Corporate Business Expense Claim
Attendance at Conference/ Seminars/ Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable G SO
Conference [0 Seminar O Training [J Business Travel JA N 2 3 ﬁ-& o
This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Request for Authorization Form" and all original receipts.
Foreign Currency Exchange Rate** CAD Invoice Number** vC 5 / ,q
Exchange Rate applied to convert from local currency to CAD = ¥
@ applicable) EXP/OC22- .
Vendor Name** Yendor Number**
Cheryl Blackman | D l q qu
Division** Work Address®® Postal Code** Invoice Date®* (m/d/yyyy)
EDC 55 John St M5V 3C6 January 20, 2020
Name and Location of Conference / Seminar / Training / Business Travel** Payment Amount**
Ontario Muscum Association Annual Conference, Brantford Onlario $ 165.00
Start Dale®® (midlyyyy) End Date*® (nidlyyyy)
Tuesday, October 22, 2019 Friday, October 25, 2019
Cost Centre/ Total
GL WBS Element/ Functional Net Including
Description Account Internal Order Area Amount HST Taxes
[ 1} " E L L1 L £
Registration Fees 4256 AHO047 1570 00000 469.00 60.97 §29.97
Ry O :
Air [ Frain O pus _fﬁ 10000 L H
|Baggage Fees / Insurance 41‘5 AHO0047 1579 70 .00 A.|0 ?“{. 14
Use of Personal Vehicle
__ KmsX [J $0.52%m or [ $0.58%m . -
Accommodation qz_lt} q. 5 3
3 days@S 127 fday l-{'bﬂ' Wik AHO047 1570400000 3 384:00 4 S50 441.96
Ground Transportation (to and from Airpert) ON i AHOMT oo ) sl
{e: taxis and car rental TORONTO {Brk6-+335) H=39
Ground Transportation (to and from Airport) l [
ie: taxis and car rental DESTINATION S 1S [/ ) .0 . .
*Foreign Transactions—- NO TAX? q 7 Lt AHOU" 7 70' , 0 g ? " ?q .
Ground Transportation (DESTINATION-LOCAL)
fe: taxis, bus, subway & car rental
*Fareign Transactions— NO TAX® | |
Per Diem (Sce Bus. Expense Policy)
1 days @ S, 55 /day 4185 AHO047 1s7ofooose 165.00
165.00
Other (Please specify)
Training &30 :
TOTAL EXPENSES $|! 22742 12633k
Less: Advances & Prepayments:
*Mandatory if applicable Cust Centre/ Total
e WES Elemenyy | Functional SAP Net HST Including
Account In | Order Area Document Amount - —
- m'n“ s Number .. ::
[Registration Fees 4256 AHO047 | 1570400000 (12 - L bA Y] $469.00|  s60.97 52997
Air Travel (Train)_ 153 aaze AHO00s7 | 1570400000 |12 - 4672 70.00 $te6:00H1 10 saame] 77.10 24300
Accommodation = a5 7 aase. AH0M7 | ts7opooonn |17~ 57319 | 792 Wssstoelid) Sissaset $441.96
Grds Transportation (Te & Fr. Alrport) ON. -7
AMOLL 630200000
10 S593219 (@6+335) §e3t] =

Grds Transportation (To & Fr. Airport) Destination “’7:5‘1

ARRN7 lismooos [12-5602 | 10-08 | 1.3 4 1].39 I

Grids Transportation (local-des. tasi, bus, train, etc.)

|Other (Please specify) i 4 A
TOTAL ADVANCES & PREPAYMENT AMOUN T2 oo — 41 02 trer006334
(’ TOTAL PAYABLE TO INDIVIPUAL ‘}‘) CITY ’ Slﬁs-ﬁi

Employee Name: Cheryl Blackman Authorized by: Mike Williams -
Title: Direcior, Museums & Heritage Services Title: General Manager, Economic Development & Culture

January 20, 2020

Date: Date:

‘Telephone: Telephone:
Signature; e Signature:
*#This form may not be altered in any manner. All mandatory fields must be completed and filled

in electronically. Incomplete forms will be returned to the originator for corrections prior to being processed
for payment. Hand written forms will not be accepted and will be returned to the division.

