Sample: Information Request Letter To Suppliers

Final content to be determined by the sender
           Mr. (s): _____________________________________           Date: ________________
Supplier Name: ____________________________________
           Address: ____________________________________
                           ____________________________________

Dear _______________________________,
Under the City of Toronto's Sewers By-law, Municipal Code Chapter 681, Article I, we are required to prepare and submit a Pollution Prevention (P2) Plan to the City. As part of the plan, we are required to list any subject pollutant that can be found in our effluent. These 33 subject pollutants are listed in the By-law and are shown in the table on the back of this paper. The information on the MSDS are for health and safety purposes and may not be required to list the chemicals of concern, therefore written confirmation from your company is requested.    
Please provide the following information regarding your company's products, which we are using in our processes (a sheet listing all the products purchased from your company is attached):
1. 
Does any product we purchase from you contain or generate any subject pollutant, in any amount, either by design or as a contaminant of your raw materials?  
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YES      

NO  
2.
If yes, please identify which product(s) and their corresponding pollutant(s)?

3. Does any product we purchase from you add a subject pollutant to the effluent from our process? 

YES      
NO 
a) If yes, please identify which product(s) and their corresponding pollutant(s)?

b) If yes, what is the concentration of each subject pollutant in the product?  

4. If the answers to the above questions are NO, please provide a written declaration that we can forward to the City.  

In order to complete the P2 Plan, as required by the City of Toronto, please provide the answer to these questions in writing. Thank you for your assistance.    
Sincerely,

Subject Pollutants as identified in the City of Toronto Sewers By-law, Municipal Code 681
	Arsenic (total)
	1,1,2,2 - Tetrachloroethane
	Nonylphenols 

	Cadmium (total)
	1,2 - Dichlorobenzene
	Nonylphenol ethoxylates

	Chromium (hexavalent)
	1,4 - Dichlorobenzene
	Polychlorinated Biphenyls (PCBs)

	Chromium (total)
	3,3'- Dichlorobenzidine
	Pentachlorophenol

	Cobalt (total)
	Benzene
	Tetrachloroethylene

	Copper (total)
	Bis (2-ethylhexyl) phthalate
	Toluene

	Lead (total)
	Chloroform
	Total PAHs

	Mercury (total)
	Cis-1,2-dichloroethylene
	Trans-1,3-dichloropropylene

	Molybdenum (total)
	Di-n-butyl phthalate
	Trichloroethylene

	Nickel (total)
	Ethyl benzene
	Xylenes (total)

	Selenium (total)
	Methylene chloride
	

	Zinc (total)
	
	

	
	
	


Supplier's Name: _______________________________________

	Name of Product
	Product Code
	Subject Pollutant
	Process In Which The Product Is Used

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


