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Corporate Business ExpenseClaim
_I“R“Nm Attendance at Conference/ Seminars/ Training, and

Accounting Services Division Business Travel i
Corporate Accounts Payable 2 ' 1
Conference O  Seminar . Training O Busingss Thavel
This form should be submitted within 10 business days of return from the conferetpg;minar.
Attach original approved “Request for Authorization Form” and all original receip
Foreign Currency Exchange Rate** Invoice Njrmber**
Exchange Rate applied to convert from local currency to CAD = $USD /
(Gt applicable) gff/ My?- MY @[I8
Vendor Name** Vendor Nymber**
Sally Han ! W "?'E’ 3‘?
Division** . Work Address** Postal Code** Invbice Date*#* (n{ldlyyyy)

Economic Development and Culture City Hall, 100 Queen 5t. West, 9E MS5H 2N2 3 ¥ 01-Jun-18
Name of Conference / Seminar / Training / Business Travel** Phyrgent Amount** 2
Americas Culiural Summit i 2 13 21. o
Start Date** (m/d/yyyy) End Date** (m/d/yyyy)

09-May-18 12-May-18
Cost Centre/ : i Total
GL WBS Element/ Functional Net , HST Including
Description Account Internal Order Area Amount - Taxes
*& LE EL) g [ **
Registration Fees ) p ﬂ- N IA- M ’A— TN M N IA
Travel ] 1 ,01
@ Al Tk Bus qas3 | AHoo3S Secigec e szl
Use of Personal Vehicle T
kms X 30. Jkm ”,A' ”{A' MIA' MIA‘ N’A
Accommodation =6
IS 6o doag
: 199 1252 | Ario3s - | 20,7 noss)s
Ground Transportation | 1560400000 g
je: taxis and car rental SEE ;*T%\gl:'ED- A H 003s : $ ~q ‘+ 7l -
Ground Transportation —— BREAKDOWN i)
ie: taxis and car rental ,J J A-
*Foreign Transactions— NO TAX* M / A M !A. U lA’ H / A-
Per Niem Saa Rnc Fynence Balicvt lsm
JTTAC
SEE ATTACHED BREAKDOWN [£442.S'S A Hoo3s M A o0
Other’(Please specuy, ' N/ A [ /A N A N A N/A
Training 4310 p fA‘ p (A' N fA‘. b._J A MI'A"
TOTAL EXPENSES || 51,3163
Less: Advances & Prepayments: = : {135[bi
*Mandatory if applicable SA%Qccnment"Humher e ;
A Peard transaction Number: N
Registration Fees PRI T - - -
Air Travel ; S N
Advances (Conf/Sem) [ 4250 ' - : - -
Advances (Bus. Travel) 4204 HE . - -
Total Advances & Prepayment Amouni**
TOTAL PAYABLE TO INDIVIDUAL/CITY | 3
Employee Name; _Sally Han Authorized by: Patrick Tobin.
Title: __Mmaager, Cultural Partoerships Title: Director, A.r& & Culture Services
Date: Date:

Telephone: Telephone:

Signature: Signature:

**This form may not ered 1n any manner, All mandatory fields must be complépgd and filled
in electronically, Incomplete forms will be returned to the originator for corrections.prior fo being processed
for payment. Hand written forms will not be accepted and will be returned to the divi"s;ion.'

Important note: Employees seeking reimbursement and program administration staff are responsible for blacking qut or severing the

full credit card numbers and/or non-business phone numbers that may appear on original receipts before sending tq Accounts Payable

for processing. i

ASF.0030.02 Nﬁyﬁzqu | Updated: April 2015
L i

s



Oofk: GERMAIN

HOTELS
Mrs Sally Han Date : 12-05-18
. 1 Time,: 08:58
Toronto, ON Room No,i: 0804
CANADA Arrival : 09-05-18
Departure ; 12-05-18
Conf. No. : 59115740
Guest Name Page No. : 10f1
Company Name 1'm:oice :
A/R Number ¢ PO
Group Name
INVOICE 4
Date Description Reference *° Charges Credits -
05/09/18  Room Charge 1$9.00
05/09/18  MAT - Municipal 7.96
Accommodation Tax 'j
05/09/18  HST 13% My, 26.90.
05/10/18  Room Charge 199,00
05/10/18  MAT - Municipal ij 796
Accommodation Tax ’:‘ -
05/10/18 HST 13% e i 26.90
p5/i1/18  Room Charge 189.00
05/11/18  MAT - Municipal 'l 796
Accommodation Tax *
05/11/18  HST 13% Y TB.QO .
05/12/18 isalis / XOO0OOKKOOKKN 13 XX/XX 1 701.58
! f 1
i
HST: 824812994RT0001 80.70 ' ”l | 701.58 701.58
' 1000 cAD
!
bt

Like you, we know it's the little things that mean a lot. So, if you enjoyed your su;y with us,
please visit www.tripadvisor.com and share your Germain experience.