Imporiant note: Employees seeking reimbursement and program administration staff are responsible for blacking out or severing the

full credit card numbers and/or non-business phone numbers that may appear on original receipis before sending to Accounts Payable

for processing.

ASE 030,02 Updated: June 2015



il ToronTo

Accounting Secvices Division J UL 2 9 28'9 Request for Authorization

Corporate Accounts Payable
Attendance at Conferences/Seminars, Training and Business Travel

This form should be completed and the necessary approvals obtained at least 10 business days in advance of undertaking
any lraining, business travel, and/or aitending any conference/seminar.
The $3,500 limnit does not apply to training. Please refer 1o the completion guidelines of this form and all related policies.

Conference Seminar [ Treining O Business Travel O
Name: Cheryl Blackman
Division: Economic Development and Culture
Work Address: Metro Hall, 55 John Street, M5V 3C6
Name of Conference/Seminar/Training: | Ontario Museum Association Conference

Within GTA LJ Outside GTA & within Ontaria |4 Outside Ontario/Canada L

Destination: Brantford, Ontario
Start Date: Tuesday, October 22, 2019 | End Date: | Friday, October 25, 2019

Are breakfast, lunch and/or dinner meals provided by the Sponsor? Please specify: ( Meals will be deducted from per Diem as stated
in Business Exp Policy)
Breakfast included in hotel stay.

Purpose: Use space provided below for full description

To attend the Ontario Museum Association'’s annual conference where 1 will present my experience and knowledge [ obtained from my
travel to the Association of African American Museums Association Conference (AAAMC) in Jackson, Mississippi provided by the
National Muscums of African American History & Culture in partnership with the Ontario Museum Association. Presenting at the OMA
conference is part of the terms outlined in the accepting the scholarship to attend the AAAMC.

ESTIMATED COSTS: (The estimated costs should include HST and all other applicable taxes)

*Use Exchange rate(s): 1 vnit local currency = 5 CAD
1 unit local curvency = S Foreign Currency* | Canadian$ (incl.tax
1 unit local currency = S
Registration Fees: (Conference/Seminar/Training)
Early bird regist.ra[ion $469+HST $520.97
Accommodation: (Standard Single Room)
Number of Days: __2__ X $143.51_ /day incl. taxes $287.02
Travel Method:
Air O Train Bus [J
Personal Vehicle: _ km X $0._ CAD/km $79.10
Ground transportation: (including car rental, to/from airporis) Specify estimates:
Taxi to and from train station $22.00
Sundry Expenses: (See Business Expense Policy; Meals provided are deducted)
Number of Days: __3__ X 3§35 CAD or USD $:165 00
& Sub-Total Estimated Costs: $1,093.09
- Other Business Meeting expenses outside of Conference costs, please specify:
TOTAL ESTIMATED COST: $1.083.09
Cost Centre/ WBS Element to be charged: AH0047
Functional Area to be charged: 1570200000

I certify that all estimated cosis relating to this travel have been included in this form.

Signature of Employee:

| July 24 291

felane) J

I have confirmed that approved funds are available for this purpose:

Approval for Proposed Expense

IDivision Head or tMih& Williams

L A

{print name) (date)

|Degulx City Manager: | l | I
(print nome) (signature) {date)

|Cit! Manager/Mayor: ] | | |
{print name) {signaiure) {dute)

|Committee & Report No. (if applicable) | | |

{date)
Updated: March 2016



(S 5 NTARIOMUSEUM
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MUSEES DEL'ONTARIO

PAYMENT RECEIPT

Data: Aug 12, 2019

Re: Cheryl Blackman
Matra Hall
Toronta, Ontario
MBV 3Cs
Canada

Recelpt #: OMA-E-2018-08-001028

Ontario Museum Asaaciation
Description Nams Prco
OMA Annwal Conference 2018: Charyl Blackman $489.00 +13% HST
Neljworks] Benefit - OMA
Member. Full Confarance,
Early Blrd Rate
Amount $469.00
13% HST $60.67
Total $528,
Methad of Payment: Mastercard
Thank you for your payment!

