Accounting Services Division
Corporate Accounts Payable

Corporate Business Expense Claim
Attendance at Conference/ Seminars/ Training, and
Business Travel

O Conference

[C] Seminar

O

Training
This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Reguest for Authorization Farm™ and all original reccipts,

[] Business Travel

Foreign Currency Exchange Rate**

Exchange Rate applied to convert from local currency to CAD =

1. 32USD

{il applicable)

Invoice Number**

ExplFE23- FE26/14

Vendor Name** Vendor Number**
Alok Sharma 1013983
Division** Work Address** Postal Code** Invoice Date** (avdsyyyy)
Economic Development & Culture City Hall, 8 West JHZ-U {
Name and Location of Conference / Seminar / Training / Business Travel** Payment Amount**
RHI Sociable City Summit Conference, Philadelphia, Pennsylvania, USA s 203 32 258708 |
|Start Date** (m/dfyyyy) End Date**  (mid/yyyy)
02/2372019 02/26/2019
Cost Centre/ Total
GL WBS Element/ Functional Net Including
Description Account Internal Order Area Amount HST Taxes
1] Lo 1] ik L L1
Registration Fecs 4256 ED0I42 1550100000 NIA NIA S L
Project
Treavel 25|
4 Atr O Train OBus 4215 EDO142 tssoto0000 | 357 634557 sﬁw
Baggage Fees / Insurance ) 360.88
Use of Personat Vehicle
q 4205 155010000 g
120 Kms[7$0.52kmor [7] $054km e 553 .02 gt
Accommadation
1 deys @S 199.00 USD 4210 EDO142 1550106008 694.68 USD R
Ground Transportation  (to and from Airport) 00000
ie: taxis and car rental in TORONTO a2t EDO142 L) R i 2841
Ground Transportation  (to and from Alrport)
ie: taxis and car rental @ DESTINATION 4220 :x ::: :::g:x% 12;:]2[][.;5[? 44 41
*Forelgn Transactions— NOQ TAX* : 6.65
Ground Transportation (DESTINATION-LOCAL)
Ie: taxis, bus, subway & car rental 4230 ED0142 1550100000 WD 11.03
*Forcign Transactions— NO TAX* 14.91
Per Diem (See Bus. Expense Policy)
o3 days@S___6500USD  /day 4230 EDO0142 1550100000 19586-4SD 300.30
ay @ 32.5345
| dn@ 32.5045 2ory
Other (Please specify)
Training 4310 -
TOTAL EXPENSES $1.68463
Less: Advances & Prepayments: { i 104.9
o i
Mandatory il applicable GL Cost Centre/ Functional SAP Net Total
" WBS Element/ HST Including
ccount Internal Order Arca Document Amount . Tazes
i i .- Number o .
Registration Fees 4256 EDD142 1550100000 NiA
Alr Travel 4215 ED142 1550100000 | )2- 9239 | -353.52 | -3.2¢ - 360.88
Accommodation 4210 ED042 1550100000 {1~ Mi2g - - 942.35
Grds Transportstion (To & Fr. Alcport) ON. 4220 ED0142 1550100000 12- _."Hz."l "ZS' i |_| -3 27 - 28 41
Grds Transportation (To & Fr. Alrport) Destination i EDOL42 15501 21 3830 44 41
11~ 138¥F] 6.65
Grds Transportation (local-des. taxl, bus, train, efc.) 4230 EDO142 1550100000 J1- 134 1! e 14.91
Other (Please specify)
~® (29%.6]
TOTAL ADVANCES & PREPAYMENT AMOUN’}}—"_ T __“"=‘;=~.\ a5
( TOTAL PAYABLE TO INDIVIDUALY/ CITY $258:
Employee Name: Alok Sharma Authorized Mike Williams 8 30?'32'
Title: Manager, Tourism Services Title: General Manager, EDC
Date: il 52U Date:
Telephone: Telephonc:
Signature: Signature:

**This form may not be altered in any manner. All mandatory fields must be completed and filled
in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed

for payment. Hand written forms will not be accepted and will be returned to the division.

Important note: Employees seeking reimbursement and program administration stafl are responsible for blacking out or severing the
full credit card numbers and/or non-business phone numbers that may appear on original receipts before sending to Accounts Payable

for processing.
ASF.0030,02

RECEIVED
Apr 08208

Updated: June 2015

k



il ToRONTD

Accounting Services Division

Corporate Accounts Payable Request for Authorization
Attendance at Conferences/Seminars, Training and Business Travel

This form should be completed and the necessary approvals obtained at least 10 business days in advance of undertaking
any training, business travel, and/or attending any conference/seminar.
The $3,500 limit does not apply to training. Please refer 1o the completion guidelines of this form and all related policies.

