Corporate Business Expense Claim
Attendance at Conference/ Seminars/ Training, and
Accounting Services Division Business Travel
Corporate Accounts Payable
vl Conference Ll Seminar L Training L] Business Travel
This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Request for Authorization Form® and all original receipts.
Forcign Currency Exchange Rate®** Invoice Number**
Exchange Rate applied to convert from local currency to CAD = USD - M (ﬁ ]
{if applicable) EKP/ M 306 R / c‘
Vendor Name** Vendor Number**
Nathaniel Keaneds . 0_&020"’
Division** Work Address** Postal Code** Invoice Date** (m/d/yyyy)
Eovocane Development and Culiure City Hall. 100 Queen St. West, 6W MS5H 2N2 29-Mar-19
Name of Conference / Seminar / Training / Business Travel** Payment Amount**
ActSafe 2019 Event Safety Conference § 223.50 HH45-00
Start Date®® im/dfyyyy) b End Date** (m/d/vyyy}
01&[’0]9 03/08/2019
Cost Centre/ Total
GL WBS Element/ Functional Net HST Including
Description Account Internal Order Area Amount i Taxes
% L2 *k L1 &
Repistration Fees
Teavel 4253
aild Tel]  Bus SEDCID 1560200000 874.25 112,05 986.30)
|Use of Personal Vehicke
kms X SO0 !}2
Accommodation 4252
Adays € SI?‘).J_Ii:\' SEO010 1560200000 514.80 2340 518.20
Ground Transportation
be: taxis and car rental
Groand Transportation
ie: taxis and car rental
*Foreign Transactions— NO TAX*
Per Diem (Sce Bus. Expense Policy) 255 73.50
| 2days @ 8 b5, |dwy (32 Y255 _ SE0010 1560200000 : ..
Other { Please specify)
i 4310
TOTAL EXPENSES l.?’ H_ [1-]
Less: Advances & Prepayments: )
*Mandatory if applicable SAP Document Number / 1200012401 2 ﬂ00[6'26
Peard transaction Number: o] S b) oo
Registration Fees B - .
Air Travel Y262 SEID Qy AnR -874.25 -i1205]  -986.30
Adusaces (ConlSemi._ Ay compdatign, 4250 435} SEWI0 By | Hotel 513, T340 53620
Advances (Bax. Travel} 3204 - - -
‘otal Advances & Prepayment Amount** T _"-“'*\ -1524.50
\ TOTAL PAYABLE TO INDIVIDUAL/CITY ~_$]95-641~
Do e :
Employee Name: Nathiuc] Kennady Authorized by: Alan Jazvac 122740
Title: Seperyner, City Coltural Events. Production Title: Manager, City Culiural Events, Production
Date: 0292019 Date: 26.Mar-19
Telepbone: Telephone:
Signature: Signature:
All mandatory fields must

ed to the originator for correctlons prior to being processed
for pavment. Hand written forms will not be accepted and will be returned to the division.

Important note: Employees seeking reimbursement and program administration staff ane responsible for blacking out or severing the
ful) credit cand numbers and/or non-business phone numbers that may appear on original receipts before sending to Accounts Payable
for pricessing.

ASF 00w 02 MWEIW May 2011 Updated: April 2015
APR 02 2019
EDC FINANCE




til TorRonTo

Accounting Scrvices Division

Corporale Accounts Payable Req“est for Authorization
Attendonce at Conferences/Seminars, Training and Business Travel
Thus form should be completed and the necessary approvals obtamed at leagt 10 busmess days in advance of undertaking

any traming, bustness travel, and/or attending any conference/semmar.
The $3,500 limit does not apply to traming. Please refer to the completion gwmdelines of this form and all related policies

Conference b Semmar O] Trauung, (W] Busmess Travel O
Name: Nathaniel Kennedy
Division: Economic Development and Culture
Work Address Oth floor, West tower, 100 Queen Strect West
Name of Conference/Seminar/Training: { AciSafe 2019 Event Safety Conference
Withun GTA OJ Outside GTA & within Ontario [ Outside Ontano/Canada B
Destination: Burnaby, BC, Canada
| Start Date: ' 06-Mar-2019 | End Date: | 09-Mar-2019 |

Are breakfast, lanch and/or dinner meals provided by the Sponsor? Please specify: { Meals will be deducted from per Diem as stated in
Business Exp Policy)

