
fitoReNlo
Accounting Services Division

Corporate Accounts Payable

Emplo3ee Name:

Title:

Date:

Telephone:

Signature:

Authorized by:

Title:

Date:

Telephone:

Signature:

Georgepza

Director, Business Growth Senices

Tuesday February 27. 2018

in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed

for payment. Hand written forms will not be accepted and wifl be returned to the division.

Important note: Employees seeking reimbursement and program administration staff are responsible for blacking out or severing the

full credit card numbers and/or non-business phone numbers that may appear on onganak receipts before sending to Accounts Payable

for processing.

ASF.0030.02

Corporate Business Expense Claim

Attendance at Conference! Seminars! Training, and

Business Travel

Conference Seminar El Training El Bosiness Travel

This form should be submitted within 10 business days of return from the conference/seminar.

Attach original approved “Request for Authorization Form” and all original receipts.

Foreign Currency Exchange Rate**
Invoice Number**

Exchange Rate applied to convert from local currency to CAD .

.

EXPFEFE’ 7/f S
(if applicable)

Vendor Name**
Vendor Number%

Marianne Szczurvk
SDfllo2c I UL2- 30

Dkision** Work Addresst5 IPostal Code55 Invoice Datet5 tnid/ynvi

Economic Deypent & Cuimre 77 Elizabeth St., 2nd floor I P4

Name and Location of Conference / Seminar / Training! Business Travel55 Payment Amoun

Economic_Devleopers_Council_of Ontario 2018 Annual Conference and Showcase I

Siart Daie5 (n/dIm)
End Date (oxld)yvvy)

Monday February 5, 2018 W14 February 7, 201

Coal Centre! Total

GL WRS Element) Functional Net hicludine

Description Account Internal Order Area Amount [1Sf [axes

*5
*5 ** *5 **

ED0133

Registration Fees 4256 Paid by Mike 540300000 5820.00 5)06.60 5926.60

Travel
El Air El Train Elsus

Baggage Fees/Insurance
N.A

Use of Personal Vehicle

Kms X I] $0.52/km or U $0.54/xm
NA

A ceo m mod a I ion

@$ZI
N/A

Ground Transportation (to and front Airport) ON

ie: taxis and ear rental I ORO\Tt)
N A

Ground Transportation (to and front Airporti

it: taxis and car rental DESTINAI ION

tl-oreign Transactions— NO TAX5
NA

Ground Transportation IDES [IN SlION-! tWA Ii

ic: tasi,. l,u,. subs, as & car rental

‘ Forrign Transactions— NO TAX
N/A

Per Diem (See Bus. Expense Policy)

S_____) day

S
N/A

Other (Please specify)
N/A

Training 4310
____________

NA

TOTAL EXPENSES $926.60

Less: Advances & Prepavments: 2 tait ot i? 1
*Mandatory if applicable CL

Cost Centre!
Fonctional SAP Net

Total

WBS Element) fiST Including

Account Area Document Amount
Internal Order

** Taxes
**

*5
** Number **

Registration Fees 4256 EDUI33 15103000CC ( sxo ri ( NI;s A

AIr Travel
- - “ A

Accommodation
-

\ A

Grds Transportation (To & Fr. Airport) ON.
-

. ., .\

Grds Transportation (To & Fr. Airport) Destination
-

-

N A

Crds Transportation (locai-dn. taxi, bus, train, etc.)
-

-

\ A

Other (Please specify)
-

-

N \

TOTAL ADVANCES & PREPAYMENT AMOUNT55 ( $926.60

TOTAL PAYABLE TO INDIVIDUAL / CITY j (so

Mariarme Szczuvrk

Economic Partnership Advisor

Tuesday February 27, 2018

**This form may not be altered in any manner. mandator fields must be completed4nd filled

Updated: June2015



ilifi TORONTa
Accounting Services Division

Corporate Accounts Payable

Request for Authorization

Attendance at Conferences/Seminars, Training and Business Travel

cU

JAN 2421118
Business Travel LI

ESTIMATED COSTS: (The estimated costs should include HST and all other applicable taxes)