30 Daly Avenue, Ottawa (Ontaria) KiN 6E2
TEL 643 691 3230 T. Free 1833 503 0030

www.legermainhotels.com reservations.gottawa@legermainhotels.com !



b 1: '
{?

p 0 rte r Booking Receipt '1

Thank you for booking with Porter. Booking date Co.nﬁrmétion number

Your payment has been received. May 2, 2018 TYHMON
'

Sally Han i $522.34 CAD

Flights : o C 52234

PD gz*r Toronto (YTZ) to Ottawa (YOW) May 9, 2018 at 1:20 i f $228.00

Flexible fare PM N

Taxes, Fees and Charges , Qq. i $78.37
Air Traveller Security Charge | ﬂ,, . $7.12
NAV and Surcharges - |- $21.00
Airport Improvement Fee “ ' $15.00
Harmonized Sales Tax (HST) ol | $35.25

PF) 216 Ottawa (YOW) to Toronto (YTZ) May 12, 2018 at 10:25 . § 1'4& -

Firm fare AM

Taxes, Fees and Charges $66.97
Air Traveller Security Charge ' : $7.12
NAV and Surcharges . $12.00
Alrport Improvement Fee 3 $23.00
Harmonized Sales Tax (HST) % _ $24.85

Seat Selection ! : $ 0.00

Toronto (YTZ) to Ottawa (YOW) 3A o $0.00

Total cost $522.34 CAD
i
)
Payment summary
Transaction Date Method of Payment Payment Status l_& Payment Amount
g
May 2, 2018 ,  Declined o -
R

May 2, 2018 Visa Approved ) $522.34



XIOO=X00CK=Xxx-0913 064551
Total paid % _ $522.34 CAD
Jotal'owing 50:00 CAD
jSTIHSTNumber QST Number

|41 583271 1212573775
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{613} 256 - 1l
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; RECEIVED

ﬂﬂTﬂHﬂl\ﬂﬂ e APR 27 2018

el Request for Authorization

Attendance at Conferences/Seminars, Training and Business Travel
This form should be completed and the necessary approvais obtained at least 10 business days in advance of undertaking,

any training, business travel, and/or attending any conference/seminar.
The $3,500 limit does not apply to training. Please refer to the completion gmdehnes of this form and all related pohcxe&

Conference Seminar [l Training o Business Tm_Vel'
Name: Sally Han
Division; Economic Developnient and Culture : T
Work Address: City Hall, 100 Queen Sireet West, 9th Floor, East Tower, Toronto, ON MSN_2NZ ’
Name ofiConference/Seminar/Training: ] Americas Culturﬂ‘S__up:mit

Within GTA U Outside GTA & within Ontario b4  Outside Ontario/Canada L
Destination: Ottawa, ON I
Start Date; |Wednesday, May 9, 2018 | End Date: | - Saturday, May 12, 2018

Are breakfast, lunch and/or dinner mesls provuled by the Sponsor?. Please specify: (Mealswill be dedu.:rted from per Diery as stated in.
Buisiness Fxp Policy)

No meals on May 9 . Lunch_and dinner are provided on May 10. Only Lunch 1s prowded on Ma) 11? Pe:‘ Diems! toﬁbe claimed="May 9- 365

. May 10- $10, May,11-$358May-12-30 .

TR

I’ugg ;) Upe space proyided below for full description ' ¥
T wili-attend the Americas Cultural Summit hosted by the Canada Council for the Arts. This is a gaihetmgvfarts funders from across the
Asmericas to launch new conversations and collaborations about public investment in culture and mfluence in building prosperous and inclusive
societies. The theme of the summit 1s Cultural Citizenship and the goal of the summit is to prepare a jomnt cqll to action which will be presented
at the World Summit on Arts and Culture m 2019. The summit is hosted by the Canada Council for the A’}t§ in collaboration with the Mimstry
of Culture of Argentina and the International Federation of Arts Councils and Culture Agencies, a global networL of arts councils and mimstries
of culture with member organizations in over 70 countries. Attendance at the summit is by invitation only, and initially municipal governments
were not mcluded However, as a representative of the largest municipal government in Canada with a sigiificant funding portfolio, an
exception has been made at our request |

i
¥
[y

i
z E-:ESTIMATED COSTS:: (Tbs estzmated costs:should include HST.and-all other applicable tuxes,
|#Usc Exchange taté(s);  Tlfunit'lochl ‘cafresicy = R s s CaD f
gy .. °  DNunitlgralo cutrcnl:Y' SATENGES ] Foreign Currency* | Canadian$ (incl.tax)
¥ Punitlocal'cusrency,= 7% - = 5
Reg:strauc?:'i'!Fees. (ConferencelSe:mnarl'I‘rammg) : 0 ;p{ g ‘k i
= ! . N/A N/A
Accommeodation’ (Standard Single Room)
Number of Days: 3 X $ 229 fday incl. taxes . N/A $687
- Travel Method: ¥ ]
Air Train O Bus O
Personal Vehicle: km X $0.  CAD/m N/A $396.91
Ground transportation: (including car rental, to/from airperts) Specify estimates:
taxi/transit round trip Ottawa and T.O N/A $180
Sundry, Expenses: {See Business Expense Pohr:; Meals rovided are deducted) S
Number ofDays }z’l e CAD gr USD N/A £110.00

Sub-Total Estimated Costs: N/A 1373.91
- Other Bustness Meeting expenses outs:de of Conference costs, please specify:

| N/A N/A
TOTATL: ESTIMATED COST:. N/A 1,373.91
Cost Centre/ WBS Element to be charged: ; AHO035 . —
Eunctional Area to be-chaged: 1560400000 t (

I certify that all estimated costs zela

| 25, 20N

Signature of Employee:

I have confirmed that approved funds are available for this purpose:
Appraval for Proposed Expense

/7

[ Division Head or |MIKE WILLIAMS |
{prnt name} )
{Deputy City Monager: _|ELAINE BAXTER-TRAHAIR __ | | APR 3 g 2018 |
[print name} ' {date)
ICity ManngerIMnyor: [ l I ) I
) {print name) [nignature) ' (date}
|Commiltee & Report No. (if applicable) l | _I

{date)
Updated: March 2016





