Corporate Business Expense Claim
]nnnmu Attendance at Conference/ Seminars/ Training, and

Accounting Servicas Division Business Travel
Carporate Accounts Payable
O Conference 0O Seminar Ll Training [z] Business Travel

This form should be swbmitied within 19 business days of return frori the canference/seminar,
Attach original approved “Riguest for Authorization Form™ snd all original receipts.

Foreign Currency Eschange Raie** I oice Number**

Exchange Rate applied to convert from local currency to CAD =
l_ i " R (O applicable) EXP/(} N(H'\]Nw”ﬁ
Vendor Name** Yendor Number®*

Joe Scllors ..’U | $€73 l

Division** ]\\‘ork Adidresy* ]I‘nsul Code** invaice Date*® (mdysyy)

EDC City Hall - 1080 Quesen St W June 11, 2019

Name and Location of Conference / Seminar / Tratning | Busk Travel** Fayment Amount**

Design sprint for new digita) platform for public anworks - Saskawoon, Sk 3 I. E'- -
[Seart Dste*® (mvdiyyyy) End Dae**  (adyyyy)

Tuesday, June 04, 2019 Thursdav, June 06, 2019

Cost Centre/ Total
GL WBS Elrseny Functional Net Including
Descriptlon Arcount Internal Osder Aren Amaxnt HST Tasea
L1 e (1] an - an
Jl-!:glslntion Fees 4186 L] -
Travel
[ awr T Tratn Eh!l

Bageage Ferr / Insurunce 5 .
Use of Personal Vehicle

e EmaX, [ $052%km or [ $0.58km :
Accommodaion

daxy @ § fday 2

Ground Transporiatlon {14 sl from Alrport) (ON

le: taxis and car reaial TORONTO v
Ground Transporistion {10 url from .\lrpurl)

le: 1335 and car rental DESTINATION

*Foreign Transactions- N0 TAX* s
CGrousd Transportation (DESEENATHON-LOCAL)
fer bl bus, subnay & car cental

*Foreign Transactions— 50 TAX" -
Per Diem {S¢¢ Bus, Expense Policy)

daysa § 1 day
Ohher {Please specily)
Training 4310 G
TOTAL EXPENSES $0.00
Less: Advances & Prepayments:
. -
Mandatory If spplicable = Cost Cemtre | Funetionst T Net Total
WBS Elrment HST Inclwling
Account [aternal Order Arca Document Amount o S
an = L Number an ::t!
[Registration Fees 4256 z
Alr Travel - - "
Accommedation . - s
Girds Transportatioa {Ta & Fr. Aleport) ON. N A L]
Grds Tramsportstion (To & Fr. Alrport) Desissties h
|Grda Trausporiation (kerakdes. taal ves, traim, cic.}
[Other (Fiease specily) R |
TOTAL ADVANCES & PREPAVMENT ANMOLUNT®® $0,00

L et R I S s 0
(' TOTAL PAYABLE TO INDIVIDUAL T)cmr $0.00)

Employee Nume: Mmﬂ by: pml c"< mﬂi I\.J

A/Manager of Programming, City Cultural Events

Fitle: Title: j)‘({gc\'ok mt- S A4 Cu-:;‘bﬂ =
Dage: auelllly2019 Date: 1

Telephone: Telephone:

Signature: Signature:

**This form may not be altered in any manner. All mandatory fields must be completed and niled
in clectronically, Incomplete forms will be returned to the originator for corrections prior to being processed
for payment. Hand writien forms will not be accepted and will be returned to the division.

Important nate: Employces secking reimbursement and prog: Imini staff are responsible for blacking out or severing the

Full credit card numbers and or non-business phone numbers that may appear on eriginal recaipts before sending 1o Accounts Payable

for processing

ASF 40 0 Updated: June 2015




0 TorgNTO

Accounting Services Division

Accounts Payable Section
REPORT ON CONFERENCE
Employee Name: Joe Sellors
Division: Economic Development & Culture, City Cultural Events
Date Submitted: June 11, 2019

Name of Conference: Design sprint for new digital platform for public artworks
Location: Saskatoon, Saskatchewan
Date(s) Attended: June 4-6, 2019

Personal Development:
Using a design thinking approach (Design Sprint), we worked to develop a custom digital platform that

helps citizens interact with artworks, stories, related experiences, and user-generated content. All
partners represent several large-scale organizations dedicated to accessible contemporary art including
Nuit Blanche (Toronto), Supercrawl (Hamilton), Beakerhead (Calgary), and Art YYC (Calgary) -
everyone involved have come together to improve the access to public art, both permanent and
temporary.

Background Knowledge of "Design Sprint": Created by Jake Knapp (when working at Google Venture) a
Design Sprint is a method of problem-solving through designing, prototyping, and testing with users -
typically 3 to 5 days long. A Design Sprint typically consists of 6 phases.

Phase 1: Understand. The team develops a “shared brain” by looking at research, hearing from experts,
and mapping out the problem.

Phase 2: Define. The team narrows in on the most important user to target, and the most important part
of the problem to address.

Phase 3: Sketch. The team generates possible solutions to the problem.

Phase 4: Decide. The team narrows in on which ideas will best solve the problem, support the goals, and
help answer critical questions. This gives direction to the prototype.

