
TOllONTO
Corporate Business Expensetlaim

Attendance at Conference! Seminars! Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable

$ Conference C Seminar Training U Business TFavel

This form should be submitted within 10 business days of return from the conlere c&seminar.

Attach original approved “Request for Authorization Form” and all odginal’ecçipts.

Foreign Currency Exchange Ratett Juvoice Nbmbert*

Exchange Rate applied to convert from local currency to CAD = 5USD H /18(if applicable)

Vendor Namett
Vendor Numbertt

Sally Han
1019

Divisiontt Work Address** ‘Postal Codett Invbiee Datett (m/d!yyyy)

Economic Development and Culture City Bali, 100 Queen St. West, OS MSH 2N2 01-Jun-IS

Name of Conference / Seminar / Training / Business Traveltt Pñysnent Amounttt

Americas Cultural Sunmnt S I 3 91 .63

Start Datet* (m/d/yyyy) End Datett (m/d/yyyy)

09-May-l8 12-May-IS
,

Cost Centre/ ‘
Total

CL WBS Element) Functional Net HST Including

Description Account Internal Order Area Amoun’t Taxes

ta
** ta ta **

Registration Fees pJ fr4 1’) IA- &‘ f4 &) iA i&) /‘% N 1—4-
Travel
EAhU TnIA nus

9ac3 41-too2s ‘%O’fOOOC 52214

Use of Personal rehicle

kmsX $0. Rim
t3f4 tjI4- PJ/k MI”- I’J(4

Accommodation

3 199
ca Aa003s- 730.31 ‘OtiS

Ground Transportation 435 t A
lS6O*f3oO M. v q .q

7771’
ie: taxis and car rental SEE AflAtHED- BREAKDOWN
Ground Transportation I — —-

ie: taxis and car rental %iJ,4. /4 j cJ /4
tForeign Trausactions— NO TAXt —

Por flip.,, IQ00 1’.. Vv,,.ncp I)nflev\

EEATFACHED BREAKDOWN L{5 4 14co3S lS6oNQ
iJ)A..

Other(Pleascseci,,
‘ tJf4 ,J (,4 J (4- /4 fri/A

Training 4310 t /A (‘4 Mb# ‘JfA
TOTAL EXPENSES $1411.63

Less: Advances & Prepayments:
2fr

tMandatory if applicable SAP Document Number?

. Pcnrd transaction Number:

Registration Fees
-

-
-

AirTravel
-

-
-

Advances (Conf/Sem) 4250 - -
-

Advances (Bus. Travel) 4204 -
-

-

Total Advances & Prepayment Arnount*t
TOTAL PAYABLE TO INDIVIDUAL/CITY I F’3 &I & 3

Title: Director, Ar4 & Culture Services

I,

**Thjs form may not be illtered i er. MI mandatory fields must be compIeed and filled

in electronically. Incomplete forms will be returned to the originator for correctionspilor lo being processed

for payment. Hand written forms will not be accepted and will be returned to the division;

Important note: Employees seeking reimbursement and program administration staff are responsible for hlcldng 9u1 or severing the

full credit card numbers and/or non-business phone numbers that may appear on original receipts before sending tq Accounts Payable

for processing.

ASF.n030.02
Updated: April2015

Employee Name: Salk Ban Authorized by:

Title: __Manager, cultural Partnerships

Date: Date:

Telephone:

Signature:

Patrick Tobin

Telephone:

Signature:



•i TEGERMAIN
1 HOTELS

Mrs Sally flail

Date : 12-05-IS
I Time : 08:58

Toronto, ON
RoQm No,: 0804

CANADA
Arrival : 09-05-18

Departure : 12-05-18
ConE No. : 59115740

Guest Name :
Page No. I of 1

Company Name :
ttsoice

NH Number :
PC

Group Name

IN VOICE

Date Description Reference Charges Credits

05/09/18 Room Charge
19.00

05/09/18 MAT - Municipal
. 7.96

Accommodation Tax

05/09/18 HST 13%
26.90.,

05/10/18 Room Charge
‘ 199.00

05/1 0/1 8 MAT - Municipal
7.96

Accommodation Tax
P -

05/10/IS HST13%
?6.90-

05/I 1118 Room Charge f 199.00

05/11/18 MAT - Municipal
7.96

Accommodation Tax

05/11/18 HST 13%
. ?6.90

05/12/18 :Visa )0000000000(XO9I3XX/XX I 701.58

HST: 824812994RT0001 80.70 Total 701.58 701.58

Balance 0.00 CAD

like you, we know it’s the little things that mean a lot. So, it you enjoyed your stay with us,

please visit www.tripadvisor.com and share your Germain experience.

30 Daly Avenue, Ottawa (Ontario) 1(1 N 6E2

TEL 613 691 3230 T. Free 18335030030

www.legermainhotels.com reservations.gottawa@legermainhotels.com



porter Booking Receipt

Thank you for booking with Porter.

Your payment has been received.

