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Identification requirements for third 
party advertisers 

City Clerk's Office – Toronto Elections 

Policy No.: POL-CFPS-002  

 

1. Policy  
 
All persons filing or withdrawing a Notice of Registration to become a registered third 
party advertiser, whether on their own or on behalf of an individual, corporation or trade 
union, must present current documentation to an election official that verifies their 
identity.  

 
Individual registrants filing or withdrawing must present identification containing their 
name, qualifying Ontario address, and signature to an election official at the time of 
filing.  

 
Official representatives who are authorized to act on behalf of a corporation or trade 
union registrant must present identification containing their name and signature. 
 

2. Application 
 
This policy applies to persons filing or withdrawing a Notice of Registration on their own 
or on behalf of an individual, corporation or trade union to become a registered third 
party advertiser in a Toronto municipal election or by-election. 

 

3. Authority/Legislative reference(s) 
 
Section 12(3) of the Municipal Elections Act, 1996 authorizes the City Clerk to require a 
person to furnish proof that is satisfactory to the election official of the person's identity 
or qualifications.  
 
Section 88.6 of the Municipal Elections Act, 1996 outlines the eligibility requirements for 
filing and withdrawing a Notice of Registration to become a registered third party 
advertiser.  
 
 

  



  
 

2 

4. Acceptable forms of identification 
 
A person may present one piece of identification showing name, qualifying address and 
signature. Alternatively, a person may present two pieces of identification, with one 
showing name and qualifying address and another showing name and signature.  
 
In the case of a person filing as the official representative for a corporation or trade 
union, the person must also present a minute of a board resolution from the corporation 
or trade union authorizing them to act on their behalf. 
 
The identification presented may be an original, or a certified or notarized copy, of the 
document, or combination of documents. See Appendix "A" and "B" for acceptable 
identification.  
 

5. Administration 
 
The City Clerk requires the following documentation of an individual and/or an official 
representative of a corporation or trade union to establish a person's identity: 

 
(1) Individual registrant: 

 
(a) Individual registrants filing a Notice of Registration to become a 

registered third party advertiser or withdrawing their registration must 
provide acceptable identification that shows proof of their name, 
qualifying address within the Province of Ontario, and signature.  

 
(b) Where an agent is acting on behalf of an individual registrant to file a 

Notice of Registration to become a registered third party advertiser or 
withdrawing their registration, the agent must provide their own 
acceptable identification as well as acceptable identification belonging 
to the individual registrant for whom the Notice of Registration is being 
filed or was previously filed.  

 
(c) The individual registrant's last name or single name on the Notice of 

Registration must match the name shown on the identification provided.  
However, the individual registrant's first name may be shortened or 
modified subject to agreement by the City Clerk (e.g., Mike for Michael).  

 
● Exception – middle names: If the individual registrant filing the 

Notice of Registration provides acceptable identification that shows 
their middle name(s), then their middle name(s) may replace their 
first name as displayed on the Notice of Registration.  
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(d) The name of the individual appearing on the certified Notice of 
Registration is the legal name of the registered third party advertiser. 
The name of the individual registrant will appear on the list of registered 
third party advertisers posted on the City of Toronto website. 

 
(2) Official representative of a corporation or trade union: 

 
(a) An official representative filing a Notice of Registration on behalf of a 

corporation or trade union registrant to become a registered third party 
advertiser, or withdrawing a registration, must provide their own 
acceptable identification that shows proof of their name and signature.  

 
(b) The name and signature on the identification document(s) must match 

the official representative's name and signature as it appears in the 
Notice of Registration and the name on the board resolution that 
authorizes the official representative to act on its behalf. 

 
(c) The name of the corporation or trade union registrant appearing on the 

certified Notice of Registration is the legal name of the registered third 
party advertiser. Along with the name of the registered third party 
advertiser, the official representative's name will appear on the list of 
registered third party advertisers, which is posted on the City of Toronto 
website.  

 

6. Related policies and procedures  
 

Retention of election records  
 
 
Date Approved: April 2026 
 
 
 
 
 
 
 
 
 
 



  
 

4 

Appendix “A” – Acceptable identification for an individual registration 
  

1. One piece of ID showing Name, Ontario Address, and Signature 

3. Second piece of ID showing 
Name and Ontario address 

2. First piece of ID showing 
Name and signature 
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Appendix “B” – Acceptable identification for an official representative 
 

 
 
● Any of the documentation listed in Appendix "A", #1 and/or #2. 
 
 

 

 
 
 

One piece of ID showing Name and Signature 
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