Meals are not provided

Purpose: Use space provided below for full description

L, along with Trevor Hyland of the Office of Emergency Management, have been mvited to present our #torontostrong planming seminar as part
of the conferences two days of semmars and presentations. This 1s an oporiumly 10 forward Toronto's place as a leacler m major event planning,
event safety coordmation, and civil response to acls of terror and violence m our commumties

ActSafe 15 a umque organizahion with whom 11 13 worlh engagng n an ongomng chialogue

ESTIMATED COSTS: (The estimated costs should include HST and all vther applicable tuxes)

*Use Exchange rte(s) 1 unit local cumency = $ CaD
1 unit local cumency = $ Foreipn Currency® | Canadinn3 (incl.tax)
1 umt local currency = S
Registration Fees! (Conference/Seminar/Training)
n/a NA
Accommodation: {Standard Single Room)
Number of Days. 3 X 156 fday incl. taxes 468
Travel Method:
Air b Tran B Bus O $874.43
Personal Vehicle: ~ km X $0___ CAD/Am
Ground transportation: (including car rental, to/from airports) Specify estimates -
nfa 0
Sundry Expenses: (See Business Expense Policy, Meals provided nre deducted)
Number of Days ﬂ X $65 00 CAD $260.00
! Sub-Total Estimated Costs: $1602.43
- Other Business Meeting expenses outside of Conference costs, please specify
N/,
TOTAL ESTIMATED COST: $1602.43
Cast Centre/ WBS Element to be charged: SE0010
Functionsl Aren to =

I certafy that all estimated

Signoture of Employee:

[eate)

I have confirmed that approved funds are a

Approval for Proposed Expense el
“FEB 11201
K iy

[Division Head or [Mike Willinms
{pant name} {ngnature) e

ID:puty City Manager: l | l I
{print names} {mgnature} {date}

ICity Manager/Mayor: ] | | I
(print name) {mgnatie) (date}

ICommiuu & Report No. (if applicable) I I |

{date}
Updated: March 2016



(0l ToronTo

Accounting Services Division
Accounts Payable Section

REPORT ON CONFERENCE
Employee Name: Nathaniel Kennedy
Division: Economic Development and Culture
Date Submitted: March 29, 2019
Name of Conference: ActSafe Event Safety Conference
Location: Burnaby, BC, Canada

Date(s) Attended: Mar 7 and 8, 2019

| was invited to present a broadened #TorontoStrong presentation at BC's ActSafe Conference on March 7" of this
year along with Trevor Hyland, currently seconded to the Office of Emergency Management.

In its third year in 2019, Actsafe’s Event Safety Conference brings together a broad range of stakeholders from
festivals, performing arts and live event venues, health and safety organizations, event production suppliers,
education providers, service organizations, municipalities, and labour unions to network and learn about event
safaty from a range of experts in their fields.

We presented to a small group of event professionals, mostly from western Canada. The presentation was so well
received that we were asked to present again the next morning to a much larger group. We presented to a total
of approximately fifty people. From this talk, we've been asked to distribute some of our templates and plans for
other organizations to build their work from as well as invited to apply to the Event Safety Alliance conference in
November of 2019,

The conference allowed us to attend a number of professional development seminars including: "Mayhem at
Events, and How to Prevent (Some of) It", “The Threat of Counter Terrorism and its Impact of Crowds in
Emergencies”, and "Municipal Planning of Outdoor Events {panel discussion}”.

We also met with and toured the facilities of our contemporaries in event and emergency planning for the cities
of Richmond, Burnaby and Vancouver and toured the Vancouver Police Department event division's facilities and
the Vancouver Emergency Operations Centre. In meeting with these contemporaries, we were able to build our
information and systems sharing network and learn how Vancouver and the surrounding municipalities operate
for major events.

Date: _,_ [2a0¢
MK E oA g

ad or Designate

Date: /4?/ G / (1

Note: Please complete this form within 10 days after attending the conference.

Employee's signature

Approved by (please |

Signature:

-

APR 05 261




51 AIR CANADA

.Booking Confirmation

Booking Raferance QXGEKS5 Daie of Issue 12 Feb 2019

Thzp g yeur RoaretyeRateqn YO PUSE BIowg rwrth 50110 Ihe 4000 fot LREEDan AT wi {#IITERT yOU baM) B EOY T yoor siery Elante sho labe \NE drkb 10 18P A B8 R CR-TEAL 1EE QArE 0 CoaRapn g of Canuiga art
oipln2tls 1251 (00 pEty 19 Te 013 hof hings siel au senaces Jelaled Lalyw 80 wel 03 Lagpage Caoges ut youte 8 o Sthed topdtant (IMANoN (e 19 your bnp.