Booking date

May 2, 2018

Confirmation number

IYHM9N

Sally Han

Flights

PD 227 Toronto (YTZ) to Ottawa (VOW)

Flexible fare

I’

MayQ,2018at1:20
PM

$522.34 CAD

$522.34

Taxes, Fees and Charges

Air Traveller Security Charge

NAV ahd Surcharges

Airport Improvement Fee

Harmonized Sales Tax (HST)

PD 216 Ottawa (VOW) to Toronto (YTZ)

Firm fare

May 12, 2018 at 10:25
AM

$78.37

$7.12

$21.00

$15.00

$35.25

$149.00

Taxes, Fees and Charges

Air Traveller Security Charge

NAV and Surcharges

Airport Improvement Fee

$66.97

$7.12

$12.00

$23.00

Harmonized Sales Tax (HST)

Seat Selection

Toronto (YTZ) to Ottawa (VOW)

Total cost

Payment summary

Transaction Date

May 2, 2018
Visa.:

May 2, 2018 Visa

$24.85

$ 0.00

$522.34 CAD

‘1

$228.00

‘I

I’.

3A $0.00

Method of Payment

xxxx-xxxx-xxxx-0913

Payment Status

Declined

Payment Amount

0
Approved $522.34

I
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ull TORONTO ..

APR 272018

Request for Authorization
Attendance at Conferences/Seminars, Training and Business Travel

This form should be completed and the necessary approvals obtained at least 10 business days in advance of undertaking

any trammg, business travel, andlor attending any conference/seminar.

-

The $3,500 hnut does not apply to training. Please refer to the completion gmdehnes of this form and all ‘elated policiew

Conference M Seminar U Training U Busmess Travel

Name: Sally Han

Division: Economic Development and Culture

Work Address: City Hall, 100 Queen Street West, 9th Floor, East Tower, Toronto, ON M5N 2N2

Name of Conference/Seminar/Training: I Americas CulturalSummit

Within OLCD Outside (HA & within Ontario I Outside Ontario/Canada C

Destination: Ottawa, ON ‘I

Sturtflate: Wednesday. May 9, 2018 End Date: Saturday, May 12, 2018

Are breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: (Meals will be deductedfrornperDiern as stated in

Business Exp Policy) £

No meals on May 9 Lunch and dinner are provided on May 10. Only Lunch is provided on May 11 Per Diems to be claimed= May 9- $65,

,MaylD- $10, May 11- 535, May 12-so ‘

-

Puriose: space p’rovided below for full description

________ _____________________

I aJattend the Americas Cultural Summit hosted by the Canada Council for the Arts. This is a gathering ‘of arts thnders from across the

Americas to launch new conversations and collaborations about public investment in culture and influence in budding prosperous and inclusive

societies. The theme of the summit is Cultural Citizenship and the goal of the summit is to prepare a joint cill to action which will be presented

at the World Summit on Arts and Culture in 2019. The summit is hosted by the Canada Council for the .‘Vitp.in collaboration with the Mimsby

of Culture of Argentina and the International Federation of Arts Councils and Culture Agencies, a global network of arts councils and rnimstries

of culture with member organizations in over 70 countries. Attendance at the summit is by invitation only, and initially mumcipal governments

were not included However, as a representative of the largest mrmictpal government in Canada with a sigzlifrant fimduig portfolio, an

exception has been made at our request

ESTflIATED COSTS: (The estimated costs should include lIST and al/other appticable taxes,) . *

Usc Exchange rate(s): 1 unit local currency = . $ CaD J
1 unit local cunency= $ j Foreizn Currency* CanadianS (inelitax)’

I unit local cunency $ I
Registration Fees. (Conference/SeminariTraimng) ‘ç; ‘. II .f

. N/A N/A

. Accommodation’ (Standard Sm1e Room)

Number of Days: 3 X $229 /day incl. taxes ,

.
N/A $687

. TravelMethod:
Mr Train U Bus C

Personal Vehicle’ km X $0 CAD/km N/A $39692

Ground transportation: (includmg car rental, to/from airports) Specify estimates:

taxi/transit round trip Ottawa and T.O N/A $180

‘ Sundry Expenses: (See Business Expense Policy, Meals provided are deducted)

Number of Da3s X e,3aTP4 erUSD N/A $11000
‘

Sub-Total Estimated Costs: N/A 1373.91

- Other Business Meeting expenses outside of Conference costs, please specify:

I N/A N/A

.
TOTALESTThL4TEDCOST: N/A l,33.9l

Signature of Employee:

all estimated zcç Zo ic
I have coufirmed that pproved fimds are

&pproval for Proposed Expense

IDivision Head or IMlKELLIAM8 I igi p )1 fi
uatnan,ej

j Deputy City Manager: IELAINE BAflER-TRAIIAIR I I APR 3 0 2018
‘:;s,ae) (dare)

City Manager/Mayor: , I
(pint ‘tame,1 (ngnatu:4

‘
(date)

ICommfttee & Report No. rrfcpp/icab/e) I

________

-

. I I

Updated. March 2016




