
h Corporate Business Expense Claim

hilt iOHbNTO Attendance at Conference! Seminars! Training, and

Accounting Services Division Business Travel

Corporate Accounts Payable

Li Conference Seiüiiar Fraiuing fl Buiiie,s I ra

This form should be subuiitted within 10 business days of return from the conference/senthiar.

Attach original approved “Request for Authorization Form” and all original receipts.

Foreign Currency Exchange Rate**
Invoice Nmnber**

Exchange Rate applied to convert from local currency to CAD )
(if applicable) Yf/HMII M

Vendor Name**
Vendor Number**

Nedislav Sabev

I 0 /0 3 0

Div ision** Work Address** Postal Code** Invoic Dat ** ni/ /

EDO
100 Queen Sweet Vest, 8 East M5H 2N2 37I

Name of Conference I Seminar / Training / Business Trnvel* Paymentajow*w

Tourism HR Canada Stakeholder Conference Labour Market Forum $ IV ‘ —

Start Date** (nh/d/)yyy)
End Date* (inIWvvv)

03:07i2018

____________ _________

03 08 lOIS

Cost Centre]
Total

GE ES Element] Functional Net fiST Including

Description Account Internal Order .krea Amount
** Taxes

**
** ** **

**

Registration Fees
0.00

Travel
Li Air Li Train Linus

ooo

Use of Personal Vehicle

him X S0 /km

______________ ________________ _____________

0.00

Accommodation
S N/A/day

____________________________ _____________ _______________ ____________

0.00

Ground Transportation

ic: taxis and car rental
0.00

Ground Transportation

ie: taxis and car rental

5Foreigii Transactions— ‘co TAX*
0.00

Per Diem (See Bus. Expense PoLicy) /
2 days 5fl+40 5 £00160 l540200000 90.00 90.00

Oilier (Please specify)
000

Training
4310 000

TOTAL EXPENSES S90.0Q -

Less: Advances & Prepayments:

NJandalory it applicable SAP Document Number /

______________ ____________ ______________ ___________

Pcard transaction Number:

Registration Fees
.

-

Air Travel
-

-

Advances (Conf/Sexa) 4250 -

-
-

Advances (Bus. Travel) 4204 -

_____________ _______________ ____________ _____________

Total Advances & Prepayment Amount”
TOTAL PAVABEE TO INDI’c’IDj/U./CITY

_________

Employee Name: Nedisla’ Sabev Authorized by: Pamela Robejis

Title: Scoior Policy Ad’isor Title:
Director, Program Support

Bate: 03 12/2018

_______

Date:

Telephone:
TelephorLe: 416-355-041

Signature:
Signature:

**This form may not be altered in any manner. All mandatory fields must be completed and filled

in eectrotiically. Incomplete forms will be returned to the originator for corrections prior to being processed

for payment. Hand written forms will not be accepted and will be returned to the division.

Iluportaut note: Employees seeking reimbursement and program administration staff are responsible for blacking out or severing the

full credit card numbers andlor non-business phone numbers that may appear on original receipts before sending to Accounts Payable

for processing.

ASF.003002
Ma 2-Ott Updated: April 2015



{bII TURONTO RECEIVED

JAN 1 8 2B18 Request for Authorization

Attendance at Conferences/Seminars, Training and Business Travel

Conference Li Seminar U Training U

Name: Nedislav Sabev

Division: EDC

Work Address: CIty Hall, 8th Floor, East Tower, 100 Queen West

Name of Conference/Seminar/Training: I Tourism HR Canada Stakeholder Conference

Within GTA H Outside GTA & within Ontario Li Outside Ontado.:Cunada L

Destination: Ottawa Qp4
Start Date: 03/07/2018 (Wednesday) End Date: 03/08/2018 (Thursday)

Are breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: (Meals will be deductedfrom per Diem as

stated in Business Exp Policy)

No

Purpose: Use space provided below for fufl description

Tourism HR Canada invites tourism stakeholders across Canada to attend a two-day conference in Ottawa, March 7-8, 2018. Delegates

representing all levels of government, national and provincial associations. eeducatioual institutions, tourism and hospitality-related

companies and business operators will be in attendance. I was recommended as a participant because of niy experience and interest in

tourism and hospitality labour market issues. Delegates wth be expected to engage in lively discussions and offer insights, opinions and

recommendations on prevailing labour market issues. Accommodation and travel costs are reimbursed by THRC

(pti,n hattie)

ICommitlee & Report No. (ifapplicable)

c/cite)

I I

Accounting Services Division

Corporate Accounts Payable

This form should be completed and the necessary approvals obtained at least 10 business das in advance of undertaking

an3 training, business travel. aidor attending any conferenceselninar,

Thc $3,500 limit does not apply to training. Please refer to the completion guidelines of this form and all related policies.

Business Travel U

ESTIMATED COSTS: (The estimated costs should inc/tide lIST and all other applicable taxes)

Uc Exchange rate(s): I unit local cuuency= S_________ CAD

1 unit1oca1cunency S_______ Foreign Currency* CanadianS (incLtax)

I onji local currency S

• Registration Fees: (Conference/Seminar/Training)

flone- NAPalbyTHRC

. Accommodation: (Standard Single Room)

Number of Days: 2 X sjj,9 7rn /day inch taxes N A Paid by THRC

• Travel Method:
Air Train U Bus U

Personal Vehicle: km X SO. CAD/km S ‘,5O. oC NA Paid by THRC

• Ground transportation: (including car rental, to/from airports) Specit’ estimates:
N A Paid by THRC

• Sundry Expenses: (See Business Expense Policy; Meals provided are deducted)

Number of Days: 2 X 565.00 CAD or USD 130 ‘ 00

Sub-Total Estimated Costs: 130.

- Other Business Meeting expenses outside of Conference costs, please specify:

TOTAL ESTIMATED COST: 130

Cost Cenire/ WES Element to be charged: EDOI6O 1
Functional Area to be charged: 1540200000 j

I certify that all estimated costs relating to this t avel have7ee& icluded in t!iifonn.

Signature of Employee:
-

I
Ci cIcitej

I have confirmed that approved thnds are available for this purpose:

Approval for Proposed Expense

Iflhision Head or hlike Williams

jfleputv City Manager: iGiuliana Carhone 1) 1
(print none) (signonn ci

City Manager/Mayor; IPesiace I I
(print hIoule) (signature) (Onto

Updated: March 2016

(data




