Corporate Business Expense Claim
I - - -
“m Attendance at Conference/ Seminars/ Training, and
Accounting Services Division Business Travel
Corporate Accounis Payable
Conference O Seminar a Tralning [0 Business Travel
This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Request for Authorization Form” and all original receipts.
Foreign Currency Exchange Rate** Invoice Number**
Exchange Rate applied to convert from local currency to CAD= EXP/IN09-IN11/19
(Il applicable)
Vendor Name** Vendor Number**
CONDON, REBECCA [oli&o )
Division** Wark Address** Postal Code** Invoice Date** (wd/yyyy)
EDC 77 ELIZABETH ST. 2ND FL M5G 1P4 June 19,2019
Name and Location of Conference / Seminar / Training / Business Travel** Payment Amount**
Intermunicipal Brownficld Brownficld group-Annual Mecting 2019 $112.50}
Start Date** (w/diyyyy) End Date**  (m/dfyyyy)
L. Sunday, June 09, 2019 Tuesday, Junc 11, 2019 a0 i
Cost Centre/ Total
GL WBS Element/ Functional Net Including
Description Account Internal Order Area Amount ST Taxes
(1] LLd £t ] - il L1}
Registration Fees A
Travel
O Air & Teain Cpus Fre o EDOI167 JS L0060 114.00 $1482 128.82
age Fees / Insurance 4715 15401 0ou U N
Use of Personal Vehicle
KmsX. []$0.52%km or []$0.55km n/a
Accommodation
TS IO 4 ;
3 days @ S.149,.93 Jday 4257 Yl EDO167 L el 2635.36 $34.50 299.86
Ground Transportation {to and from Alrport) ON
je: taxis and car rental TORONTO na
Ground Transportation (1o and from Airport)
je: taxis and car rental DESTINATION wa
*Foreign Transactions- NO TAX*
Ground Transportation (DESTINATION-LOCALY)
je: taxis, bus, subway & car rental nfa
*Foreign Transactions— NO TAX®
Per Dicm (Sce Bus. Expense Policy)
3 days@ 5__3750 f day 4255 EDO167 ASIBOE000 112.50 112.50
1540t oggoo
Other (Please speelfy)}
na
Training s
TOTAL EXPENSES $541.18
Less: Advances & Prepayments:
*
Mandatory if applicable ol Cost Centre/ | o = sl SAP Net Total
N WBS Element/ nsT Including
ccount Internal Order Area Document Amount = T
'y " - Number - ::“-'5
’Registration Fees
Alr Travel
Accommodation 483 47 [ ED0167 3a0ae0] /20003 2035 265,36 534,50 299 6]
Grds Transportation (Te & Fr. Airport) ON. jc;.r.lrm goet
Grds Transportation (To & Fr. Airpart) Destination
Grds Transportation (lecal-des, taxi, bus, train, etc.)
|Other (Please specify) train travel 4254 EDOLET 1530180000~ , SO?‘]L 114 00 iR (% W3
1540 oo
TOTAL ADVANCES & PREPAYMENT AMOUNT** $428.68
TOTAL PAYABLE 0 INDIVIDUAL 1~EjF $112.50

_ Jahe Mdocdice

Employee Names Rebecca Condon Authorized by:
Title: Senior Business Development Officer Title: A// ﬂ" o
A o 074 S
Dates Junc 19, 2019 Date:
Telephone: Telephone:
Signature: Signature:

**This form may not be altered in any manner. All mandatory fields must be jompleted and filled

in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed
for payment. Hand written forms will pot be accepted and will be returned to the division.

Important note: Employces secking reimbursement and program administration staff are responsible for blacking out or severing the
full credit card numbers and/or non-business phone numbers that may appear on original receipls before sending to Accounts Payable

for processing.
ASF.0030,02

Updated: June 2015

?ﬁ
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Accounting Services Division JUN 252019
Accounts Payable Section

REPORT ON CONFERENCE

Rebecca Condon
Employee Name: )
Division: 'EDC
Date Submitted: _June 19, 2019

Name of Conference: Inter-Municipal Brownfield Group-Annual Meeting 2018

Location: Windsor, Ontario
Date(s) Attended: June 9-12, 2019

Describe the benefits from attending the Conference (including any benefits to you and
to the City):

Personal Development:
This conference provided an opportunity to interact and network with other Ontario brownfield

praclitioners sharing both program successes and challenges.