HST No. R107788522
Charilable No. 10779 B522 RR

L BALOWIN 1 TOQROHTO OHTAIIN HIT g
stéd L4m gaidy T BAS DA BSTD
OHAsUIIURIDN LD 3 UUSEWSTHIATID €& D)0V HUSEEIONILAIO EA



Tamara Williams
“
From: Amy Morton

Sent: September 27, 2019 12:52 PM

To: Tamara Williams

Subject: PW: VIA Rail Itinerary 8 Receipt | Oct 22, 2019 - Booking Ref: VUN726

Follow Up Flag: Follow up

Flag Status: Completed

Receipt for pcard log for Cheryl's travel to OMA conference

From: Cheryl Blackman
Sent: September 12, 2019 4:51 PM
To: Amy Morton NI

Subject: FW: VIA Rail Itinerary & Receipt | Oct 22, 2019 - Booking Ref: VUN726

From: VIA Rail Canada [mailto:service@viarail.ca]
Sent: September 12, 2019 4:51 PM

To: Cheryl Blackman
Subject: VIA Rail Itinerary & Receipt | Oct 22, 2019 - Booking Ref: VIIN726

B TINERARVI/IRECE RS NOTVALIDIFORMRAVE RS

Thank you for choosing VSTL7E "_!*'
VIA Rail Canada . g
all ~ana VIA Rail Canauf

BOOKING CONFIRMATION: VUN726
CHERYL BLACKMAN

IMPORTANT - AN E-BOARDING PASS HAS BEEN ISSUED FOR EACH SEGMENT OF
THIS TRIP AND HAS BEEN SENT IN A SEPARATE E-MAIL. Please bring all e-boarding
passes on your trip and review this confirmation carefully as it includes some impertant
information about travelling with us,

Customers with special service requests

VIA suggesis that all customers with special service requests arrive at VIA stations early
for safe and timely access to the correct platform. Please validate VIA station hours as
some sialions open 30 minutes prior to scheduled train time.

S
e

TRAIN75 | info

From: TORONTO UNION STATION Tue.

Oct 22, 2019 Depariure: 17:30



To: BRANTFORD Tue, Oct 22, 2019 Arrival: 18:41
Class: Economy

Aemarks: Operated by: VIA Rail Canada.

B

Rt ITINERARY/#2]
TRAIN76 | inig
From: BRANTFORD Fri. Oct 25, 2019 Depariure: 16:40
To: TORONTO UNION STATION Fri. Oct S
25,2019 E— Arrival: 17:52

Class: Economy
Remarks: Operaled by: VIA Rail Canada.

RECEIPT

B iy po

FARE INFORMATION

Cheryt Blackman Adul)__ _ _ _ _ _ o aoool.l $70.00
FARE: $70.00 G.S.T/H.S.T.: $9.10 P.S.T.: $0.00 TOTAL: 579.10

TAX INFORMATION

Taxable fare: $70.00
G.S.TH.S.T. number: 105521785RTI01

PAYMENT - 2L THORIZATION # 018946
TRANSACTION DATE: 09/12/2019

GiTINERARYIIE ARE PUANIIIF REE UND/EXCHANGE[CONDITIONS I
Cheryt Blackman (Adult)
Before Departure : Exchangeabla and refundable less
Eﬂ%%mo a $20.00 plus applicable lax(es) service charge. A fare
STATION / ECONOMY difterence may apply in case of exchange.
BRANTFORD Alter Departure : Non-exchangeable and non-
refundable,
Before Depardurs : Exchangeable and refundable less
'?gag:;%ﬂn ! a $20.00 plus applicable lax(es) service charge. A fare
UNION ECONOMY difference may apply in case of exchange.
STATION Alter Depariure : Non-exchangeable and non-
refundable.

W BAGGAGE/AIOWANCE;]

Carry-on baggage
1 PERSONAL ITEM

Max. 11.5 kg (251b.)
Max. 43x15x33cm (17 x 6 x 13in.)

AND

1 LARGE ITEM

Max, 23 kg (50Ib.)