Conference O Seminar [0 Training O Business Travel [

Name: Alok Sharma
Division: Economic Development and Culture
Work Address: 100 Queen St. West, 8th Floor West Tower

Name of Conference/Seminar/Training: | 2019 Sociable City Summit

Within GTA U Outside GTA & within Ontario L Outside Ontario/Canada
Destination: Philadelphia, Pennsylvania, U.S.A
Start Date: 23-Feb-19 | End Date: | 26-Feb-19

Are breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: (Meals will be deducted from per Diem as stated
in Business Exp Policy)

None

Purpose: Use space provided below for full description

Over the past year Economic Development and Culture has been working with TABIA, Toronto Association of Business Improvement
Areas, and other City Divisions on a Nighttime Economy Evaluattion Project led by the Responsible Hospitality Institute (RHI), an
American not-for-profit organization, There have been four sets of consultations over 10 months with a final forum scheduled on January
24th, 2019. The draft report and recommendations will be presented to the participants for final discussion and the report will be given to
TABIA by the end of Q1 2019. Toronto was chosen by RHI as one of three cities alongside Dublin, Ireland and Cancun, Mexico. It is an
opportunity to meet with the other Project leads from Dublin and Cancun in person and to hear from other international cities on how they
have supported their nightlife development. RHI is providing four complimentary registrations for members of the internal team leading the
project in each city. Alok Sharma (EDC) with Spencer Sutherland (TABIA), Brian Kelly (Toronto Police) and Sandra Bahoua (Ryerson
University) are the members representing the City of Toronto. Rose Burrows from Municipal, Licensing & Standards will also be attending.

ESTIMATED COSTS: (The estimated costs should include HST and all other applicable taxes)

*Use Exchange rate(s): 1 unit local currency = 1 USD CAD 51.29
1 unit local currency = Foreign Currency* | Canadian$ (incl.tax)
1 unit local currency = s
Registration Fees: (Conference/Seminar/Training)
Pre-Summit (Sunday) / Monday & Tuesday are cover by RHI Project $120.00 USD $154.80
- Accommodation: (Standard Single Room)
Number of Days: 3 X $231.56 /day incl. taxes $694.68 USD $896.13
Travel Method:
Air 5 Train O Bus O
Personal Vehicle: km X $0. CAD/km $401.01
Ground transportation: (including car rental, to/from airports) Specify estimates:
Home/Hotel «— Airport & Airport < Hotel/Home $60 USD ($77.40 CAD)| 77.40+ 80 = $157.40
Sundry Expenses: (See Business Expense Policy; Meals provided are deducted)
Number of Days: 4 X $65.00 CAD/USD $195.00 USD $251.55
Sub-Total Estimated Costs: $1069.68 USD $1860.89 CAD
- Other Business Meeting expenses outside of Conference costs, please specify:
TOTAL ESTIMATED COST: $1069.68 USD $1860.89 CAD
Cost Centre/ WBS Element to be charged: EDO0080
Functional Area to be charged: 400000

I certify that all estimated co orm.

2

felaie)

Signature of Employee:

I have confirmed that approved funds are available for this purpose:
Approval for Proposed Expense
|Division Head or |Mike Williams

fprint name)

|Degutx City Manager: IGiulIuna Carbone

fprint name)

| Dec2TNF |

|City Manager/Mayor: |Chris Murray | I I
fprint nene) (signatnre} fdare)
|Commitlee & Report No. (if applicable) I | l
{dare)

Updated: March 2016

RECEIVED
DEC 287018



@ AIR CANADA

Booking Confirmation

Booking Referance: QEUGAS : Data of Issue: 14 Jan, 2018
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E‘m Purchase summary

MasterCard § aduit

gtantants 111

Ameund gaid $350.88

Tax information

Eﬁ';':“ 0. 10009-2287 AT0001 Ba30 Fare - Depart- Economy - Standard IH

sG;S;:'fSTm. 10009-2287 RT0001 Base Fave - Retum - Economy - Standand "W
Pazsenger Chl Avigtion Secunty Seevica Fea - U S, 71
Goods and Sarvicas Tax - Conatde na. 100092257 RTO0GH 1) #
hﬂm&ml.leu-UuuaSum.f B8
Anamal soud Plant Hoalth inspechion Senace (APHIS) Ussr Fea « Urstad Slates 524
Hammanlted Soles Tax - Canudn (GSTMST S10003-2287 RTOOOY) 133
Curtoms Uset Fea - Linisd Stntes 7184
Ar Travelars Secuntly Chargs - Canada 1210
Alpont Improverment Fas « Canada 2500
Passanger Fachty Charge - United Glates 595
Transportation Tax - Unied Sistes W®n
Tolal airfare and lares befors cptons b3g0tt