Networking:

| was able to meet with a number of brownfield remediation professionals to discuss common issues and
best practices. There was a walking tour of City of Detroit brownfield remediation sites along with a
meeting with representatives of the City of Detroit and the Michigan Economic Development Corporation
There was an additional tour of the City of Windsor Brownfield remediation area (Ford City).

City Benefits {including financial benefits):

-Better administration of IMIT BRTA Program

-Increased knowledge of "best practices" for brownfield remediation projects including phytoremediation
project.

-Discussion with Ryerson Professor on City of Toronto/student brownfield project.

-Best practice for brownfield grant administration including pro forma “but for” analysis and TIF's.
-Networking with industry professionals from throughout Ontario, Canada and the US.

"
Employee's signature: Date:_<J v »ut / g Zol 7

Approved by (please print): Michael H. Williams, General Manager, EDC -

Division Head or Designate

Note: Please complete this form within 10 days after attending the conference.

Signature:




Rebecca Condon

From: VIA Rail Canada <service@viarail.ca>

Sent: June 5, 2019 7:04 PM

To: Rebecca Condon

Subject: VIA Rail Itinerary & Receipt | Jun 09, 2019 - Booking Ref: UQS513

ITINERARY / RECEIPT - NOT VALID FOR TRAVEL

Thank you for choosing
VIA Rail Canada . ] §

BOOKING CONFIRMATION: UQS513

REBECCA CONDON

IMPORTANT - AN E-BOARDING PASS HAS BEEN ISSUED FOR EACH SEGMENT OF
THIS TRIP AND HAS BEEN SENT IN A SEPARATE E-MAIL. Please bring all e-boarding
passes on your trip and review this confirmation carefully as it includes some important
information about travelling with us.

Customers with special service requests

VIA suggests that all customers with special service requests arrive at VIA siations early
for safe and timely access to the correct platform. Please validate VIA station hours as
some stations open 30 minutes prior to scheduled train time.

ITINERARY # 1

TRAIN75 | info

From: TORONTO UNION STATION Sun.
Jun 9, 2019

To: WINDSOR Sun. Jun 9, 2019 Arrival: 21:56

Departure: 17:30

Class: Economy - Escape fare

Remarks: Operated by: VIA Rail Canada.

ITINERARY # 2
TRAIN78 | info
From: WINDSOR Tue. Jun 11, 2019 Departure: 17:45
To: TORONTO UNION STATION Tue. Arrival: 21:51

Jun 11, 2019
Class: Economy - Escape fare

Remarks: Operated by: VIA Rail Canada.

FARE INFORMATION
Rebecca Condon_(Senior) $128.82

FARE: $114.00 G.S.T/H.S.T.: $14.82 P.S.T.: $0.00 TOTAL: $128.82
TAX INFORMATION



Taxable fare: $114.00
G.S.T/H.S.T. number: 105521785RT001

paymENT NG /. UTHORIZATION # 190340

TRANSACTION DATE: 06/05/2019

ITINERARY FARE PLAN REFUND/EXCHANGE CONDITIONS
Rebecca Condon (Senior)
Before_Depariure : Non-refundable but exchangeable
BIO\IE%NTO less a service charge of $32.50 plus tax(es) and any
STATION / ESCAPE applicable fare difference.
WINDSOR After Departure : Non-exchangeable and non-
refundable.
Before Depariure : Non-refundable but exchangeable
?ébll?%slﬂql%i less a service charge of $24.50 plus tax(es) and any
UNION ESCAPE applicable fare difference.
STATION After Departure : Non-exchangeable and non-

refundable.

BAGGAGE ALLOWANCE*

Carry-on baggage
1 PERSONAL ITEM

Max, 11.5 kg (25Ib.}
Max. 43x15x33cm (17 x6 x 13 in.)

AND

1 LARGE ITEM

Max. 23 kg (501b.)

Max. 158 linear cm (62 li. in.)