Max. 158 linearcm (62 li. in.}

OR

| 2 SMALL ITEMS

Max. 11,5 kg (25 Ib.) each

Max. 54.5x39.5x 23 cm (21.5 x 15.5 x 9in.} each

QVERWEIGHT ITEM(S}): liems ovar 23kg (501b.} are NOT parmitled on board.

2




. ADDITIONAL CARRY-ON ITEM: 1 ilem allowed Max 23 kg (501b.) $40 (tax included} per direction.

YOUTHS (12-25): { PERSONAL ITEM Max. 11.5 kg (25lb.) / Max. 43 x 15 x 33 cm (17 x6 x 13 in.)
AND 2 LARGE ITEMS Max. 23 kg (50 |b.) each / Max. 158 linear cm (62 Hi, in. ) sach.

shecked baggage B s

1 No checked baggage service is avaitable on this train. Plsase comply with the camy-on baggage
policy.

*VIA resarves the right to waigh any and all baggage which may resuit in applicable allowance fees,
as you may be subject to excess chargas.

CONDITIONS OF .CONTRACT:

1. Your rail ticket is not transierable and 18 valid only {or travel on the train(s) and date(s)
shawn.

2. For any modificalion or cancellation, please change or cancel your reservallon online as

soon as possibie prior to the scheduled departure of your train {subject to the conditions

of your fare plan.)

For operational reasons, VIA Rail reserves the right to restrict platform accass live (5)

minules belore your scheduled depariure.

Times shown ara not guaranteed. If necessary, VIA Rail may cancel a train or subslilule

altarnate transportation without notice.

To ensure all passengers' safety, VIA Rail resarves Lha right lo inspect all baggage.

You are responsible at all limes lor your canry-on baggage. VIA Rail assumes a limited

liability lor loss or damage to checked baggage. Ask VIA Rail personnel for more details.

IR

NOTICE OF LIABILITY LIMITATION EOR DELAYS AND.CANCELLED

TRAINSI

Allhough VIA Rail will use all reasonable efforts 10 carry the passenger and its property in
accordance with the contract of carriage, limelables, schedules and other representations
regarding trip iime are approximate and provided for information purposes only. Times
shown in timetables or elsewhere da not bind VIA Rail and form no part of the contract of
carriage.

Schedules are subject to change without notice. VIA Rail may cancel a train or substitute
allernate transportation without notice.

VIA Rail specilically disclaims liability for any inconvenience, expenss, or damages, lost
profils, loss business or otherwise, resulting from errors in its timetables, schadules and
other rapresentations regarding timing or resulting from delayed or cancelled trains either
caused by the fault of VIA Rall, third parties, passengers or by unloreseen circumstances.
No responsibility for damages caused by delays, cancellations or alternale fransportation
substitution, such as damages resulting from passenger's purposa of travel or personal
schedu!e at arrnival, will be assumed by VIA Rail,

Seat A551gnment

SEAT ASSIGNMENT

Seats are automalically assigned when purchasing tickets, but can be changed by calling
the VIA Customer Centre at 1-8688-842-7245 or by emailing service @viarail.ca. Please nole
that seat assignment is not available on all trains, and is subject to change without notice
due {o equipment changes or olher operational Issues.

Other Useful Information (links}

e Seal Assignment in Economy Class

s VIA's baggage policy
e VIA Terms and Conditions




Customer Support

» For assistance or queries regarding your lrain booking, please conlact VIA Rail for help
at service@viarall.ca

How to modify a booking online?

»  You can modily your booking online if you have not yet exchanged this booking
confirmation for a paper ticket.

Go lo reservia.viarail.ca/changebooking/requastchange.aspx?l=en
Foltow the instruclions

Ticket Exchangs Conditions

Risk Free Booking

e Fully refundable prior to paper tickel issuance il cancelled online within 24 hours ol
initial booking and before scheduled train departure, whichever comes first.

How to cancel a booking online?

* You can cancel your booking anling if you have nol yet exchanged this baoking
conlirmalion far a paper ticket.

Go to reservia.viarall.ca/cancellation/request.aspx?l=en
Follow the instructions

How to get a rafund if paper tickets have already baen issued?

