number
Text Under Headings:
Municipal Address of Site, Toronto, ON, Postal Code of site Helvetica Neue 21 pt
Brief project description of project Roman
Company name, builder phone number, builder telephone number,
builder email address
Date of permit issuance, permit number
General Information:
Complaints:
416-397-5330 Helvetica Neue Bold | 21 pt
infillcomplaint@toronto.ca
toronto.ca/infill, toronto.ca/building
Statements
This notice has been posted in accordance with City of Toronto Helvetica Neue Bold | 15.5 pt
Municipal Code Chapter 519, Infill Construction, Public Notice
This information is current as of [date of delivery of electronic Helvetica Neue 15.5 pt
template] Roman
Be a Good Neighbour Helvetica Neue Bold | 36 pt
Everyone on site is responsible for keeping it tidy and safe Helvetica Neue LT 27.5 pt
Std ltalic
Remove the Dirt/Keep the Site Clean/ Reduce the Dust in accordance Helvetica Neue Bold | 26 pt
with Toronto Municipal Code Chapter 417, Dust /Control Water
Runoff/Turn it Off: Don't Idle/Be Safe/Don't Park on Sidewalks and
Boulevards/Protect the Trees/Mind the Noise
Any construction or operation of equipment generating Helvetica Neue Bold | 22.5 pt
noise in residential areas is permitted ONLY from
Monday to Friday 7am to 7pm and Saturday 9am to 7pm. Helvetica Neue LT 23.5pt
Std
Construction noise is prohibited on Helvetica Neue Bold | 22.5 pt
Sunday and statutory holidays.
More information for builders, property owners and neighbours Helvetica Neue Bold | 19 pt

can be found in the city’s Good Neighbour Guide available at
toronto.ca/infill

The information notice related to Infill Housing Project, which includes only demolition

and no proposed construction shall be sized in accordance with the requirements of Section
2., prominently display the forms, graphics, symbols and writing in accordance with the
requirements indicated in Table 2 - Residential Infill Notice Design Requirements -
Demolition as indicated in Subsection B(2), and shall be in general accordance with the
diagram entitled "Residential Infill Notice — Demolition™ indicated in Subsection B(1).

1) Residential Infill Notice - Demolition
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2 Table 2 - Residential Infill Notice Design Requirements - Demolition

P 0.41m

Column 1: Column 2: Font | Column 3:
Text Description Requirement Size
Requirement
(point)
Headings:
Site Address Helvetica Neue Bold | 25 pt
Builder Helvetica Neue Bold | 25 pt
Building Permit Helvetica Neue Bold | 25 pt
Toronto Building Inspection Contact Helvetica Neue Bold | 25 pt
For More Information on the Current Status of Building Permit Helvetica Neue Bold | 25 pt
Approvals and Inspections
Committee of Adjustment/Ontario Municipal Board/Toronto Local Helvetica Neue Bold | 25 pt
Appeal Body Decision File Number




DEMOLITION Helvetica Neue Bold | 121pt

Text Under Headings:

Municipal Address of Site, Toronto, ON, Postal Code of site Helvetica Neue 21 pt

Company name, builder phone number, builder telephone number, Roman

builder email address

permit number

General Information:

Complaints:

416-397-5330 Helvetica Neue Bold | 21 pt

infillcomplaint@toronto.ca

toronto.ca/infill, toronto.ca/building

Statements:

This notice has been posted in accordance with City of Toronto Helvetica Neue Bold | 15.5 pt

Municipal Code Chapter 519, Infill Construction, Public Notice

This information is current as of [date of delivery of electronic Helvetica Neue 15.5 pt

template] Roman

Be a Good Neighbour Helvetica Neue Bold | 36 pt

Everyone on site is responsible for keeping it tidy and safe Helvetica Neue LT 27.5 pt
Std ltalic

Remove the Dirt/Keep the Site Clean/ Reduce the Dust in accordance Helvetica Neue Bold | 26 pt

with Toronto Municipal Code Chapter 417, Dust /Control Water

Runoff/Turn it Off: Don't Idle/Be Safe/Don't Park on Sidewalks and

Boulevards/Protect the Trees/Mind the Noise

Any construction or operation of equipment generating Helvetica Neue Bold | 22.5 pt

noise in residential areas is permitted ONLY from

Monday to Friday 7am to 7pm and Saturday 9am to 7pm. Helvetica Neue LT 23.5pt
Std

Construction noise is prohibited on Helvetica Neue Bold | 22.5 pt

Sunday and statutory holidays.

More information for builders, property owners and neighbours Helvetica Neue Bold | 19 pt

can be found in the city’s Good Neighbour Guide available at
toronto.ca/infill

2. Sizing Requirements:

A.
dimensions:

1) a horizontal measurement of no less than 0.61 metres; and

(@) a vertical measurement of no less than 0.46 metres.

Information notices shall be erected and displayed in accordance with the following
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