
Important bole: Employees salting mimbuncincill and program .dminiuniion sisitim responsible for bbcking out or icvdng the

full cirdil cant numbcs and/ot non-business phone numbcra Ui,i may Ippoaron original receipts befonsoidiogtoAccounls Payable

mr processing.

Asraowa!

Acting Director, Moscuim & HreilageSenicea

V

hih’nnnnn Corporate Business Expense Claim 1
IU!iIIUIWRIU Attendance at Conterence/Seminars/Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable

C Conference Q Seminar Tesiolig BwincnTnvd

lids rem ebouM be submitted within tO business day, of return from Use anfenncthcmioar.

Atlart oñgiuai approved “Request far Autboniation Farm” sod .11 original receipts.

Foreign Cumocy Excising, Rale’ lnvnict Number

Esebangekawoppliedvcafro.niccaIoinmscyia CAfe 1.28
— EXPMP&APBJIS —

(if apoliabit)

Vcr.dot Name”
Vendor Nun,

RichardOemnd

Uivision Week Address” Poalal C,de” livoirt Pale” lsc6n$

EDC 9iAtIsNkA,asc MUCIXO ApA127,2Ohi

Name and iacaGun .1 U.n ennce!Sexniaar/Tnioing I Bmalnrmtnnl” Payment Auuo,mt”

Royal Swnds,d Ceremony. US Naval Academy. Anappdus. MD 240930

Sun Dale” l.&n) End Psi,” C&d&m)

Friday. April 06. 2018 Sunday. Aodjç& 2018

Cal Ceard Total

GE WaS EhnciU/ F,s.clIo,isl Mel lnclainc

Daeui$ka Aerated bln,nlOrdn Area Aasexd lIST Taxes

flcgbiration Fees 4156

1 net 4H0037 151010W —

J Mr U Trial. 4215 1.11400 5175.26 t 1403.91

Daggage FsuI I,ssnaee
I I 5.65

Us. of Personal Vehicle

KmcX_121_S0.5ziemor U_$0.S4flon
AccommodaUoo A110047 157010W

2 danG $ 311,96
4210 623.92 1115.?? 134.64

Grtu.dTnnspenailoa(loisndfromAirporiloN A110047 157010W

itbánsIrreeiM TOKOSTO
1235 1235

Ground Trounpaflsiioa (cm’ and from Airp.irl) A110047
-

Ie:iaxisaadcarrnial OESTINAT1ON 4220 157010W 75USDt/. B
‘FanlgnTa’nactior5- NO TAX’

75 USO 192.00

Crnsdtr,ponatioalOiSTINATIDN.LUCALi

it lanK bu, sobsay S or renTal

FireIgnTnmroctIec’s-NOTAX’

Per Diem (See Eta Lapence Policy)

2 dsys@ $ 65.00 ldfl 5140047 157010W 130USD X is

166.40

Other (flame apedry)

Traitsing 4310

TOTAL ENSE5 S250930

las Advances & Prepaymeais:

‘Moadainrylfappllceble CL Fmmdiaii SAP Mel
Teal

Accent latesmi Order
Ar Dn,ne.l Annmt

lIST Including

R’gnU,e Pa 4156 -

AlrTrsvd
.

Arta.,mothlkn

Ccci, Trsosporwka <To & Fr. Mupcc() ON.
.

-

Cmi, Trampoalalion ft0 & Fr. Airport) bilm

Cit Tnmpen.iloa hesia,. tad.ha, ua% dcl
. .

Otbrr(Flesacapcdfyl
-

TOTAL ADVANCES & PREPAVMErU AMOUNT”
$0.00

TOTAL PAYABLE TO INDWWUAL / CITY $2$0930

Employee Name:

Till,:

Dale:’

Telephone:

SIgnslun

Riches! Genurd .
Autbooted by:

Telephone:

Signahirs:

jjq. q,

•5This torn may not be altered in any manner. Lmanda(ory fields must be completed and filled

in electronically. Incomplete fonns wlU be returned to the originator for corrections prior to being processed

for payment Hand wrUten forms will not be accepted and will be returned to the division.