» Call 1 888 VIA-RAIL (842-7245) to cancel your booking
s Then go to a VIA station with your unused tickst (including the "Receipl” portion) and
the credit card used ta purchase your ticket, to obtain your refund.




8est Western Brantford Hotel {519) 753-8651

& Conference Centre reservations@bestwestembrant (ord,com
19 Hollday Drive

www. bestwesternbrantford.com
Brantford, ON NIR 74

HST#BB6987619RT00M
09/12/19 03:37 pm
Room # —_—
Discount: In House Group Cool# 101525
Guarantee/Cxl GTD/24H
Reglstered To: Arrival 10122119
Departure 10425119
Blackman, Sheryl Group OMA Conference
R Room Type DbN-2 Doubles
A Cuests 170
Psyment Visa/Master
I Account aocx-s000x-3000¢- T
I Guest Initials:
Reservation & Rate information Avg Dally Rate: $127.00
Tue Wed T EXTENDED DATES
Date 10/22/19 10/23/19 10/24119
Rate $127.00 S127.00 5122.00
Tax 20.32 20.32 20.32
Pkg
Extra 1
Extra 2

Thank you for choosing Best Wastazn Brantford Hotal & Confarancs Centre. We are confirming your rasarvation
for tha abovs listed dates. Your room will bo held for your arrival and will be charged if you fail to
arrive. If you would like to cancal without a charge, you must do so by 4:00 pm the day prior to your
srrival, Check-in anytime aftar 3:00 pa. Plaase let us know if therw ars any special requests you may hava.

He lock forward to walcoming youl

Each Best Westarn® brandad hotsl is independantly d and gparatad.




Tamara Williams

“

From: Cheryl Blackman

Sent: November 7, 2019 5:57 PM

To: Tamara Williams

Subject: Fwd: Your Tuesday evening trip with Uber
FYI

Cheryl

Sent from my iPhone

Begin forwarded message:

From: Uber Receipts <uber.canada@uber.com>
Date: October 22, 2019 at 6:55:08 PM EDT
To: Cheryl Blackman - 3
Subject: Your Tuesday evening trip with Uber

Uber oo, G 22,2070
Thanks for riding, Cheryl!

We hope you enjoyed your ride
this evening.

Total CA$11.39

Trip Fare CA$6.57



Subtotal CA$6.57

HST CA$1.31
Wait Time @ CA%$0.16
Tolls, Surcharges, and Fees © CA$3.35
L) wes [l Switch CA$11.39

A temporary hold of CA$11.21 was placed on your payment method * [lllat the start of the
trip. This is nol a charge and has or wili be removed. it should disappear from your bank

statement shortly. Leam More

Vislt the irip page lor mora informaticn, including invoices (where available}

You raode with Jatinder Dhami

How was your ride?

a

A

Has passed Uber Mulli-
Step Salaty Scraen

4.87 % Rating

Jatindar is known for:
Excellent Service

Your driver was llcensed by None (licence numbar; None). In the event thal you have any Issue with
the sarvice you received, please Iat us know via the Help oplion in your app, or via help.uber.com. In
the event that you have a lormal complaint, you should also consider conlacting Nense and, if
relevant, the police.




G A e —— gy e+ e e

intact Every rideshare trip in Kitchener-Waterloo is insured for a
pmaanct covered auto accident by Intact. Learn more.

Afuxg"der Gfah
am gejy Phuy
06:46pm
5 Wadsworth St, Brantford,
ON NA3T 3V5, Canada

0 06:54pm
19 Holiday Dr, Brantford, ON %
NGR 7.4, Canada sgreen &
&
/ % Eigin 51
o g
.\f:rev St %;
Map data €2019 Google

Invite your friends and family.

Get $5 off your next ride when you rafer a friend to
try Uber. Share code: cherylb13784ui

AREPORT{LOSTITEM! I CONTACT{SUPPORT) " MYSTRIPS)




FAQ

Fargot password

| Fare does not include fees that may be charged by your bank. Pleasa contact your bank direcily for inquiries.

e e e






