[oromo

Corporate Business Expense Claim
Attendance at Conference/ Seminars/ Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable
Conference (O Seminar O Training [0 Business Travel

This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Request for Authorization Form” and all original receipis.

EDCO, Sheraton Centre Hotel, Conference

Foreign Currency Exchange Rate** Invoice Number**
Exchange Rate applied to convert from local currency 1o CAD = / /

G apphicable) 234171 -Fe7/18
Vendor Name** Vendor Number**
Ian Brown 1011163 -~
Division** Work Address** Postal Code** Invoice Date** (m/dyyyy)
Economic Development & Culpure 150 Borough Drive. MILP 4N7 March 14, 2018
Name and Location of Conference / Seminar / Training / Business Travel** Payment Amount**

@/

Start Date** (m/d/yyyy)
Rwesday, Februan

f&. 2018

End Date** (o/diyyyy)

-

“Amrydey, February €5, 2018

]

Description

GL
Account
L2

Cost Centre/
WBS Element/
Internal Order

Functioaal

¥

Net

Amount
ok

¥k

Including

Total

Taxes
L]

Registration Fe&?m""') ?nﬁ I3 - SS'”

4256

EDOL65

1540100000

0¥ "

$87.75

$762.75

Travel
U air O Train Uus

Baggage Fees / Insurance

Use of Personal Vehicle
_ 158 Kms X[] $0.52/km or [ $0.54/km

Accommedation
davs @ 3 /day

Ground Transportation (10 and from Airport) ON
ie: taxis and car rental TORONTO

Ground Transportation (10 and from Airport)
ie: taxis and car rental DESTINATION
*Foreign Transactions— NO TAX*

Ground Transportation (DESTINATION-LOCAL)
ie: taxis, bus, subway & car rental
*Foreign Transactions— NO TAX*

Per Diem (See Bus. Expense Policy)
days @ § | day

Other (Please specify)

Training

4316

TOTAL EXPENSES

$762.75

Less: Advances & Prepayments:

P B # |- 1

*Mandatory if applicable

GL

Account
-

Cost Centre/
WBS Element/
Internal Order

L4

Functional
Area
-

L

Including

Total

Taxes
Nk

Registration Fees

4256

EDO117

1540100000

Rl
=%
40054

$87.75

—l $762.75

Ajr Travel

\

Accommodation

(Grds Transportation (Lo & Fr. Airport) ON.

Grds Transportation (To & Fr. Airport) Destioation

Grds Transportation (local-des. taxi, bus, train, etc.)

Other {Please specify)

TOTAL ADVANCES & PREPAYMENT AMOUNT**

$762.75

TOTAL PAYABLE TO INDIVIDUAL / CITY

$0.00

Employee Name: Ian Brown Authorized by:
Title: Economic Development Officer Title:

Date: e Date:
Telephone: i Telephone:
Signature: Signature:

*+This form may not be altered in any manner. All mandatory fields must be completed and filled

oL A BT AT_ .

in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed

for payment. Hand written forms will not be accepted and will be returned to the division.

Imporiant note: Employess seeking reimbursement and program administration staff are responsible for blacking out or severing the
full credit card numbers and/or non-business phone numbers that may appear on original receipts befere sending to Accounts Payable

for processing,
ASF.0030.02

—_—

Updated: June 2015




“IIIA Tl"s““ unln RECEIVED

ccounting Services Division O -

Corporate Accounts Pavable JAN 2 4 Zﬂlﬂ Reques" for Authonzatlon
Attendance at Conferences/Seminars, Training and Business Travel

This form should be completed and the necessary approvals obtained at east 10 business days in advance of undertaking
any training, business travel, and/or attending any conference/seminar.
The $3,500 lirnit does not apply to training. Please refer to the completion guidelines of this form and all related policies.