Phase 5: Prototype. The team divides and conquers to prototype the concept agreed upon in the Decide
phase. The prototype needs to be just real enough (i.e., “Goldilocks” quality) to elicit genuine responses
from users.

Phase 6: Validate. The moment of truth! You let users interact with the prototype and record their
feedback. At the end of testing, you'll either have a validated concept, or an invalidated concept to
improve on.

The week was intense, productive, and inspiring. Working with a diverse team to create a digital solution
for all Canadian's to enjoy and learn about public art is a benefit to Toronto and the rest of the country as
a whole.
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Economic Davelopment & Culture City Hall, 100 Queen St W. Tel: 416-397-1970
Mike Williams, General Manager 8 Floor, East Tower Fax: 416-397-5314
Toronlo, Ontario MAH 2N2 Email: mike.wiliams@toronto.ca
June 2, 2019
TO: Mayor, Deputy Mayor & Members of Council
Giuliana Carbone, Deputy City Manager, Community and Social Services
FROM: Mike Williams, General Manager
RE: Out of Office Coverage - June 4-17, 2019

1 will be out of the office June 4-17, 2019.

During my absence Cheryl Blackman will be Acting General Manager and will have full signing
authority. Listed below are Cheryl's coordinates.

Cheryl Blackman, Director, Museums & Heritage Services
Phone
Email:

Any requests or concerns which may arise during my absence should continue to be processed
through my office and will be directed to the Acting General Manager, as required.

Thank you,

Mike Williams
General Manager

Copy to: EDC SMT and AAs
Chris Murray, City Manager
Tracey Cook, Deputy City Manager, Infrastructure & Development Services
Josie Scioli, Deputy City Manager, Corporate Services
Heather Taylor, CFO & Treasurer, Finance & Treasury Services

3ja

tarontn at your narvice
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e e et Request for Authorization

Attendance ot Conferences/Seminars, Training amd Business Travel
Thils form should be completed and Ibe necessary sppravals obiained af Jeast 14} business doys ia advance of underiaking

any irmining. nsiness iravel, and/or aticnding any confetencefseminar,
The $3,510) limit docs not apply to italning, Please refer o the cumiction guldelines of this form znd all ralated policies,

Conference [ Seminar [ Traising [ Duiness Travel Cg
Nome: Joe Sellors
Divislon: Econamic Development & Culture

Work Address: 100 Qucen SL W, - City [Ial) - GV
Name of Conference/Seminan/Trnlnlng;

Within GTA LJ Quuside GTA & within Omtasio L Ousicde Ontari/Canada [
Destination: |Saskotoor, Sasknichewnn
Sturt Date: [Tucsday June 4, 2019 | Emil Date: | Thursday June 6, 2019

Are breaklnst, lunch and/or diuncr meals provided by the Sponsor? . Please speclfy: { Menls will be deducied from per Diem us
|stared in Business Exp Policy)

All meals and per dicm will be paid for by the sponsor.

Purpose; . Use space provided helow for full descriptlon

As part of a prant submission sccepicd by the Canada Council for the Avts, Joe was invaolved in the consuhtation and application
submission as an Injliative Project Pariner represenling the Clty of Toronto, specificilly Nuit Dlanche, This is o request 1o send Joe Seiloss,
AManaper of Programming City Culiural Events, to Saskatoon Saskatchewan (Junc 4 - 6, 2019) 1o panticipale in 2 design sprim for 2 now
digital platform for public amworks = bath temporary and permanest A fubl bricling note with details 15 nitached

ESTIMATED COSTS: (The auimated eostt should include J1ST and all other applicuble ieres)

“Usc Lschangs miefak. § anil locd curcacy = S_1__ CARl
1 il bocal currency » [ICET] Prund Stcsking prel ¢ [Cunadian$ (Incl.isx}
1 unil Incal pirENCY = 3 usn

- Registration Fees:| (Canference/Seminac/Training)

+ “Accommodation: (Standand Single Room)

Number of Days: X fday incl. laxes i} snm
+_ Teavel Method:
Air e} Train O Bs O
Personal Vehicle:: . km X' 50 CAD/km n $0
:_ Ground transporiation: (including car remtal, lo/from alparis) Specify estimates:
1] S0
+ Sundry Expenses; (Sec Dusiness Expense Policy; Mesls provided are deducied)
Number of Days: X 0 0
Sub-Total Eslimstcd Coste: o S0

- Other Business Meeling cxpenses outside of Conlerence costs, please specily:

i

TOTAL ESTIMATED COST:| [
Cost Centre! WBS Elcruent (o be charged:] SEDDLS
Functlonal Arcs to he charged:| 1560280000

[ cenify that ol estimated costs selating 1o this travel have been Included in this form.

Signature of Employce: '

frbase}
I have confirmed that approved funds ate availoble for this purpose:

Approvnl for Propased Expense
L3

[nisistan Hiepdor [ Milég Ll s

[prind namc) _ -
} v lanaper: [ ] | '

ineinl g} {atgndtioe} {dbare)

ICilv Manager/Mavor: ] | I l
trwtnt name) {dignaser) fubate}

|Cnmmitire & Report No. (i upplicable) ] l I

Updated, Mazch 2016