GRAND TOTAL (Canadian dolars) $3g0M
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The Weslin Philadelphia

99 South 17th St

Philadelphia, PA 18103

Uniled Siales

Tek: 215-563-1600 Fax: 215-564-9559

ALOK SHARMA

100 Queen 5t W,

Toronto, ON, MSH2N2

Canada

RH1218 - RHI-2019 RESPONSIBLE CITIV ATT

Wastin Philade PHLWI FEB-26-2019 13:30 JASMINEQ

Date Reference Description

23-FEB-19 RT702 Room Chm - Grp - Associatlon
23-FEB-19 RT702 Stale Tax

23-FEB-19 RT702 City Cccuparwy Tax

23.FEB-18  RT702 Phila Hospitality Levy

24-FEB-19 RT702 Reom Chrg - Grp - Association
24-FEB-13 RT702 State Tax
24-FEB-19 RT702 City Gccupancy Tax

24-FEB-19 RT702
25-FEB-19 RT702

Phila Hospitality Levy
Room Chrg + Grp - Association

25-FEB-19 RT702 State Tax
25-FEB-19 RT702 City Occupancy Tax
25-FEB-19 RT?02 Phila Hosphality Levy
26-FEB-19  MC Mastercard-8316
***For Autharizalion Purpose Only***
xooox8316
Date Code Atnthorized
23-FEB-19 153852 805.95

Conlinued on the next page

Page Number
Guest Number
Folio ID

Arrive Dale
Depart Date

No. Of Guest
Room Number
Borwoy Number

Charges (USD)

WESTIN

HOTELS & RESORTS

1 Involce Nbr
1049751

A

23.FEB-19 1538
26-FEB-19 1325

1

702

6642

199.00
14.03
17.04

1.49

199.00
14,03
17.04

1.49

189.00
14.03
17.04

1.49

Credits {USD)

-£94.68

576388



The Weslin Philadelptia

99 South 17th 51,

Phitadelphia, PA 19103

United Slates

Tel; 215-563-1600) Fax: 215-564-9559

ALOK SHARMA,

100 Queen St. W.

Teronto, ON, MSH2N2

Canada

RH1218 - RHI-2018 RESPONSIBLE CITIY ATT

** Joral
**s Balance

| agreed to pay all room & Incldentat charges.

Signature

Page Number
Guest Number
Follo ID

Armive Dale
Depart Date

No. Of Guest
Raoom Number
Bonvoy Number

WESTIN

HOTELS & RESORTS
2 Involce Nbr
1049751
A
23-FEB-19 1538
26-FEB-19 1335
1
702
6642
694,68 £94.68
0.00

5765386
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Tax invoice issued by Rasier Operations B.V. on

behalf of:

Syed Hussain
HST ID: 730934916RTO001

Invoice Number: GBUCTZJC-03-2019-0000583
invoice Dale: February 26, 2099

Tax FPoint Date Description Amo::: Net Amount
Feb 26, 2019 Transportalion sarvice

Fare HST 13% .27 25.14 CAD

Tolat Net 25.14 CAD

Tolal HST Amount 3.27 CAD

Gross Amount 28.41 CAD

Issued on behalf of Syed Hussain by:
Rasler Oparations B.V. / Mr. Treublaan 7, 10970P Amstardam / VAT: NLIS3662318801 / COC . 59800261



Uber Sat, Feb 23, 2019

Thanks for tipping, Alok

Here's your updated Salurday afternoon ride recespt.

Total i $37.62
Trip Fare $26.68
Subtetal $26.68
Tatls, Surcharges, and Feas 56.04
Tip $4.90
Amgunt Charged

| ¢p PTYE $32.72
verr 8316 o $4.90

You rade with Victona
UberXL 11.98 miles)23 min

I 04:16pm | 8500 Essington Ave, Prnladélprua, PA

04:40pm | 32-30 S 17th St, Phitadelphia, PA



Uber

Thanks for riding, Alok

We hope you enjoyed your rie this evening.

Mon, Feb 25, 2019

Total $11.03
Trip Fare $8.63
Subtotal $8.63
Tolls, surcharges, and Fees $240
Amount Charged

i N $11.03

You rode with Ahmed
uberXl 1.31 miles| 9 min

I 07:35pm | 1701 Chestnut St, Philadelphia, PA

07.45pm | 1020 Hamiiton 5t, Philadelphia, PA





