SAMPLE LETTER OF APPLICATION for CONSTRUCTION STAGING (required for initial application and extension requests)
Date
Supervisor <Insert: Etobicoke York District/North York District/Scarborough District/Toronto & East York District>
City of Toronto

Transportation Services
Permits & Enforcement – Construction Activity
Subject:
Partial or Full Road and Sidewalk Closure of (Address of Site)



Name of Development Site
Please consider this letter as our application for approval of the “Construction Site Plan” for the ___________________ project.  The following information is intended to clarify our application.  
If applicable provide a link to your development's website with site specific information. 

Project Description and Schedule
The project site is bordered by the following streets:

-
North Side:
_________________

-
South Side:
_________________

-
East Side:
_________________

-
West Side:
_________________
Attached are PDF and CAD drawings, with all units in metric, showing our construction staging proposal. Updated files will be provided as needed to address comments received by the City.
In its completed state, the building will be a ___storey condominium with a total of ___ units, together with ground floor retail, a ___level underground parking for approximately ___ cars and ___loading door.  All permanent access will from (identify the streets).  We would also be requiring a temporary access ramp(s) during construction from (identify the streets), as noted on the attached plans.

The excavation depth from the street level is approximately _____ and extends to the lot lines on all four sides of the property.  Shoring piles and /or caisson walls will be provided for excavating the site, complete with a system of whalers and tie-backs.  The building is being fully enclosed along the perimeter.  The height of the building varies; at the highest point it is approximately ___m above street level.

Our proposal requires:

1)  50m  of plywood hoarding on (identify the streets)

2)  100m  of covered way (with jersey barriers) on (identify the streets)

3)  2  access gates on (identify the streets)

4)  2 Temporary asphalt ramps to access the site on (identify the streets)

5) Sidewalk and / or curblane closure on (identify the streets)

6) Storage of construction a trailer (identify the streets or location behind the hoarding)

7) Delivery and pick up points to be on (identify the streets)

8) I understand that a separate application and permit is required for the swing of boom and counterweight of the tower crane

9) I understand that closing any portion of the traveled public right of way requires Community and/or City Council approval.

Construction Staging Occupation

Please refer to the enclosed construction site plan(s) showing the proposed temporary occupancy of   one   lane and the adjacent sidewalk on __________________ and one  lane and the adjacent sidewalk on ____________________.  This temporary occupancy would occur from __________________ (start of construction) until __________________ (end of construction).

The proposed use of these areas of temporary occupancy would be as follows:

1) Delivery truck access to the jobsite.

2) Loading and off-loading using the tower crane pick-up points.

3) Temporary material storage.

4) Construction offices and worker facilities.

5) Generally confine all construction traffic within a secure and controlled enclosure to ensure public safety and security.

6) Provide covered pedestrian walkways to City standards outside the enclosure line.

7) Avoid traffic hold-ups by bringing construction deliveries to within the temporary construction lanes.

8) Parking of personal vehicles within the temporary occupancy area(s) is strictly prohibited.

Schedule

We anticipate to start on site activities (mobilization, hoarding site layout, construction lane isolation, covered walkways, temporary construction lanes) on ________________.  Construction is expected to finish by approximately ___________________.

Nature of Construction Traffic

The following is a description and anticipated timing of the construction traffic expected on this project. As the building limits extend from lot line to lot line, it will be impossible to accommodate the incoming construction materials traffic without occupying adjacent right of way areas on a temporary basis.