CR

2 SMALL ITEMS

Max. 11.5 kg {25 Ib.) each

Max. 54.5 x 39.5 x 23 cm (21.5 x 15.5 x 9in.) each

OVERWEIGHT ITEM(S): ltems over 23kg (50Ib.) are NOT permitted on board.
ADDITIONAL CARRY-ON ITEM: 1 item allowed Max 23 kg (50Ib.} $40 (tax included) per direction.

YOUTHS (12-25): 1 PERSONAL ITEM Max. 11.5 kg (25!b.) / Max. 43%x15x33cm (17x6x13in.)
AND 2 LARGE ITEMS Max. 23 kg (50 Ib.) each / Max. 158 linear cm (62 |i. in.) each.

Checked baggage

No checked baggage service is available on this train. Please comply with the carry-on baggage
policy.

“VIA reserves the right to weigh any and all baggage which may resuit in applicable allowance fees,
as you may be subject to excess charges.

CONDITIONS OF CONTRACT

1. Your rail ticket is not transferable and is valid only for travel on the train(s) and date(s)
shown.

2. For any modification or cancellalion, please change or cancel your reservation online as
soon as possible prior 1o the scheduled departure of your train (subject to the conditions
of your fare plan.)

3. For operational reasons, VIA Rail reserves the right to rastrict platform access five (5)
minutes before your scheduled depariure.

4. Times shown are not guaranteed. If necessary, VIA Rail may cancel a train or substitute
altemnate transportation without notice.

5. To ensure all passengers' safety, VIA Rail reserves the right to inspect all baggage.



6/6/2019

Upcoming Reservations

Stay Details

STAY DATES

Sun Jun 9, 2019 — Tue Jun 11, 2019

9 TownePlace Suites Windsor

250 Dougall Avenue Windsor Ontario NSA 7C6 Canada
Phone: +1 519-977-9707

Room 1- #85826830 Room 2 - #85826831

Rebecca Condon, thank you for your reservation. American Express card. An email with this
information has been sent to [ NG = 'ock forward to greeting you soon.

Your receipt for hotel stays may be automatically sent to you at the email address above. If

you prefer, a paper copy may be requested at the front desk when you check in. Learn how to
change your email address.

No room preferences were selected.

Summary of Charges (CAD)

Room Type: Studio, 1 King, Sofa bed
ANNUAL BROWNSFIELD C

1 room(s) for 2 night(s) Prices in CAD

hups:llwww.marriorl.cornlreservaliomﬁndReservationDetaﬂ.mi?|=UMkththXaGFrRC2W3hMtluideVWRbWKVKABb2lCYOHOdJASlkJGvdLyiAI.JDg%ZCRNOSyQaLOIXCOBMlwobOTw%SD%SD

12



6/6/2019 - Upcoming Reservations

Sunday, June 9, 2019 124.00
Monday, June 10, 2019 124.00
Total cash rate 248.00
Local Fee 9.70
Estimated government taxes and fees 4216
Total for stay in hotel's currency 299.86 CAD

hllps:waw.marriott.comlresarvalion!ﬁndReservationDetail.mi?r=UMkth!hQXaGFrRCZW?,hMlIudeTVWRbWKVKAGb2[CYOH0dJA5IkJGvdLyjALJDg%ZCRNosyQaLOIXcOBM wObOTw%3D%3D



Rebecca Condon

Subject: FW: LiBRe Face-to-face meeting / Windsor, ON
Location: windsor, ON

Start: Mon 06/10/2019 8:30 AM

End: Tue 06/11/2019 3:00 PM

Show Time As: Tentative

Recurrence: (none)

Meeting Status: Not yet responded

Organizer: Pauline Pingusson

importance: High

APRIL 26" — NEW INFORMATION:

Please join us for the Annual Municipal Brownfield Workshop, presented by the City of Windsor, FCM’s Leadership in
Brownfield Renewal network (LiBRe) and the Ontario Intermunicipal Brownfields Coordinators Network (IMBC}.