Use Exchange ratøs): I unit Ioc& currency = S_ —
CAD

I unit local currency = S Foreign Currency*

I unit local currency S

• Registration Fees: (Conference/Seminar!Training)

Mcnber rzc1c lkV PLLLA’ (tfl-ffence. --

S926.60

Accommodation: (Standard Single Room)

Number of Days: X S /dayincl. taxes L/4

• Travel Method:
Air U Train H Bus LI /1 4

Personal Vehicle: km X 50. CAD/km

- Ground transportation: (including car rental, to/from airports) Specie estimates: u__4.
Sundry Expenses: (See Business Expense Policy: Meals provided are deducted)

Number of Days: X S_.00 CAD or USD It); 4
Sub-Total Estimated Costs:

- Other Business Meeting expenses outside of Conference costs, please speci’: J: A

TOTAL ESTIMATED COST: $926.60

Functional Area to be chged: 1540300000
ost Centre/ WBS Element to be charged:

wave

ED0133

Signat:e of
::;t

all estimated cgst rela ng to this

Approval for Proposed Expense

loivision Head or I i
(print irOniC)

(signature) j n/ate)
.1

Ioeputv City Manager: I
I

(print uianie,I
(sig000ire) idate)

ICity Manager/Mayor: I I

JCommittee & Report No. (ifapplieab/e)

Updated: March 2016

(signature)

(date)

his thnii should be completed and the necessary approvals obtained at least 10 business days in advance of undertaking

ny training, business travel. andor attending any conference’seminar.

he S3,500 limit does 001 apply so training. Please refer to the completion guidelines of this form and all related policies.

Conference H Seminar LI Training LI

Name: Marianne Szczuryk

Division: Economic Development and Culture

Work Address: 77 Elizabeth Street, Toronto Ontario

Name of Conference/Senñnarrfraining: Economic Developers Council of Ontario 2018 Annual Conference and

Within CTA H Outside GTA & within Ontario H Outside Ontario/Canada H

Destination: Sheraton Centre -Toronto

Start Date: Monday February 5, 2018 End Date: Wednesday February 7, 2018

re breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: (Meals will be deductedfrom per Diem as

rated in Business Exp Policy)

3reakfast and Lunch Provided on Feb 6th and Feb 7th.

Use space provided below for full description
Purpose:

\s a City of Toronto Eeononiic Partnership Advisor and member of the Economic Developers Council of Ontario (EDCO) this conference

viii provide the opportunity for me to gain a better underslanding of the issues facing economic developers and other muncipalities.

eaming new and innovative strategies in adressing industry challenges will be of great benefit. This year’s Conference theme. Mission

?ossible: Agents of Change fits with goals and objectives lam eager to pursue in my field of work witlun the City of Toronto.

(pr/ill home)

(date)

4



Edco Economic Developers Council of
Ontario (http:Iledcoconference.coml)
61st Annual Conference & Showcase
February 5-7, 2018 I Sheraton Centre Toronto Hotel

InvoicelRecelpt
Marianne Szczuryk
City of Toronto
City of Toronto
Economic Development & Culture
Toronto, ON MSG1P4
Canada

Confirmation Number: 18336426 Date:February 1,2018
Registrant Description Total
Marianne Szczuryk EDCO Member Registration - Full Conference $82000 CAD

Subtota! 582000 CAD

13% HST $106.60 CAD

Total $926.60 CAD

Your credit card payment was approved.
MasterCard Cardholder: Mike MkJo

i p.’ ( * 6922) SALE Auth: 140050
$926 00 CAD

x
Cardholder’s Signature: Mike Malot

CAD Dollars Owing $000 CAD
Please print and keep this invoice as continnation of your online payment. Click here to view a
prjflbj.evesiur (https:llsecure.e-RegiserNow.corn/cgi-bin/rnkpayment.cgP
MlD3i83&xxxState=prtinvoice&confirmation=18336426). To discuss youi account please contac
Made-Claude Bureau, Next Wave Events lrc or send an email to: mc@nextwavoeventscom
(ri tai to: mc@n&xtwaveevenL corn).