	DESCRIPTION
	FREQUENCY
	TIMING (month/year)
	METHOD OF DELIVERY



	Construction debris containers
	Weekly
	Apr/19 – Apr/22
	Tractor Unit

	Site washrooms trailer maintenance
	Weekly
	Apr/19 – Apr/22
	Van – mounted pump

	Construction Tools and office supplies
	Weekly
	Apr/19 – Apr/22
	Van

	Document Couriers
	6 times daily
	Apr/19 – Apr/22
	Car

	Mechanical & Electrical Supplies
	2 times daily
	Apr/19 – Apr/22
	1 Ton truck

	

	Construction Schedule Related Traffic
	
	
	

	Demolition
	# trips/day
	MMM/YY-MMM/YY
	_________

	Excavation & Shoring Phase
	
	
	

	Excavation
	100 trips/day
	Apr/19 – Sept/19
	Tri-axle dump truck

	Shoring
	2 trips/day
	Apr/19 – Sept/19
	Tractor Trailor

	
	
	
	

	DESCRIPTION
	FREQUENCY
	TIMING (month/year)
	METHOD OF DELIVERY



	Concrete Work Phase
	
	
	

	Below Grade Formwork
	1 load/week
	Sept/19 – Sept/20
	Tractor trailor

	Concrete Supplies
	1 load/week
	Sept/19 – Sept/20
	Flat bed

	Concrete Trucks Supply
	10 loads/day
	Sept/19 – Sept/20
	Concrete Trucks

	Reinforcing Bars Supply
	3 loads/week
	Sept/19 – Aug/20
	Tractor Trailor

	

	Structural Steel Phase/Above Grade Formwork
	
	
	

	Structural Steel Trusses
	4 loads/week
	Oct/20 – Nov/20
	Flat bed

	Structural Steel Elements
	2 loads/week
	Oct/20 – Feb/21
	Flat bed

	Steel Deck
	1 load/week
	Dec/20
	Flat bed

	

	Building Enclosure Phase
	
	
	

	Exterior Masonry
	1 load/week
	Sept/20 – Dec/20
	Flat bed

	Roofing
	1 load/week
	Oct/20 – Dec/20
	Flat bed

	Windows/Aluminum / Glass
	1 load/week
	Oct/20 – Feb/21
	Truck

	

	Interior Finishing Phase
	
	
	

	Interior Masonry
	1 load/week
	Oct/20 – Feb/21
	Truck

	Drywall
	2 loads/week
	Jan/21 – May/21
	Truck

	Plaster – Wet applied
	10 loads/week
	Feb/21 – Feb/22
	Truck

	Applied Finishes
	10 loads/week
	Feb/21 – Feb/22
	Truck

	Stone Flooring & Ceramics
	10 loads/week
	Feb/21 – Feb/22
	Truck

	Interior Steel Stairs & Handrails
	10 loads/week
	Feb/05 – Feb/22
	Truck


Site Approval Information
Ontario Municipal Board (OMB)/Local Planning Appeal Tribunal (LPAT)/Ontario Land Tribunal (OLT), the Committee of Adjustments Notice of Decision and/or the Zoning Amendment Council decision documentation related to the development site approval is attached, or is accessible through the link (provide link(s)).
Trusting the above is to your satisfaction, please advise me of your comments at your earliest convenience.

Yours truly,
Name, Title

Site Protection Dimensions (ensure these are provided *on the drawings*)
LOCATION: _________________________                                              

AREA: <AA, A, B, C, D, Sidewalk/Boulevard>                                

________________________________________________________________________
MEASUREMENTS FOR FRONTING/ REAR/ FLANKING STREETS

ORIGINAL MEASURMENTS__________    UPDATED MEASUREMENTS___________

STREET NAME: ____________________________________________________________

TOTAL LINEAL: ____________________

SIDEWALK/BOULEVARD ENCLOSURE: _______________

STREET/ROAD ENCLOSURE: _________________

STREET NAME: _____________________________________________________________

TOTAL LINEAL: _____________________

SIDEWALK/BOULEVARD ENCLOSURE: ________________

STREET/ROAD ENCLOSURE: __________________

STREET NAME: _____________________________________________________________

TOTAL LINEAL: ____________________

SIDEWALK/BOULEVARD ENCLOSURE: _________________

STREET/ROAD ENCLOSURE: ___________________

LOSS OF PARKING METRE REVENUE TOTAL SPACES   __________    

SPACES WITHN THE ENCLOSURE  



__________

SPACES OUTSIDE OF ENCLOSURE



__________ 
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