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Financial filing overview

* |If you filed a nomination to run as a candidate (or registered as
a third party advertiser), you must file an initial financial
statement by 2 p.m. on Monday, September 11, 2023

« Even if you did not raise or spend any money
« Even if you withdrew your nomination/registration

« Even if you extended your campaign

* Do not leave filing until the last day!
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Types of financial statements

« Initial financial filing
« Every candidate and third party advertiser must file this

 Details all campaign finances from the day you filed your nomination paper
until the end of the campaign period (August 10, 2023)

« Due by 2:00 p.m. on September 11, 2023

« Supplementary financial filing

« Only candidates and third party advertisers who extended their campaign
period to erase a deficit must file this

 Detalils all campaign finances from the day you filed your nomination paper
until the end of the supplementary period (February 12, 2024)

e Due by 2:00 p.m. on March 13, 2024
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Penalties for not filing

* Not filing a financial statement by the deadline(s) will put you in default of the
Municipal Elections Act, 1996.

« Candidates in default are ineligible to run or be appointed to office until after the
next general election.
« Candidates in default do not receive a nomination filing fee refund.
« Third party advertisers in default are ineligible to register until after the next
general election.
 Not filing also disqualifies you from the Contribution Rebate Program

* The above penalties also apply if you exceed any of your spending limits or
fail to pay a campaign surplus to the City Clerk.
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Extending the filing deadline

« 30 Day Grace Period

« Candidates and third party advertisers can still file a financial statement during
a 30 day “grace period” if a $500 late filing fee is paid to the City Clerk

« Nomination filing fee is not refunded to candidates who file during the 30 day
grace period

* Court-Ordered Filing Extension

« Candidates and third party advertisers can apply to the Superior Court of
Justice to extend their financial filing deadline by up to 90 days

« Application must be made to the Superior Court of Justice by Sept 8, 2023

* Notice of granted application must be provided to Toronto Elections by 2:00 p.m. on
September 11, 2023
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Key Dates — Initial Campaign Period

August 10, 2023 .
September 8, 2023 .

September 11, 2023 by 2 p.m.
October 11, 2023 by 2 p.m. .

December 11, 2023 .
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End of initial campaign period

Last day to apply to the Superior Court of Justice to extend the financial
filing deadline (up to 90 days)

Deadline to file your financial statement
Deadline to notify City Clerk of court-approved filing extension

End of 30 day grace period during which you can file you financial
statement as long as you pay the S500 late filing fee

Last day for an elector to request a compliance audit



Key Dates — Supplementary Campaign

Period

February 12, 2024
March 12, 2024

March 13, 2024
by 2 p.m.

April 15, 2024
by 2 p.m.

June 11, 2024
June 14, 2024
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End of supplementary campaign period (for those who extended their
campaigns)

Last day to apply to the Superior Court of Justice to extend the supplementary
filing deadline (up to 90 days)

Deadline to file your financial statement
Deadline to notify City Clerk of court-approved filing extension

End of 30 day grace period during which you can file you financial statement as
long as you pay the $500 late filing fee

Last day for an elector to request a compliance audit

Last day for contributors to apply for a contribution rebate
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Filing when no money was raised/spent

« |f you did not raise or spend any money on your

campaign, you only need to fill out the first page of ... ammmmmmmm| "~ 1™ 17 el ™ ™%
th e fl n an C I al State m e nt Initial filing reflecting finances from start of campaign to December 31 (or 45 days after vofing day in a by-election)

Supplementary filing reflecting finances from start of campaign to end of extended campaign period

Box A: Name of Candidate and Office

« Campaign period o mame = showr o B

Last Mame or Single Name Given Mame(s)
hd Date you flled your Nomlnatlon Paper to August 10’ 2023 Oiffice for Which the Candidate Sought Election Ward Mame or Mumber (if any)
“ . _— ” Municipality
d Inltlal flllng- == bOX CheCked Spending Limit Condribution Limit
General Parties and Other Expressions of Appreciation | Contributions from Candidate and Spouse
: ] 5

P —
i / \I I Of B OX A ( )iid not accept any contribuions or incur any expenses. (Complete Boxes A and B only)

““B%x B: Declaration

* Including checkbox stating that you “did not accept any . ~decare hatto the bestof my knvwedge and
Contr|but|0ns Or Incur any expenses” belief that these financial statements and attached supporting schedules are true and comect.

