
Corporate Business Expense Claim

uii iOHONlD Attendance at Conference! Seminars! Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable

‘ (otitercitce Seitiiriar U It tttti LI tltt%i’t(s%

Tins form should be submitted ss juno 10 business dais of return from the collference!seminar.

Attach original approsed Rcquest for Anthori,ation Form” and all original receipts.

Foreign Curreiic Eschaitge Rate5 Insoice Nuntbert

Exchange Rate applied to convert from local cllrrenc7 to CAD - EXPFE 2 1-FE2J/I 8
(if applicable)

Vendor Nanle55
‘. tudor Number”

‘iADAV. jAGDISII 1(114074

Divisioii** Work Address” Postal Code” Invoice DatC tnLdyy I

EDC (H-BY) Qt:EEN St F. QTH FL 51511 2\1 OCT 1 2018

Name and Locatiou of Conference) Seminar! Training! Business Travel** Pament Amount”

LANGUAGES CANADA ANNUAL CONFERENCE. TORONTO S I._
Start DaIe** tnrd s End Date” lnro/yyy)

FEB21 IS FEB21 IS

Cost Centre I utal

CL 5585 EIen,cnt Functional Net Including

Description Account Internal Order Area Amuunt HS[ Iaes
**

** ** ** **

Registration Fees 4256 ED0054 I53tlI00000 525110 68.25 593.25

Travel
E Sir U Train Bus

Baggage Fees / Insurance

Use of Personal Vehicle

kiss N U $O.52)km or U $055/km

keeoniii,odation

days to S dis
—

Ground iranspnrlatiun tie, anti tiotit \iiportt I IN

ic: task and car rental I i)l)\ It)
—

Ground Transportation lii and lrotn npurl) EC*i \: )
it: lath and ear rental Dl sI l\ \ I ON -

I- ireicti Ii insartittin— NO TAX
—

(.ruund lransportaliun:t)FNlt\lI(t’sl (It ‘ Li - U1d
., tisi-. hits tints & cii ti-thu

Foreign I ransacltttts— Nt) I . - —

Per Dient (See Bus. Expense Policy) lcL C-F 11NL j
(a S__________ /dav

Other (Please speeif)

Trainiitg 4310

TOFAL EXPENSES 5593.25

Less: Advances & Prepay ments:

tMandaton if applicable CL
Cost Centre

Functional 1 Net
Total

55 BS flemLnI- lIST Inctudina
.-\ccounr -krea Document Amount

. *
Internal Order ** * -

Fasts

**
Numbtr

Registration Fets 4256 EDOOS4 tSlOIilIt000 I20000sloa $525.00 $68.25 593.25

Air Traset
- -

Accommodation
-

Ords Transportalinn (To & Fr. Airport) ON. — -

Grds Transportation (To & Fr. Airport) Destination - -

Grds Transportation tlocal-des. issi. bus. rain. etc.) — - —

Other (Please speciE)
— -

TOTAL ADSANCES & PRFP.&’sIENT AMOU\T** $593.25

TOTALPAYABLETO INDIVIDUAL / CITY $0.00

Eniplos cc Nante:

Title:

Date:

Telephone:

Signalure:

JAGOISII VADAV

SECTOR DEVELOPMENT OFFICER

CCL U,Qi 4 t I &

Authorized b’:

Title:

Date:

Telephone:

Signatu ret

Importatie note: Etnpto’ ecs seeking teipnhursettsent and prosmin adntinistmtiots stalYare responsible tur blacking out or severing the

full credit raid ntitnhers and or non-business phone nutnheis that na> appear on original receipts before sending to Accounts Payable

for pnscessin

tsF i002

GEORGE SPEZZA
DIRECTOR. BUSINESS GROWTH SERVICES

3

**Tbis form may not be altered in any manner. All man%drv fields must be

in electronically. IncompJete forms will be returned to the originator for corrections prior to being processed

for payment. Hand written forms will not be accepted and will be retnrned to the division.

Updated: June 2015



iagdish Yadav

From: Linda Auzins <noreply@gifttooi.com> on behalf of Linda Auzins
<info@languagescanada.ca>

Sent February 6, 2018 11:51 AM
To: Jagdish Yadav
Subject: Languages Canada -2018 - 10th Anniversary Conference I Le congrés duifle

aniliversaire

Registration Confirmation

Thank you for registering I Morel de vous être inscrit.

Please print this confirmation page as your proof of registration! Veuiilez imprimer celle page de confirmationcomme preuve d’inscription.

