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Facility Management Screen           Updated on March 2018 

 

Home > Facility Management - Edit > Edit Room > Beds List 

 
Business Purpose: 
 
The Facility Management – Beds List page displays a list of all the Beds that belongs 
to a particular Room. The Room tab displays the following fields: Program Name, room 

Name, Floor, Type, Assigned Beds, Room Capacity and is Active. In the Bed tab, it 
displays the Bed Name, Type and is Active fields. 

 

How to: 
 

1. From the Facility Management screen, click the Edit action to the left of the 

Facility you want to edit will take you to the Facility Management – Edit page.   

 

 
 
 

2. Click on the Room/Bed option from the Navigator and Facility Management – 
Rooms List screen will be displayed. 
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3. Click on the room Name column to view or edit the details of the Room and the 

Facility Management – Edit Room screen will be displayed. 

 

 
 

4. Click on the  action button to view the Beds list and the Facility 

Management – Bed List screen will be displayed. 

 

 
 
 

5. Click on the  action button to add a new bed. 
 

6. Click on the  action button to go back to the Facility Management 

– Edit Room screen. 
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Important Notes: 
 

1. Each of the column headings except for Type column can be clicked to sort the 
records (For example, when you click on the Name, the records will be sorted in 

either ascending or descending order) 
 

2. The total number of records is shown at the top and bottom of every page. 
 

 