 All of Box B

Signature of Candidate Diate (yyyy mmidd)

« Submit the full 7-page statement via email
(candidateinfo@toronto.ca) or in-person
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Financial statement requirements

« All contributions must be reported

« The names and full address of contributors who contributed over $100 must
be listed on the financial statement

« Contributions of goods/services must also be recorded
« Should be recorded as a contribution and also as an expense

 All expenses are reported
« Expenses that are subject to the limit
« Expenses that are not subject to the limit
« Expenses relating to voting day parties and expressions of appreciation

0l ToRonTO



Campaign expenses

« Campaign expenses include:
« Any expense incurred for goods and services in relation to an election
« Equivalent value of any contribution of goods and services

* Inventory purchased for a previous election and used in this election (e.g.,
election signs) must be recorded as expenses at current market value

« Past inventory is considered a contribution and is subject to the contribution
limits for Council candidates

« Nomination filing fee is not a campaign expense

« Fundraising events:
« Each event must be individually reported (Schedule 2)
» Must outline the contributions/expenses that relate to the fundraising event
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Auditor’s report

« An auditor’s report is required with your financial statement when:

* You have raised or spent over $10,000
and/or
* You are participating in the Contribution Rebate Program

« Expenses relating to the preparation of an auditor’s report can be incurred
after the August 10, 2023 end of campaign period

0l ToRonTO



Campaign surplus

« Any campaign surplus must be paid to the City Clerk when filing your
financial statement

« |f a candidate or their spouse has contributed to their own campaign, they
can refund the amount of those contributions--or the amount of the surplus,
if it's smaller--prior to filing your financial statement

« Example 1: $1,000 initial surplus, candidate contributed $2000 to their own campaign

« Candidate can refund entire $1000 initial surplus amount to themselves; final surplus/deficit is $0

« Example 2: $1,000 initial surplus, candidate contributed $600 to their own campaign
« Candidate can refund $600 to themselves; final surplus to be paid to City Clerk is $400
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How to file a financial statement

« Option 1: Electronically

« Candidates and third party advertisers who do not have a surplus can file their
financial statement electronically

« Financial statement can be submitted through the Electronic Financial Filing
System (EFFS) or scanned/sent via email to candidateinfo@toronto.ca

« Note: Contribution Rebate Program participants must submit copies of all expense
Invoices when filing — if you cannot do this digitally, you may need to file in-person

« Option 2: In-person
« Candidates or third party advertisers with a surplus (or who have received

anonymous contributions that must be paid to the City Clerk) must file their
financial statement in-person

« Surplus (or anonymous contributions) must be paid to the City Clerk when filing
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Correcting a financial statement

« |f you submit your financial statement and later on identify an error, you
can withdraw the original statement and submit a new one before 2 p.m.

on the filing deadline

« |f the withdrawn financial statement has an auditor’s report attached, the
corrected statement must have a new auditor’s report attached.

« If the corrected financial statement identified an additional surplus, the
additional money must be paid when the corrected statement is filed.
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Posting of financial statements

* The Municipal Elections Act, 1996 requires the City Clerk to:

« Make submitted financial statements available to the public in an electronic
format

* Provide information on whether candidates or third party advertisers have
complied with the filing requirements on a website

* Provide the reason for any candidate or third party advertiser is in default of
the Municipal Elections Act, 1996
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Rebate program overview

« The Contribution Rebate Program allows contributors to receive a portion of
their contribution to a candidate back.

« Only monetary contributions are eligible for a rebate (does not apply to goods or services)

A contributor’s rebate is based on the total amount of money they contributed
to all candidates who are participating in the program.

« Rebates are not issued if a contributor’s total contributions to all candidates is $25 or less

« Candidates participating in the Contribution Rebate Program are eligible to
receive a rebate on contributions they made to their own campaign.
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Additional filing requirements

« Candidates participating in the Contribution Rebate Program must submit the
following when filing a financial statement:

 Auditor’s report provided by an auditor licensed under the Public Accounting Act,
2004 (this is required no matter how much money you raised or spent).

« Copies of all expense invoices with their financial statement.

 Digital versions of expense invoices will be accepted, but it is the candidate’s
responsibility to provide them in a format that can be easily downloaded and viewed
by Toronto Elections. Staff will not provide technical support.

« The candidate is responsible for ensuring any personal information contained in their
expense invoices is properly redacted before submission.

 All documents must be provided before the financial statement can be filed.
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Candidate & contributor responsibilities

* The Candidate:

* Issues a Contribution Rebate Receipt Application form for
every monetary contribution

« Completes the ‘Contribution Receipt’ section of the form
« Sends the form to the contributor to complete/claim

* The Contributor:

« Completes the rest of the form and keeps a copy for their
records

« Claims their rebate by either:

« Using the new online portal to claim their rebate

0 ToronTo

Mailing the form to Toronto Elections by June 14, 2024

1l ToronTo

To be eligible to receive a rebate on your contribution(s), you can eithar:
Wisit www.toronto.calelections and claim your rebate online, OR

Recaipt & Application

Contribution Rebate

Fill out all sections of the form below and mail it to 89 Northiine Rd, Toronto, ON M4B 3G1
The rebate claim deadline is 4:30 p.m. on December 28, 2023. Keep a copy of this application for your records.

Contribution Receipt |completed by candidate)

Ekection Drate Received Amount Received Receipt No.
2022 Municipal Election 03/01/2023 3300.00

Contributor Last Mame or Single Name

AR
Contributor First Name

Alex 100085
Contributor Mailing Address Unit City Poatal Code

B3 Welland Ave 51 Catherines L2R ZMB
(Candidate Name Office/Ward

Lee, Geddy CouncilloriWard 13
Cangdiate Signature e Date (yyyyimmidd)

iE— 202302109

Rebate Application P by
Last Name or Singbe Name (I have a legally registered single name )  First Name
Mailing Addreas Uimit City Poatal Code
Ema Daytima Phone

Contributor Signature

Date {yyyyimmidd)

‘erms, Conditions and information for Contributors:

report is complate.