Event: 2018 - 10th Anniversary Conference I Le congrês dulDe anniversaire
View Event Details

Date & Time: Feb 19, 2018 07:00 PM -

Feb 22,201801:00 PM
[America/New York UTC -5]
Add to my_Calendar

Location: Toronto Marriott Downtown Eaton Centre Hotel
HOtel Marriott Toronto Centre-vile Eaton Centre
525 Bay Street, Toronto ON Canada M5G2L2
Get Driving Directions

Event Coordinator: Linda Auzins, infoIanguagescanada.ca, 604-625-1532

Registration Confirmation - Jagdish Yadav
Order ID: R990602
Registrant Type: Non-Member/ Non - Membre (First delegate / premier dêIégué)
Registration Date: February 06, 2018 11:50:42 EST
Total Amount: $593.25
Order Status: Successfully paid and processed!
Payment Method: MasterCard
Card Name: Jagdish Yadav

Note that your credit card statements will read:
R990602 LANGUAGES CANADA

Refer to this order ID for any questions you may have regarding your registration.

Payment Instructions
Payment Thsfrucflons: You may pay by aedit cani or by cheque payable to Languages Canada. To maintain your reservation,your payment must be received by February 12, 2018. If your payment Is not received within the specified Umefiame, yourreservation will be cancelled.
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lli TORONTO
Accounting Services Divisiou
Corporate Accounts Parable

Request for Authorization
Attendance at Conferences/Seminars, Training and Business Travel

Conference Seminar D Training D

Name: Jagdish Yadav

Division: Economic Development & Cultnre Division

Work Address: City Hall, East Tower, 9th Floor, 100 Queen Street West, Toronto M5H 2N2

Name of Conference! çminarllraining: I Langpges Canada - The 10th Anniversary Conference —

Within GTh Outside GTA & u ithin Ontario —
Outside Ontario Canada

Destination: Toronto Marriott Downtown j-on CC.t__

Start Date: Wednesday, February 21. 2018 End Date: Wednesdai, February 21, 2018

Are breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: (Meals will be deducted from per Diem as

stated in Business Exp Polka)

Meals provided by organizers

Purpose: Use space provided below for full description

ESTIMATED COSTS: (The estimated costs should include lIST and all other applicable taxes)

ftse Exchange rnte(sF I unit local currency CAt)

I unit local cuffency = S Foreign Currencv* Canadians (ind.tax)

I unu local currency S

- Registration Fees: (Conference/SeminarTraining)

I SzS t +o.-te3. 593.25

. Accommodation: Standard Single Room)

Number of Days: X day mci. taxes N A

- Travel Method:
Air Train D Bus D

Personal Vehicle: km X SO. CAD/km N A

- Ground transportation: (including car rental, to/from airports) Speci1’ estimates:
NA

• Sundry Expenses: (See Business Expense Policy: Meals provided are deducted)

Number of Days: X USD N A

Sub-Total Estimated Costs: 593.25

- Other Business Meeting expenses outside of Conference costs, please specify:

\ A

TOTAL ESTIMATED COST: 593.25

Cost Centre! W/BS Element to be charged: £00054

L Functional Area to be charged: 1540100000

I certify that all estimated costs relating to this travel have been included in this font

Signature of Employee:
‘sig,IcTIIre) (dr,tei

I have confirmed that approved thnds are available for this purpose:

Approval for Proposed Expense . J

IDivision Head or IMike Williams I
Cu

pt-itIr ‘unei (cigiatrtr (Jute,

(Deputy City Manager: GiuIiana Carbone I
‘date)

’

ICits Nianacer/Niavor: I
(c/ate,

ICommittee & Report No. (i[cippliccthle)
It/ate,

This thnn should he completed and the necessan approvals obtained at least 10 business days in athance of undertaking

any training, business travel, and or attending any conference settlinar.

The S3.500 hiatt does not apply to training. Please retër to the completion guidelines of this fonn and all related policies.

Business Travel D

This is essential because this is an effort to export educational services and promote Toronto’s language learning and training providers

(both in public and pri ate sectors) by learning more about them and their offerings. More than 200 delegates are expected to attend

Languages Canada’s 10th annual conference in Toronto from Febman 19th 1022nd, 2018. including leaders from across the language

education sector, provincial and federal government officials, and other key influencers in the field of international education. There will

he plenarv sessions and professional development workshops involving international presenters in three streams of marketing. student

experience and welfare and leadership.

Lpdated: Slav 2015




