20\°  ACCENALS

Corporate Business Expense Claim

MIn“"m DEC 6 / 2019 Attendance at Conference/ Seminars/ Training, and

Accounting Services Division Business Travel
Corporate Accounts Payable
O Conference 0 Seminar ] Training [<] Business Travel

‘This form should be submitted within 10 business days of return from the conference/seminar.
Attach original approved “Request for Authorization Form” and all eriginal receipts
Forcign Currency Exchange Rate** l 31 Invoice Number**

Exchange Rate applied to convert from local currency to CAD = oo Ex P/S. E [ q . S E 2 g /, ‘l

Vendor Name** VYendor Number**

Mike Tanner [[+] i 76 LO

Division™* Work Address*™* Postal Cade** Invoice Date** (nvd/yyyy)

EDC 100 Queen S1 West M5H 2N2 December 4, 2019

Name and Location of Conference / Seminar / Training / Business Travel** Payment Amognt"

Long Winter Paris - Paris, France $ H‘M -4 32510
Start Date** (midfyyyyl End Date**  (mdiyyyy)

Wednesday, September 18, 2019 Monday, September 23, 2019

Cost Centre/ Total
GL WBS Element/ Functional Net Including

Description . Account Internal Order Arca Amount ST Tases

Registration Fees 4255

Travel
O ate O Teain Dias Cr'tcfd by

Boppope Fees / Insurance [ l-hh*'."a

Use of Personal Vehicle
Kms X [ $0.52%m or [J $0.58/km -

Accommodatian {i'ziw‘g} i{

davs @ S /day - 5
Ground Transportation ((0 and from Airport) ON 4730 Eﬁ; 144 (pcard MT) 1550100000 &) B5.10

il
ie: taxis and car rental TORONTO 75 -Sq R . '5. i

Ground Transportation (to and from Airport)
ie: taxis and car rental DESTINATION
*Forelgn Transactions— NO TAX* -
Ground Transpertation (DESTINATION-LOCAL)
ict taxis, bus, subway & car rental

*Foreign Transactions— N0 TAX® -

Per Diem (See Bus, Expense Policy)

5 days@ $ 65 /day 4230 EPO144 1550100000 ] §7].00
14727.09

Other (Please specily)

Training 4310

TOTAL EXPENSES $ 5it.1©

Less: Advances & Prepayments:

*
Mandatory if applicable GL ‘S:;;' ;:::::!“ Functional SAP Net ST ln:l'::(;lllng
Account Internal Order Arca Document Amount Z= Faxes

- e e
i Numher iy

Reglstration Fees 4256 '
Air Travel A d =
Accommodation

Grds Transportation (To & Fr. Alrport) ON. 4220 enojyc $Selt0 | 12.- S1030| Tb SM52531] Q.51 semsl B5.10
Grds Transportation (Ta & Fr, Airport) Destination

Grds Transportation (lecal-des. taxl, bus, train, ete.)

Other {Please speclfy)

TOTAL ADVANCES & PREPAYMENT AMOUNT** $85.10
TOTAL PAYABLE TO INDIVIDUAL / CITY

- 474.0°
Employce Name: Mike Tanner Authorized by: Mike Williams
Titte: Music Sector Development Officer Title: General Manager, Economic Development and Culture -

December 4, 2019 December 4, 2019

Date: Date:

Telephone: Telephone:

Signature: Signature:

**This form may not be altered in any manner. All mandatory fields must be completed and filled
in electronically, Incomplete forms will be returned to the originator for corrections prior to being processed
for payment. Hand written forms will not be accepted and will be returned to the division.

Impertant note: Employces secking reimbursement and program administration stalf are responsible for blacking out or severing the

full credit card numbers and/or non-business phone numbers that may appear on onginal receipts before sending to Accounis Payable

for processing.

ASF.MH10.02 Updated: June 2015



[l ToronTo

timg Services Dividd . s
é‘::;::..:'“:....:: p.,...f: Request for Authorization
Attendance nt Conferences/Seminars, Training and Business Travel
This form should be completed and the ry approvals obtained at least 10 business days in advance of underaking

any training business iravel, and/or ding any conf fseminar. I is ot Jatory tn bete this form for
training. The $3,500 Jimit does not apply 1o training. Please refer to the completion guidelines of this form and all related palicies.

Conference [ Seminar O Training [ Business Travel
Name; Mike Tanner
Division: Economic Development & Culture
Work Address: 100 Queen St West, Main floor
Name of Conference/Seminar/Training: Long Winter and La Station Collectif Mu Festival
Within GTA a Outside GTA & within Ontarie O Outside Ontarin/Canada
Destination: Paris, France
Sturt Date: Thursday, September 19, 2016 | End Date: [Monday, September 23, 2019
Are breakfast and/or meal provided by the Sponsor ? Please specify.
Not Provided
Purpose; Invitation from the Consulate General of France in Toronto to represent the City of Toronio at an event co~
produced by the Long Winter Festival {Toronto) and La Station Gare des Mines ~ Collectif Mu (Panis) and
an accompanying conference event organized by e Bureau Export de la Musique (Frunce) ond FACTOR
{Canada). The 3-day program comprises o mission with targeted ings with the Music Officer for the
City of Paris, the Unesco Creative Cities Tean, the Embassy of Canada in France, the Frédéric Hocguant'
cabinct in charge of Paris Nightlife and Culiural Economics and other attending delcgaics, 1 expect to gather
valuablc information andt best practices from the expericnce of Paris and other Esropean citics that EDC will
be sble to apply in growing Toronto's nighitime economy and accommodating DIY events and spaces within
city policies.
ESTIMATED COSTS: (The estimated costs should include HST and alf other applicable taxes)
*Use exchunge rule: 1 unit loea) = $1 31 USD currency Foreign Canadian §
Currency*
* Registration Fees: (Conference Seminar Training) NiA NIA
* Accommodation: (Standard Single Room) Coverad by the French
Number of Days: {110 Euro expense / day via sponsot) N/A Consulate
* Travel: . .
Air 0O Trin [ Bus 0O Coverad by ihe Franch
Personal Vehicle: km X $0.  CADkm N/A Consulate
bl Ground transportation: {including car rental)
(Specily estimates) taxi from home - Pearson Airport / airport in NIA $250.00
B Sundry Expenses: ( See Business Expense Policy for limits)
Number of Days: _ 5 X 365 usD 325.00 USD $425.75
N Total Estimated Casts:
Business Mecting expenses outside of conference costs: NfA /A
TOTALS: NIA $675.75
Cost Centre/ WHS Element to be charged: EDD144
Functional Area to be charged: ___ 1550100000
I certify that all estitnated costs relating 10 this greuel haa ba
Signature of Employee:

n
1 have confirmed that approved funds are available for this pumpose:

Approval for Proposed Expense

IDivislon Head or Desipnate: IMIke Willlams ’ 5 / 7

{print nawme)

Giuliana Carbune

(print aasec)
|Cllx Manager/Mayor: l ] ]
[ipa el fekrey
|Commlnee & Report No. (if applicable) | I |

{date)

RECEIVED,
AUG 15 2018
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