Conference Seminar [ Training O Business Travel O
Name: Ian Brown
Division: ED&C-Business Growth Services (BR&E)
Work Address: Scarborough Civic Cenire, 150 Borough Dr, Main Floor
Name of Conference!SemmarfI‘ralmng' | EDCO Annual Conference & Showcase (Economic Developers Council)
Within GTA ¥ Outside GTA & within Ontario - Outside Ontario/Canada =
Destination: Toronto, Sheraton Centre Hotel
Start Date: Feb. 6, 2018 | EndDate: | Feb. 7, 2018

Are breakfast, Junch and/or dinner meals provided by the Sponsor? Please specify: ( Meals will be deducted from per Diem as stated
in Business Exp Policy)
Yes. Breakfast and lunch on Day 1 and all 3 meals on Day 2.

Purpose: Use space provided below for full description

The annual EDCO Conference brings members together to exchange information & learn from leading edge presentations. The event
includes a showcase of new services to assist operations/funding for companies & ecdev projects. EDCO is an independent, non profit
association of those engaged in the economic development of Ontario and its municipalities, embracing a broad spectrum of economic
development practitioners across professions & all levels of public & private sectors, each adding specialized knowledge to the expanding
resources of EDCO. This event provides an excellent opportunity to meet with key ON contacts in a concentrated format, as well as hearing
informative keynotes, participating in breakout sessions, and other learning opportunities providing the latest industry knowledge, trends,
ways to improve productivity and competitiveness. I will provide in my report a summary of key themes, concerns, ideas, and practices
discussed; session highlights, networking event contacts, intelligence, follow up plans; information about new products/services gathered
from the Showcase; ideas or recommendations arising from sessions/networking.

ESTIMATED COSTS: (The estimated costs should include HST and all other applicable taxes)

*Use Exchange rate(s): 1 uanit local currency = 3 CAD
1 unit local currency = $ Foreign Currency* | Canadian$ (incl.tax)
~ 1 unit Jocal cucrency = $
Registration Fees: (Conference!SemmarlTrammg)
EDdco Me bang-‘:, CE,au-Iq Bu-d\ $762.75
Accommodation: (Standard Single Room)
Number of Days: X $ /day incl. taxes n/a
Travel Method:
Air O Train O Bus O
Personal Vehicle: _ km X $0.  CAD/km n/a
Ground transportation: (including car rental, to/from airports) Specify estimates:
nfa
Sundry Expenses: (See Business Expense Policy; Meals provided are deducted)
Number of Days: X $_.00 CAD or USD n/a
Sub-Total Estimated Costs: $762.75
- Other Business Meeting expenses outside of Conference costs, please specify:
Parking only, which will be across the road at City Hall. Note the distance from
home is less than my normal commute to work, therefore no mileage will be charged.
TOTAL ESTIMATED COST: $762.75
Cost Centre/ WBS Element to be charged: EDOQ165
Functional Area to be charged: 1540100000
I certify that all estimated costs relating to this,travel have been included in this form.
Signature of Employee: — i Jan. 17, 2018

{signature) (date)

f/k/a‘f'l.

I have confirmed that approved funds are available for this purpose:

Approval for Proposed Expense

.

(print name)
IDeputx City Manager: | | | |
{print name) {signature) {date)
ICig Manager/Mayor: I I I
(signarure) (date)
lgommittee & Report No. (if applicable) l | |
(date)

Updated: May 2015




Economic Developars Council of Ontario
6506 Mariena Avenua

Correal, Onlario KBH 7HS

Canada

Fhone. 1-819-230-5585

Fax 1.613.798.5854

Invoice

fan Brown
Gty of Toronkn
150 Borouvgh Drrve
Maan Floor
Toronto. ON MIP 4N7
CA
Canfiared Tramsaction Hstory

Duls Dascription

Brawn- Ry X0 Mt Peg)
FetnacyS 2018 Trvveacion Chaet 2018009 Pk by e J Erosen
AC (= = 20 SALEAGK: S HEE BT TS
Kai Tolat:

Votal HET | EXI0HETY GAP40N00 ). 87 TS

Ralorence Nuther $8204580
Daw Febnury 5. 2018
—— Saout
NC
S TSCAD SALE
$18275
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