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Image Reproduction Request 
 
City of Toronto Archives 
255 Spadina Road, Toronto ON M5R 2V3 
Tel: (416) 397-0778 
Fax: (416) 392-9685 
www.toronto.ca/archives 
 
 

Order No.         

  

  PLEASE PRINT CLEARLY 
Name Registration number Date 

Email address Telephone Intended use of image(s)  

Address   

City Province Postal code  Staff Initials:   

 
 
Conditions of Reproduction: 
 
1. The City of Toronto Archives may refuse to approve any copying likely to damage records. 

2. Copies of records are provided under this agreement for the purposes of private research and study only. A 
separate application must be made for permission to reproduce further or publish material. 

3. Where the City of Toronto owns copyright of any record reproduced, it shall not by reason of the delivery of 
such reproduction at the request of the applicant, be deemed to have assigned or otherwise transferred the 
copyright thereto. 

4. No reproduced images obtained from the City of Toronto Archives are to be sold, or in any way reproduced 
or published without prior written consent. 

5. The City of Toronto Archives requires pre-payment for all reproduced item(s). 

6. Unless you are using custom colour management profiles with compliant software applications such as 
Adobe Photoshop, colours displayed on your monitor may appear different from the original image. 

7. The City of Toronto Archives uses high quality inkjet papers and inks.  Temperature, humidity and lighting 
conditions can cause prints to fade or change colours.  Manufacturers of inkjet products will not guarantee 
the longevity of prints.  Consequently, the City of Toronto Archives cannot guarantee that its prints will not 
fade or change colours. 

8. Unless you provide us with different instructions, each digital reproduction will include the entire image plus 
any border and any descriptive text that was added to the image. 

 

I hereby apply for permission to obtain copies of the above records from the City of Toronto Archives.  I have 
read and agree to comply in full with the above conditions governing the use of image reproductions from the 
City of Toronto Archives. 

 

Signature     Date  

 
The personal information on this form is collected under the authority of the City of Toronto Municipal Code, Chapter 217, 
Article II, Section 217-6 and the City of Toronto Act, 2006, s.136(c).  The information is used to process your request for 
image reproduction, for contact, and for aggregate statistical reporting.  Questions about this collection can be directed to: 
City Archivist, City of Toronto Archives, 255 Spadina Road, Toronto, Ontario   M5R 2V3. Telephone: (416) 397-7393. 
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Images are created as TIF files at a high resolution – typically 600 dpi for an 8” x 10” photograph. 
 

Fonds, Series, File or Item 
Number 

 
(FULL CITATION 
 IS REQUIRED) 

 
Title/Description 

(REQUIRED) 

 
Size and Format 

 
A:   8 x 10 print --- $30  
B: 11 x 14 print --- $40 
C: 16 x 20 print --- $50 
D: Standard Digital file 
      (on CD) --------  $25                          

 
Quantity 

And 
Cost 

 
Box  

Number 
 

SAMPLE ENTRY: 
Fonds 200, Sers. 372, Sub-sers. 
10, Item 187 
_________________________ 
 
 
 
 
 

 
Bloor St. Viaduct Dwg. 

 
__________________________ 

 
A 
 
___________________ 
 

 
1@$30 
 
_________ 

 
 
 
____________ 

 
 
 
 
 
 
 
 

    

 
 
 
 
 
 
 
 

    

 
 
 
 
 
 
 
 

    

 
 
 
 
 
 
 

    

 
 
 
 
 
 
 
 

 
Sub Total 
HST @ 13% (Ont. Residents) 
HST/GST (outside Ontario) 
TOTAL COST 
 
Cash   Debit    Crd. Card    Chq. 

  
$ 
$   
$ 
$ 

 

 
 
Special Instructions: 
 
 

 


