Corporate Business Expense Claim
Atiendance at Conference/ Seminars/ Training, and
Accounting Services Division Business Travel
Corporats Accounis Payable
O Conference O Seminsr O Training [[] Business Travel
This form should be submitted within 10 business days of return fvo the conference/semivar.
Attach ved esd for Authorization Farm™ sod all recel
Forelgn Currency Exchange Rate** Invaice Number**
Exchange Ralc npplied to convert from lecal currency 1o CAD = 128 ~
L T appliabicy EXP/IAPS-APR/IE -~
Vendor Name™= or =
Division®* Work Address®® Postal Code** ce Dale™* (miliyyyyd
EDC Adaniic Avenoe MEK X9 Apnil 27, 2018
Name and L ion of Conli 7 Seminar f Trainiog / Busivess Trave]** Puyment Amount®™
Stendard Ceremony, US Naval MD 5 2.509.30 |
Dute** (milyyTy) Im Date®® Giifyyay)
Friday. April 06, 2018 Sunday, Apeit 08. 2018
Cast Ceniref Tois
6L WDS Eletnent Functlonal Net Indading
Deseription Avcemnl Iwizrnal Onder Ares Amoont HST Toxes
*n hd 8 [ 1] [ 1] (1]
Registration Fees £2%6 .
1 AHODAT 1570100000 [
Air Ovrin O 4215 Lt400] s 140301 |
Fees / losurance 11165
Use of Personal Velicle
j Ems X {7 50.52%mor [] $0.64%m -
Accommaodation a0 AHODL? 1570100000 0
|2 das@%  3I1S6 ey 62192 sunn| 73464 |.
Croasd Transporision (1o and from Airports ON 220 AHO004T 1570100000
le: taaisusd car rentll__ TORONTO 1235 12.35 |
Grecad Transpertation (tu und [rom Airpurt) AHO04T . ral®
le: taxis and car resal DESTIRATION 4210 1570100000 1susp¥fa-B y
*Forsign Eransaetlons—NO TAX® T5USD_ 19200 | -
Ground Trarsportation (DESTINATION-LOCALL
ez tnais, bus, sabway & car rental
[*Forelgn Transactlons— NO TAX® -
Per Diem (Sec Bus. Expense Policy)
|2 @3 G600 fdey AHOM? 1570100000 130usD 1§28 el
. 166,40
(Other (Floase specily)
Training 410 -
TOTAL EXFENSES Cd
Less: Advances & Prepayments:
*Mandatory if applicable 6L vt Combeer, | Functimat | sAP Net : it
Accsuat Area Doctunent Amoynt
- Eakormd Oreer s Nebis . N 1ol
Registration Fees 4156 & . &
Alr Travel = . e =
A ccammotation i i N
[Geds Teansportation {To & Fr. Alrport) ON, 5 R -
Grds Transporintion (Ta & Fr. Alrpori) Desmtics
E'ruw (hacal-des. caaf, Ik, Lrals, eie}
Giver IFiease speelly)
ITOTAL ADVANCES & PREPAYMENT AMOUNT®*
TOTAL PAYABLETO INDIVIDUAL / CITY

Ermployee Name: Richard Germard____ Authorized by:

Titet Historian Tithe: Acting Dinclor: Muscums & Herilage Services
Dates « Date

Telephone: Telephone:

«*This form may not be altered in any mamner. All mandatory fields must be completed and filled
in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed
for payment. Hapd written forms will not be accepted and will be returned fo the division.

Impartant MWM;MMlewMmerwbmgmumme
full eredit cand numbiers and/or non-business phonc oumbers that nay Rppear on ofiginal recelpis before sending to Accounts Payable

for processing.
ASF.00300 Updated: June 2015



I (RGN 4% 2 9 20
CnmnnhlA:s::::::m Request for Authorization
Attendance at Conferences/Seninars, Training and Business Travel

This form should be completed and the necessary spprovals oblained ot least 10 business days In advence of undertoking
any tmining, business travel, and/or sneading any conference/seminar.
The $3,500 timit ¢oes not apply 10 1nining, Please seler to the completion guidelines of this form nnd all relased policles.

Conference LI Seminer €1 Trining K Susiness Travel
Name: Richard Gerrard
Divisfon: ECD, Museums and Heritage Services

Work Address: 9§ Atlantic Avenue
Name of Conlerence/Seminar/Training:

| ,
Within GTA Owiside GTA & within Onlorio - [ Outside Ontarto/Cansda B
Destination: Annapolis, Marylund, USA
Start Date: Friday April 6, 2018 | Eod Dates | Saturday April 7, 1018

‘Are breaifast, Innch and/or dinuer meals provided by the Sponsor? Please specify: ( Meals will be deducted from per Diem ax stared
in Business Exp Policy)

Purpose:  Use space provided below for full description

Antend as an inviled guest an event ot the United States Naval Academy Museum initiating the conservation of their War Trophy flag
collection, including the Royal Standard capiured by the US forces during the Battle of York in 1813 and other War of 1812 wrophles. As the|
city's historian offers the opporunity to document & unigue historical obejct related to the City’s istory, and 1o begin the dialogue for
obtaining a lonn of this object by the Muscum of Toronto or Fost York National Historle Site. It is & yare and usual opportunity to raise the
publie profite of Toronto History Museums.

ESTIMATED C 5 estimated costs should inglude HST and all other applicable taxes)
SUsc Exchonge is(s): [ unit local camency = 5131 CAD
Toak Jocal cusrency = — Forelgn Corrency® | Cansdinn$ (incitax)
1 unil local currency = 5.