Please don’t hesitate to contact my colleague Juliana Fanous (ifanous@fcm.ca) or me if you have any questions.
Looking forward to seeing you all in Windsor,

Pauline

Annual Municipal Brownfield Workshop

Windsor City Hall (Day 1) and Water's Edge Event Centre (Day 2)
Date: Monday June 10, 2019, 9:00 am — 4:30 pm and Tuesday June 11*h, 2019, 8:15 am — 3:30 pm

AGENDA

Day 1

8:30 Registration and complimentary breakfast

9:30 Workshop kick-off

10:45 Coffee break

11:00 Municipal brownfield knowledge exchange: World café

Round 1 - 30min:
- Renee Recoskic (Orillia, ON): how to hire the right consultant for your brownficld initiative
- Miguel Gaudet (Saskatoon, SK): “Impacted Sites” database

o Kevin Alexander (Windsor, ON): neighbourhood planning

Round 2 = 30 min:
Larry Wright (Town of Olds, AB):Encouraging revitalization in the Town of Olds, AB

1



Karina Richters & Kyle Bassett {(Windsor, ON): community energy planning
T FCM: LiBRe Framework

12:00 Complimentary lunch

1:00 Detroit, MI (USA) study tour

4:30 Social in Detroit, Ml (USA)

Day 2

8:15 Complimentary breakfast

8:30 An exploration of long-term projects: Remediation

10:00 Coffee break

10:15 Municipal tools for catalyzing net-zero energy development - TBC

11:15 Interactive session with Spanish visitors from the International Urban Cooperation
Programme

12:00 Complimentary lunch

12:45 Windsor walking tour
APRIL 4'h - NEW INFORMATION:

ACCOMODATION:
A block of rooms has been put aside at the TownePlace Suites by Marriott — Downtown Windsor at a rate of $124.00
for our Studio Suites featuring two queens or one king (excludes 13% HST and 4% Municipal Accommadation Tax).

The hotel has limited parking onsite at a rate of $ 15.00 per car/day. If space is not available in their lot, there is
metered parking on the street which is complimentary from 6:00 p.m. —9:00 a.m. each day. Additionally, thereis a
parking lot directly across the street that charges $5.00 for 10 hours however there are no infout privileges.

Individual reservations can be made by calling the hotel directly and referencing the Annual Municipal Brownfields
Workshop. The direct number is 518 977 9707 or toll free at 1 888 236 2427. Avalid credit card is required to guarantee
the reservation{s). You can also book your group rate using this link: https://www.marriott.com/meeting-event-

hotels/group-corporate-
travel/groupCo rg.mi?resLinkData:AnnuaI%ZOMunicigal%ZOBrownﬁeIds%20Workshop%5 EYQGTS%60BROBROA%7CBRO

BROB%60124.00%60CAD%60false%602%606/9/ 19%606/11/19%605/9/19&app=resvlink&stop mobi=yes%3E

TRANSPORTATION:

There are a few options for travel between Windsor and Toronto. Our day will wrap up at 3:30 on June 11th and our
venue is approximately 500 metres from the Via Rail station in Windsor. The airport is accessible by taxi {(approximately
10 kms from the venue). Driving to Toronto will take approximately four hours but isn’t recommended as traffic can be
quite busy at any time of the day or night in and around Toronto.

Via Rail (Windsor & Toronto Union Station)

June 11, 5:45pm — 9:51pm {$40)
June 12, 5:30am — 10:04am (540)

Porter Air {Windsor 3 Toronto Island Airport}

June 11, 6:10pm — 7:06pm {$112)
June 12, 7:00am — 8:00am (5112}

Air Canada {Windsor a8 Toronto Pearson Airport)




June 11, 6:15am - 7:21am ($112)
Jjune 12, 6:00am — 7:06am ($205)
June 12, 7:00am - 8:06am ({$112)
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A ting Services Divisi . .
Corporute Aceounts Payable Request for Authorization
Attendance at Conferences/Seminars, Training and Business Travel

This form should be completed end the necessary approvals oblained at least 10 business days in advance of undertaking
any training, business travel, and/or attending any conference/seminar.
The $3,500 limit docs not apply to training. Please refer 1o the completion guidelines of this form and ail related policies.