- For complate instructions visit our website: www toronto calelections

= Muricipal campaign contributions are not eligible for federal income tax purposes.

= Rebates are based on total contributions made to all candidates. The maximum rebate amount is $1,000.
* Rebates are not paid for coniributions of $25 or less, or for donations of goods and services

= The max contribution to Councillor or Trustee candidates is $1,200 and for Mayoral candidates is $2.500.
- A contributor cannot contribute over $5,000 in total to two or more candidates on the same coundl.

= Contributor names and addresses are posted on the City’s website for contributions totaling over $100.

* Rebates are paid to contributors provided that the candidate has filed an audited financial statement and
compliad with all requiremeants of the Municipal Elections Act. 19396 the Contribution Rebate By-law.

* Rebates cannot be paid until any proceeding(s) in relation to a compliance audit or an over-coniribution

* By claiming a rebate, the Contributor agrees 1o the terms and conditions on this form and acknowledges that
the City Clerk has the authority to request additional information to accept or deny this application.

The persanal imcrmasion om this fom i collscted under e authcrly of the City of Toront At 2006, 5. 135 [z,) the Municipal ElecSions Act, 1995, 5. 55 and
contribuon rebate pogram byJaw. Yoor information wil be fed with the City Clan and will be available for pUDEC iNSpacton by any person at the cek's ofos ata
time when fhe office is open. In addion. your name, postal code and campaign contribuion amcunt will ke published on the Ciy's 'Web site. Questions about this

collection can be drected by Project Manager, 59 Norine Rd., Torono, ON W48 3G1. Telephane: 416-338.1111

CREB100EFFS-07-0076 201802
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https://www.toronto.ca/city-government/elections/candidates-third-party-advertisers/contribution-rebates/contribution-rebates-application/

Generating rebate recelipts

« Contribution Rebate Receipt Application forms are generated using EFFS
« Add the contributor and their contribution into EFFS

* Open the list of contributions, select the checkbox beside the relevant contribution, and

click “Print” on the upper right

» This will generate and open a PDF file that you should provide to your contributor(s)

Please check the appropriate box(es) to edit the contribution(s).*

L 4

Export Report

CONTRIBUTIONS ( 2 items found, displaying 110 2 )

Date

Contributor Receipt . . Contributor . S Return
Contributor Email Ci Contribution | Amount g
Name Mumber Address ¥ . Contribution
Received
Doe, Jane 100088 email@ fakeemail. ca WASJ‘ Torents 202212014 £400.00
N
Sammy Singh 100087 email@emaiaddresses com Eﬁ:;”““”e Torents 202212014 £1,000.00

Form

Monetary

Monetary

Void

Mo

Mo

Date
Printed

Return Contribution ' Print I JatchPrint

)

Type Relationship

Individual
Individual v

0l ToRoNTO
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Compliance audits

If an eligible elector believes that a candidate or registered third party advertiser
has contravened election finance rules, they may apply for a compliance audit of
campaign finances.

An application for a compliance audit must be submitted within 90 days of the
deadline to file the campaign financial statement (December 11, 2023).

The Compliance Audit Committee will consider the application and decide
whether to grant or reject the application, and whether to commence legal action.

The Compliance Audit Committee does not have any authority to set penalties.
Only the court can decide if and which penalties should apply.
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Over-contribution reporting

* The City Clerk is responsible for providing the Compliance Audit
Committee with a report on any contributors who appear to have
contributed more than the allowable limit

« Compliance Audit Committee meets to review these reports and decide
whether or not to proceed with legal action against a contributor
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Resources

Contact us:
e 416-395-0025
« candidateinfo@toronto.ca or thirdpartyinfo@toronto.ca

Candidates:
« 2022 Candidates’ Guide
» Toronto Elections website — Candidate Financial Filings
* Financial Statement - Auditor’s Report Candidate - Form 4

Third Party Advertisers:
o 2022 Third Party Advertisers’ Guide
« Toronto Elections website — Third Party Financial Filings
» Financial Statement - Auditor’s Report Third Party — Form 8

0l ToRoNTO
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mailto:candidateinfo@toronto.ca
mailto:thirdpartyinfo@toronto.ca
https://www.ontario.ca/document/2022-candidates-guide-ontario-municipal-council-and-school-board-elections
https://www.toronto.ca/city-government/elections/by-election/by-election-candidates-third-party-advertisers/by-elections-candidate-information/by-election-candidate-financial-filings/
https://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&SRCH=1&ENV=WWE&TIT=financial+statement&NO=017-9503P
https://www.ontario.ca/document/2022-third-party-advertisers-guide
https://www.toronto.ca/city-government/elections/by-election/by-election-candidates-third-party-advertisers/by-election-third-party-advertising/by-election-third-party-advertiser-financial-filings/
https://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&SRCH=&ENV=WWE&TIT=municipal+elections&NO=017-10552P
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