Updaled: June 2015



MR 23 7gg
Request for Authorization

Attendance at Conferenc&Semlnan, Training and Business Travel

An breakfast, lunch and/or dinner meals provided by the Sponsor? Please spedty: (Meals ‘till be deductedfram per Diem as stared

in Business Lap Policy)

Puqesc Use space provided below for full desaipdon

Attend as an invited guest an event at rho United Stain Naval Academy Museum initiating the conservation oIlhcir WarTmphy flag

collection, including theRoyal Standard capusred by the US forces during the Battle of York in 1813 and other Warof 1812 trophies. As the

city’s historian offers the opponunity to docunznt a unique historical obejot related to the City’s history, and to begin the dialogue for

obtaining a loan of this object by the Museum of Toronto or Fan York Notional Historic Site. It is a om and usual oppottunity to misc the

public profile of Toronto Nlstoty Musewm.

ESTThIAThD COSTS: (The estimated costs should include F/STone? all other aonliccble fares)

LIcCschontcnlc(a): 1 unit local cunracyc 5131 CAD

I unit local cuntacy = $ Foreign Cunencv Canadian$ (ind.wx)

I unit local cunency =

‘ Registration Fees: (Confemnc&Seminarftraining)

none WA WA

‘ Accommodaijon: (Siandans Shi5lc Room)

Number of Days: 2 X $161 !day bid, taxes N/A $326.00

‘ Travel Method:
Air l Train Ci Bus Ci

Personal Vehicle: — Ian X SO. CAD/lan N/A I7

• Ground nansporsation: (including car rental, to/from aiports) Specify esthnates

Taxi (renim) US$120 5157,15

• Sunday Expenses: (See Business Expense Policy; Meals provided an deduded)

Number of Days: 2 X $65.00 CAD or USD US$130 $170.30

Sub-Total Estimated Cogs:

- Other Business Meeting expenses outside of Conference costs, please specify

TOTAL ESFThIATED COST: SI .270.45

Cost Centre/ WES Element La be charged; AUG04?

Functional Ann to be charged: 1570100000

I have confirmed that approved funds an ailabIe for this purposc

Approval for Propose

tflivision Head or I (ante,

JDepury Ott M,uiaeer: [c I
tall.,

[ynagerMayofl I 28I f
(dale)

ICOOUUIEIZe & ReportNa I

11)111 UJUIITIIB
Accounllsg Sente, Division

Corporate Accounts Payable

This form should be completed and the nocessazy approvals obtained at least 10 business days In advtacto(undettaking

any uuinhg, business traveL and/or allending any confesenceisembsar.

The 53.500 lank does not apply io tninin. Please aelcrw the completion guldefflica aithia (ann and ad rallied policies.

Conference Ci Seminar Ci Training U Business Travel LB

Name: Richard Gerrord

Division: LCD, Museutm and Heritage SeMen

Work Address: 98AtjandcAvenue

Name of Conferrn&Semlmarflrmm .

Within GTk U QitsideCrA & within Ontario Ci Outside Onwno/Canada LB

DestinatIon; Annapolis. Mar3land, USA

Start Date: Friday April 6,2018 End I)ato: Saturday April 1,2018

I certify that oil estirmied costs r ve been mom In this forat
?1 tin .

SlguawreofEmployeet

_______________

fct Ri7c h

I C

I_c.

1a4.’ea

Z9Il

Updated: March 2016



Richard Gerrard

From: United Airlines, Inc. <unitedairlines@unite&com>

Sent April-03-18 3A8 PM

To: Richard Gerrard

Subject: Your United reservation for Baltimore, MD, US (BWI) is processing

Add UnitedAirlines@news.united.com to your address book. See instructions.