Conference [ Seminar Training 3 Business Travel O
Name: Rebecca Condon
Division: Economic Development & Culture - Business Growth Services

Work Address: 77 Elizabeth Street-2nd Floor

Name of Conference/Seminar/Training: | Intermunicipal Brownfleld Group-Annual Meeting 2019
Within GTA - Outside GTA & within Onlario B Guiside Ontarfo/Canada 2

Destination: Windsor, ON and Detroit, M1, USA
Start Date: un-19 . | End Date: | 11-Jun-19

Are breakfast, lunch and/or dinner mdais provided by the Sponsor? Please specify: ( Meals will be deducted from per Diem as
stated in Business Exp Policy)

Breakfast and junch are provided per day by the Sponsor.

Purpose: Use space provided below for full description

The Ontario Intermunicipal Brownfield Coordinators network is hosting the Annual Municipal Brownfield Workshop in Windsor, Ontario
on June 10-11, 2019. This is en opportunity for muncipal stafl working on brownficld redevclopment across Ontario to connect, share best
practices and innovative approaches, as well as participate in study tours of redeveloped sites. Topics to be covered include impacted sile
databases, neighbourhood planning and long-term remediation projects. This year's workshop will include a tour of a site in Detroit,
Michigan.

ESTIMATED COSTS: (The estimated costs should include HST and all other applicable taxes)

*(Jse Exchange rate(s): { umt local currency = s CAD
1 unit bocal currency = 3 Forelgn Currency* | Canadian$ (incl.tax)
1 unit Jocal currency = s
Registration Fees: (Conference/Seminar/Training)
nfa

Accommodation: (Standard Single Room)

Number of Days: 2 X 149.93 /day incl. laxcs 5£299.86
- Travel Method:

Aic [ Train [ Bus [1
Personal Vehicle: km X $0.55 CAD/km £90.40
Ground transportation: (including car rental, to/from airports) Specify estimates:
nfa
Sundry Expenses: (See Business Expense Policy; Meals provided are deducted)
Number of Days: 3 X 83750 CAD or USD $112.50
_Sub-Total Estimated Costs: $0.00
- Other Business Meeting expenses outside of Conference costs, please specify:
50.00
TOTAL ESTIMATED COST: §502.76
Cost Centre/ WBS Element to be charged: EDO165
Functional Area to be charged: 1530100000

1 certify that all estimated ¢ in this form.

Signature of Employece:

‘ /7){:14 /7 299

(dm;f

I have confirmed that approved funds are available for this purpose:
Approval for Proposed Expense

Division Head or Michael H. Wiltisms | 06/ "d 2007 |
(print name} (Jigmrﬁ (date)
|Dt2ul! City Manager: |Giullml Carbuone | ] |
{print name) {signarure) {dme)
|Cig Manager/Mayor: | | |
{signature} (daie}
|Committee & Report No. (if applicable) | I J

(date}
Updated: May 2015



0l ToRonTo Memorandum

Economic Development & Culture City Hall, 100 Queen St. W. Tel: 416-387-1970
Mike Williams, General Manager 8 Floor, East Tower Fax: 416-397-5314
Toronto, Ontario M5H 2N2 Email: mke williams@toronto.ca
June 2, 2019
TO: Mayor, Deputy Mayor & Members of Council
Giuliana Carbone, Deputy City Manager, Community and Social Services
FROM: Mike Williams, General Manager
RE: Out of Office Coverage - June 4 -17, 2019

| will be out of the office June 4-17, 2019.

During my absence Cheryl Blackman will be Acting General Manager and will have full signing
authority. Listed below are Cheryl's coordinates.

Cheryl Blackman, Director, Museumns & Heritage Services
Phone No.: (416) 392-9135
Email: Cheryl.Blackman@toronto.ca

Any requests or concerns which may arise during my absence should continue to be processed
through my office and will be directed to the Acting General Manager, as required.

Thank you,

Mike Williams
General Manager

Copy to; EDC SMT and AAs
Chris Murray, City Manager
Tracey Cook, Deputy City Manager, infrastructure & Development Services
Josie Scioli, Deputy City Manager, Corporate Services
Heather Taylor, CFO & Treasurer, Finance & Treasury Services

taronto at your sgrwica