- Registration Fees: (Confercnce/Seminar/Training)
none N/A NIA
» Accommaodation: (Swanderd Single Room)

Number of Days: 2 X  si6l Iday incl. taxes N/A $326.00
- Travel Method:

Ar @ Trin B Bus O

Personal Vehicle: ___km X 50.___  CAD/km N/A 3617
- Ground transportetion: {including car rental, to/from wisports) Specify estimales:

Taxi (return) Uss120 $157.15
- Sundry Expenses: (See Business Expense Policy; Mesly pravided are deducted)

Number of Days: 2 X $65.00 CAD or USD USSI30 $170. 30

Sub-Toial Estimated Costs:
_ Other Business Meeting expenses outside of Conference costs, please specify:
TOTAL ESTIMATED COST:
Cost Centve/ WBS Element lo be charged: AHO047
Functional Area to be charged: 1570100000

1 certify thet all estimated

Signature of Employee:

I have confirmed that npproved funds are available Tor this purpose:

Updated: March 2016




Richard Gerrard

From: United Airlines, Inc. <unitedairlines@united.com>

Sent: April-03-18 3:48 PM

To: Richard Gerrard

Subject: Your United reservation for Baltimore, MD, US (BWI) is processing

Add UnitedAirlines @ news.united.com to your address book. See instructions.

Thank you for choosing United

@ We're processing your reservation and will send you an eTicket ltinerary and Receipt email
once completed. This process usually takes less than an hour, but in rare cases it could take
longer. If you don't receive an eTicket Itinerary and Receipt email within 24 hours, please call

the United Customer Contact Center

Toronto, ON, CA (YYZ - Pearson)
to Baltimore, MD, US (BWI)

Confirmation number:

 MO8NL1

Purchase summary
1 adult (18-64) CA $1,114.00
Taxes and fees CA $178.26

Additional services
Trip insurance (Billed separately by Travel Guard Group Canada, inc.) CA $111.65

Total CA $1,403.81

Credit card payment: CA $1,292.26 (Visa-*"4077) Billed by United
Credit card payment: CA $111.685 (Visa-**4077} Billed by Travel Guard Group Canada. Inc.

Trip summary

Fri, 06 Apr, 2018




Richard Gerrard

From: Expedia.ca <Expedia@ca.expediamail.com>

Sent: April-03-18 4:28 PM

To: Richard Gerrard

Subject: Expedia travel confirmation - 6 Apr - (tinerary # 7342461567175)

@ Expediaca

Thanks!

Your reservation is confirmed. No need 1o call to reconfirm.

Historic Inns of Annapolis, Annapolis
6 Apr 2018 - 8 Apr 2018

See live updates to your itinerary, anywhere and anytime.

—_——— b

Sqa’goqﬂth _ ; Download to your Phone

Hotel overview

Historic Inns of Annapolis
58 State Circle, Annapolis, MD, 21401 United States of
America

View hotel Map and directions
Message hotel

Reservation dates
6 Apr 2018 - 8 Apr 2018

ltinerary #




7342461567175

Check-in and Check-out

Check-in time Check-out time
4 PM 11 AM

Check-in policies

Check-in time starts at 4 PM

Check-in time ends at 2 AM

Minimum check-in age is 21

Your room/unit will be guaranteed for late arrival.

Special instructions
The check-in location differs from the property location. To check in, go to 58 State Circle

Room

Guests
Reserved for Richard Gerrard
1 adutt

Room
Room, 2 Double Beds {Governor Calvert)

Room requests
2 Double Beds
Non-smoking room

Message hotel

Price breakdown
Room price: C$734.64
2 nights: C$311.96 /night
Taxes & fees: C$110.72

Total: C$734.64 -
Collected by Expedia



Eer———

CUSTOMER RECEIPT
_REGCU DU CLIENT
Trx Location: ; UP Union
Device ID: 52D4F
Device TSN: 3741
Sales Period ID a7
3844363 3
Trx Date: 04/06/2018

Trx Time: 08:27:09

" Ticket Sale / Verite de billet
UP ABULT / 12.35
UP ADULTE

Total Amount 12.35
Montant Total

Payment By Cash 12.35
Pajiement comptant

Currency \D CANS
ID de devise : e

) METROLINX
——— e i e ..‘-'-' -
terms and conditions available at: :
En utillisant ce service, le titulaire accepte les
conditions telles qu'énoncées sur;
WWW L PEXDress.coIm

————ry

Trx Location: UP Union
Device ID: 52DAF
Device TSN: 3740
Sales Period ID: ;97

3844363 31

Official Receiptrl Regu OMéfgl

@mETROIML |

BWI T«xM A 410-859-1100
?ﬁ#@k‘ﬁ%%ﬁ%ﬁ?ﬁ?ﬁé# 4108591102 BWI 26284-023
MARYLAND...21240 pefatorot E== AIRPORT CA)B
RECEIVED FROM: METER FARE (_44 /5
BAGGAGE
NAME > TOLLS
TRANSP07TAT!ON TO#'[ < j 1/, (N SR
DATE [,[,,é / 20_] TIP Ji Y5
—

CABNO. ‘123 5 UL WARIE

Chauffeur

L4

Please refer to rale schedules in each taxicab. Should you have any questions regarding lost articles or service, please
call BW Taxi Management, Inc. (410-859-1102) or the Maryland Aviation Administration (410-859-7033). Thank you

Car No. Y 8 Date _&4&2_7[3 ,L,%
From 7 Iy 47 S M
To_So (<1 .zg_dé_éc-_-, 42_,,.4.__

Fare Amount $ ( Y —
HST No. Tip 4 ~e=
Total Z S -—
Received with Thanks
P,
Signature