U N I ‘F E D Tuesday, 03 April, 2018

Thank you for choosing United

We’re processing your reservaton and will send you an eTicket Itinerary and Receipt email

once completed. This process usually takes less than an hour, but in rare cases it could take

longer. If you don’t receive an eTicket Itinerary and Receipt email within 24 hours, please call

the United Customer Contact Center

Confirmation number: Toronto, ON, CA (YYZ - Pearson)
to Baltimore, MD, US (BWI)

IVJO8NL1
F; ;Mp.nagiQ$afl/ation**

Purchase summary
1 adult (18-64) CA Si ,1 14.00

Taxes and fees CA $178.26

Additional services
Trip insurance (Billed separately by Travel Guard Group Canada, Inc.) CA $1 1165

Total CA $1,403.91

credit card paymeni; CA 51,292.26 iVaa-’4077 Billed by United

Credit card payment: CA 5111.65 V,si-”4OiTt R!lcd by Travel Gtard Group canada. Inc.

..

Trip summary

Fri. 06 Apr, 2018

1



Richard Gerrard

From:
Sent
To:
Subject:

C Expedia.co

Expedia.ca <Expedia@ca.expediamail.com>

April-03-18 4:28 PM
Richard Gerrard
Expedia travel confirmation - 6 Apr - (Itinerary #7342461567175)

Thanks!
Your reservation is confirmed. No need to call to reconfirm.

Historic Inns of Annapolis, Annapolis

6 Apr 2018-8 Apr 2018

See live updates to your itinerary, anywhere and anytime.

See your itinerary Download to your Phone

Hotel overview

Itinerary #

Historic Inns of Annapolis

58 State Circle, Annapolis, MD, 21401 United States of

America

View hotel
Message hotel

Reservation dates
6 Apr2018 -8 Apr 2018

Map and directions

1



7342461567175

Check-in and Check-out

Check-in time Check-out time

4PM
11AM

Check-in policies
Check-in time starts at 4 PM

Check-in time ends at 2 AM

Minimum check-in age is 21
Your room/unit will be guaranteed for late arrival.

Special instructions
The check-in location differs from the property location. To check in, go to 58 State Circle

Room

Guests
Reserved for Richard Gerrard

1 adult

Room
Room, 2 Double Beds (Governor Calvert)

Room requests
2 Double Beds
Non-smoking room

Message hotel

P ricsuTh

C/
7

Price breakdown
Room price: C$73,4.64
2 nights: C$31 1.96/night
Taxes & fees: C$1 10.72

Total: C$734.64
Coflected by Expedia

2



k

CUSTOMER RECEIPT BWI 410-859-1100
BALTIMOREM’ASHINGTDN 410-859-1102 26284-023REçU DU CLIEN’ INTERNATIDNALAIRPORT Operatorof AIRPORT CAB

MARYLAND...21240

________________________

Tn< Location:
-

UP Union
/1-7

Device ID 52D4F RECEIVED FROM: METER FAJJ,L / II
Device TSN 3741 BAGGAGE
Sales Period ID: 97 NAME

/1
38t4363

I TRANSPOTATION TO/ %tá ñ c ( C
Trx Date 04!CoIzulS 1
TnCPirne 08.27:00 DATE U /Ac’ / 20 / i TIP I / L_.X

CABNO. 07f S TOTAL

___

Ticket Sale I Vente tie billet
UPAOULT/ 12.35 Chauffeur____________________________________________
IJP ADULTE Please refer to rate schedules in each taxicab, Should you have any questions regarding lost articles or service, please

call BVIfl Taxi Management! Inc. (410-859-11 02) or the Maryland Aviation Administration (41 c-859-7c33) Thank you

Total Amount 12.35
Montant Total
Paymemt By Cash ‘ 12,35
Paiemen: comptant
Currency ID CANS
ID de devise

Car No.
. 33 Date

•METROUNX From d9i,L e-4’’
terms and conditions avaNable at.

To 5o f ‘ i %_, o2__,_1En utillis4nt cc service, Ic titulaire accepte les .
-

condftions telles quénoncèes sur: Fare Amount $ ( 4ww-.v’ upexoress coin
HSTNo. Tip /7

Trx Locatior
, LP Union Total 7J.—

Device ID. Received with Thanks
Device TSN’ 3740
Sales Period ID’

- 97 :,vrn.iiurs

3844363 31

Official Receipt Reçu Officiel

METROeIt% -.