Uata Preitciian Hale Youl Pemonsiiels il [0 CIOEELIAD @ SEELAIOCH Wil TR0 AP acks Cacret L Piund'y foley A yBUur DOCR K ALty R Ie e ALY Tt e wien | DT with A3 Lindcy oy Thoiw a.w
Avatalle S1the LATA Tiavel Co ta wett. e of B ite Catrd of GDS 05y You Al i) iERIINA G2l ume 1060 whd BFCICy ¥ youl oabew) B IPALHY, INF e DGl Fowe y3af PEAONDI I3 1 calrclen WD usta

meinard anvd traaaiemet Ve 80 divii you Lo ew i Acsds s sy |ty ditally

- Depart

Yanesaty o718 0313 ) Shid3
Toronto Vancouver ACIO* Ecunamy T
Toromo-Pesrion inl (YYZ) Voncouves Inl [YVR: AC . Operuted by Air Canado | 7272
3:m| . Tai=gatt o Air Canoda B stro

=2

= Return
e o300 1527 ) me27
1 bar 2009
Vancouver Taronto AC1D4 Ecsnomy G X
Voncouver Ind {YVR) BC Toronis-Pearson i (YYZ) Ggporpted by Arr Caonado | A321-200 |
Te-anrali ON W F
Termunyl 1 Aw Conada Bisiro
Passengers
- Mathaniel @ Kennedy Seats
Ticket Humber ACIBTESA
0142107920407 AC104 324

Air Canada - Agroplan



[;EE]I Purchase summary

MasterCard 1 adult

sotmesesesng it .

Amound pad $085 30 At Teanspanaion Ciionpes

Yax intormailen

‘5351' na. 10009-2087 ATOOM @ase Fore - Dupart - Economy - Fiaa 302 00

111
GSTHST o 30009-7287 RTOOD? Basa Farn - Retum » Economy = Flgs 467 00
L1108 Sumharges 1800
Tawns foch Sl Loy

Gonis st Senaces Tas - Canada na. 100092267 RTDOM 100
Harmonzed Snaley Tax - Conada (GSTHST 810003-2287 ATOON1) 1105
Ar Trvetiers Secunty Charge - Cansdta 1425
Avponimprovament Fes - Canzda 4500
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GRAND TOTAL |Canadion dollars) Saggle

(@) Check-in and boarding gate deadlines
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Nathaniel Kennedy

D

DELTA

BURNABY

HOTE. AND CONFERENCE CENTAE
4331 Dominion Street, Burnaby, British Columbia, V5G 1C7
Tel: 604-453-0750 Fax: 604-453-0775

Page: 1 of 1

100 Queen Street West

6th fioor

Toronto ON M5V3C6

Canada

Group: Actsafe Seminar

Room: 0810
Folio: 101672
Cashier; 32
Arrival: 03-06-19

Departure: 03-09-18
Reference:

Date Description Additional Information Charges Credits

03-06-19 Room Charge 156.00

03-06-19 Rooms - GST 7.80

03-06-19 Rooms - Room Tax 12.48

03-06-19 AHRT - 2% 3.12

03-07-19  Room Charge 156.00

03-07-19 Rooms - GST 7.80

03-07-19  Rooms - Room Tax 12.48

03-07-19 AHRT-2% 3.12

03-08-19  Room Charge 156.00

03-08-19 Rooms - GST 7.80

03-08-19 Rooms - Room Tax 12.48

03-08-19 AHRT -2% 3.12

03-08-19  Master Card OO AXKKE294 XXX 538.20
GST Summary PST Summary e 538.20 (i
Registration No: 810983202 | | peom 46,80 Balance Due 0.00 CDN
F&B 0.00 F&B 0.00
Other 0.00 Other 0.00
Total 23.40 Total 46.80

Guest Signature:

» 1 agree that my liability for this bill is not waived and | agree ta be heid personally liable in the event that the indicated person, company, or associalion fails

to pay for any parl of or the full amount of these charges.






